AJMHMHHUCTPALHS
I'Bapaeiickoro ceJibCKOro nmocejaeHust
Cumdepononabckoro paiiona Pecnyoanku Kpbiv

IMIOCTAHOBJIEHUE Ne 578
28.09.2020. r. nrr. ['Bapaeinckoe

06 YTBEPIKJICHUH aIMUHUCTPATHBHOIO
periiaMeHTa  TPEAOCTABJIECHUS  MyHMIMIAILHON
yeayra  «Belmada apXMBHBIX CIPAaBOK, aApXUBHBIX
BBIITUCOK, aPXUBHBIX KOIUH 110 COLUAIBLHO-IIPABOBBIM
3arpocam»

B cootBercTBru ¢ ®enepanbubiM 3akoHoM o1 06.10.2003 Ne 131-03 "O6 o6mmx npuHOMIax
OpraHu3allid MECTHOro camoympasieHuss B Poccuiickoit ®enepanun”, denepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO6 opraHmW3aluy IMPEeJOCTABICHUST TOCYAaPCTBEHHBIX M MYHHLMUIAIbHBIX
yeyr”, ®egepansapiM 3ak0H0M 0T 09.02.2009 Ne 8-D3 «O6 obecrieuenun 10CTyna K HHGOPMAIHH O
JESTeILHOCTH TOCYIAPCTBEHHBIX OPraHOB W OPraHOB MECTHOTO caMOyIlpasieHHs», [TocTaHoBIEHHEM
apMuHECTpanun [Bapreiickoro cenbekoro nocenenust Cumdepononsekoro padiona ot 20.04.2015 Ne 8
«O Tlopsake pa3spabOTKH M YTBEPXKICHHUsS! aJIMHMHHCTPATHBHBIX PETJIAMEHTOB IIPENOCTABIICHHUS
MYHHIMIATLHBIX yeIyr», Ykasom [assr PecryGmukn Kpemv ot 10.03.2015 Ne 64-Y (B penaxiuu ot
21.07.2020r No 229-Y), pyKOBOJACTBYSChH YCTABOM MyHHIMIAILHOTO oOpasoBanus ['Bapieiickoe
cenbekoe nocenenre CuMpeponobekoro paitona Pecrry6iuku KpbiM,
apMunEcTpanys I Bapaeiickoro cenmbekoro mnocenenust Cumpepononsekoro paona PecrryOmmin Kpeim

IMMOCTAHOBJISIET:

1. YTBepAuTh aJMUHUCTPATHBHBIA PErJIAMEHT 110 IIPEIOCTAaBJICHUIO MYHHLHUIIATBHOH YCIyTH
«Bblmaua apXWBHBIX CIPABOK, ApPXHMBHBIX BBIIMCOK, APXUBHBIX KOMMH T10 COHUMAILHO-NPABOBbIM
3arpocamy.

2. TlocraHoBieHHE anMUHUCTpalMK [ Bapaeiickoro ceabekoro noceyienus CumpeporonbeKoro
paitona ot 10.02.2020 Ne 78 “O6 yTBepKIeHHH aJMHHUCTPATHBHOIO PETJIAMEHTA I10 MPEOCTABICHUIO
MYHHLMIATBHOM yenyry “Bblgada apxuBHOHN CIIpaBKu O 3apabOTHOM IUIaTe, Bbllava ApXMBHOM CIIPaBKH
06 OCHOBAaHMHM XPAHEHUS APXUBHBIX JOKYMEHTOB, BBIJaua ApXWBHOH CIPABKW O MOATBEPKIACHHUH
TPYJ0OBOTO CTAXa» CYATATh yTPATUBIIUM CHITY.

3. Pa3mecTHTh HACTOSIIEE IIOCTAHOBJICHHE HA OQHUIMAILHOM CalTe MYHHIHUNATBHOIO
obpasosanusi I 'Bapzeiickoe cenbekoe mocesienne ChM(EpOnoIbCKOro paioHa PecniyGimku  Kpbim
https://rBapacoBer.pd, a Takke Ha WHOOPMALMOHHOM CTEHJE Y 3JaHUs aAMHHUCTPALMK [0 aJpecy:
Cumpeporonbekuii paiion, nrt. ['Bapaeiickoe, yu. Kapina Mapkcea, . 63.

4. Hacrosiee MOCTAaHOBICHUE BCTYNAET B 3aKOHHYIO CHIIy ¢ MOMEHTa ero 00Hapo10BaH sl

5. KOHTpOJIb 32 HCHOJIHEHHEM HACTOSIIIETO IOCTAHOBIICHHU L, OCTABIISIO 38 COOOH.

I'naBa AaJMHUHHCTPAIHH
FBapueﬁcxoro CEeJIbCKOIo MmoCeJICHHUA

N.B. H"iﬂkuﬂ




[Ipunoxenue K _~Ilocranorienuio
AIMUHUCTPAIMK [ BapIEHCKOro  CesibeKoro
nocestedus oT 28.09.2020roma Ne 578

AAMHHUCTPATHBHBIH perjiaMeHT ;
npeaocTaBJIeHUsI MyHHIIHNIAAbHOH yCJayru
«BbI1aua apXHBHBIX CIPABOK, APXHBHBIX BLIMHCOK H APXHBHBIX KONUI-TIO
COIHAJIbHO-TIPABOBbIM 3aIPOCaM»

I. O6mue nmosokeHust
1. IlpeameT peryJiMpoBaHusi AAMHUHICTPATHBHOIO perjaMeHTa

1.1. AIMWHHUCTPATHUBHBIA pErjlaMeHT WPEAOCTaBJICHHUsI MYyHHUIMNAIbHONH yciuyru «Bbiiada
ApXWMBHBIX CIPABOK, apXHWBHBIX BBIIHCOK W APXMBHBIX KOMUH IO COIMAIbLHO-IIPABOBBIM 3alpocam»
(masee — AJIMUHUCTPATHBHBIA pErjaMEHT) OIpenesseT MOPSJ0K M CTaHJapT IPEJAOCTaBIICHHS
MYHHUIMIAIBHON yCIyTH, CPOKH U MOCJIEI0BATEILHOCTh ACHCTBUN 110 €€ UCTIOJHEHUIO aIMUHUCTPAIH
['Bapeiickoro cenmbekoro mocenenust Cumdepornoibekoro paiona Pecrybnuku Kpeim,

Hacrosiuit  AJIMUHHCTPATUBHBIM perjaMeHT pa3padoTaH B LEJAX IOBBLILICHHS KadyecTBa
IPEAOCTABICHHUS U UCIIOJHEHUSI My HULIUIIAJILHON YCIIyTH, B TOM YHCIIE!

- YHOPSIJIOYCHHUS 8 IMIHACTPATUBHBIX IIPOLEAyp (AeHCTBU);

- COKpAIeHHs KOJIMYECTBA JIOKYMEHTOB, MPEJOCTABIAEMBIX I'PaX<IaHaMu I [PECIOCTABJICHHS
MYHULAIAIBHON YCIIYyTH;

- YCTAHOBJICHHST ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jiull  Oprana,  npeaoCTaBIstoNKX
MYHHIUIIATBHYIO YCIYTY, 32 HECOONIOCHUE UMU TPeOOBAaHUN AJIMUHUCTPATHBHOIO PErJIAMEHTa IpU
BBITIOJIHEHHHU 8 IMUHUACTPATUBHBIX ITPOLEAYD (AeHCTBH).

1.2. Temarwka 3ampocoB COIHAIBHO-IIPABOBOIO  XapaKTepa, OXBATLIBAET BOMPOCHL O
IPKIAHCKOM COCTOSIHHH, ITOJTBEPXKICHUH TPYIZOBOTO CTaxa, pasMepax 3apaboTHOM IuiatThl,
IPOXOXKAEHUH CIykObl B Boopy)keHHBIX cuiiax, yuyacTud B Benukoit OteuectBenHol Bokine 1941 -
1945 rr. u Apyrax BOCHHBIX KOH(JIMKTAX, HECUYACTHBIX CIy4asX Ha IPOU3BOJICTBE, HArpakJICHUH
rocy/JapCTBEHHBIMA M BEJIOMCTBEHHBIMH HarpajaMH, IPUCBOCHHMU IIOYETHBIX 3BaHHM, MOJyYCHUH
00pa3oBaHus, ONEKYHCTBE, MATPOHUPOBAHUH, O pPENPECCUsX, JACMOPTAlMH, HACHJIBCTBEHHOM
BBICEJICHUH, IPEOBIBAHHMH B KOHIPIArepsiX, O MNOATBEP KACHUN UMYIIIECTBEHHBIX U IPYTUX MPAB.

Nudopmalsi  COMMAIbHO-IIPABOBOTO  XapaKkTepa II0 3alpocaM TpaXJaH M OpraHu3aiui
BbIZIaeTCS B (DOPME apXUBHOM CIIPABKHU, APXUBHON KOIIUY U apXUBHOM BBIMHUCKH.

ApxuBHas CIipaBKa - JIOKYMEHT, COJEPIKAIIMN apXUBHYI0 HH(POPMALMIO O NIPEAMETE 3arpoca, ¢
yKa3aHHeM IMOMCKOBBIX JaHHBIX JOKYMEHTOB, HA OCHOBAHUH KOTOPBIX OHa COCTABJICHA.

ApxuBHAs KONHs - JOKYMEHT, BOCIIPOM3BOASINUM TEKCT MM H300paXKeHHe apXHUBHOTO
JIOKYMEHTa, C yKa3aHHUEM €T0 IIOUCKOBBIX JaHHBIX.

ApXWBHasI BBIIMCKA - JOKYMEHT, JOCJIOBHO BOCIPOM3BOASALIMA YacTh TEKCTa apXHBHOIO
JOKYMEHTa, OTHOCSIIYIOCSI K ONpPEJIeICHHOMY BOIpoCcy, (akTy WM JIMIly, ¢ yKa3aHHEM MOMCKOBBIX
JTAHHBIX JIOKYMEHTA.

NudopManmoHHOe THCHMO — IIMCBMO, COCTaBJIEHHOEe Ha OJaHKe apXxuBa [0 3ampocy
IOJIL30BATENIS, cojeprkainiee WHOOPMALUIO O XPaHSIIUXCS B apxXMBE AapXWBHBIX JIOKYMEHTax IO
OTpesIeJIeHHOH po0iemMe, TeME.

2. Kpyr 3asiBuTesieii npu npeaocTaBaeHuu My HHIUIAILHON yCJIyru

2.1. 3agBUTENSAMH HA MPEIOCTABIECHHE MYHHIMIAIBHON YCIYTH SBJAIOTCS (DU3MUYECKUE HIH
IOpHIMICCKUE JTHIA (JlaJiee - 3asiBUTEIb).

OT UMEHH 3asiBUTEJICH MOTYT BBICTYIATh WX MPEJCTABHTENH, AEHCTBYIOIUE B COOTBETCTBHH C
IOJIHOMOYHSIMHE, TIOATBEPIKAACMBIMH B YCTAHOBJIECHHOM 3aKOHOM IOPSIIKE.




3. TpeGoBanust K mopsiAKy HH(OPMHPOBAHHUSI 0 HPELOCTABICHHH MYHHIUNAILHOMN YTy rn

3.1. Tlopsinox mostyuenust HH(GOPMALMH 110 BOIIPOCAM HPEIOCTABJICHUS MYHUIMIAILHON YCIyTH
M yCIIyT, KOTOPBIC SIBJISIOTCS HEOOXOAMMBIMH U 00s13aTENbHBIME JUIS IIPEJIOCTABIEHUST MY HULIUTIAILHOM
yCIIyTH:

1) my6amunoe micbMEeHHOE KOHCYJIETHPOBAHHUE (IIOCPEICTBOM pasMeIleH s HHPOPMALIHH):

- Ha opunmassbHOM BeO - caifte Oprana u [0oCyIapcTBEHHOrO GIOJHKETHOIO YUpEkKICHMUS
Pecriy6imuxu  Kpeiv «MHOTO(QYHKIFIOHANBHBIA — IIEHTP MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U
MyHHIUIAIBHBIX yeuyr» (nanee — ['BY PK «M®Ly),

- B (emepasbHONM TroCyHapCTBEHHOM HH(popMannoHHOW cucrteMe «Exunpii  nopra
rOCYy/IapCTBEHHBIX M MYyHHLIMNAIBHBIX yclayr (pyHkxmmid)» (manee — EINIY) u B rocymapcTBeHHOM
uHpopmannoHHoH cucreme «IlopTan rocyaapcTBEHHBIX ¥ MYHHIMIIAIBHBIX yeiyTr PecriyGmuku Kpoivy»
(nanee — PIII'Y);

- Ha MH(QOPMAIIMOHHBIX CTEH/AX, B MECTaxX IPEJAOCTABIICHNSI My HUIIMITAIBLHOM yeyru Oprana u
MHOTO()YHKIIHOHAJIILHOTO LEHTPA IIPEAOCTABIICHUS TOCYAaPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT (najee
— MHOTO(DYHKITHOHATLHBIN [IEHTP);

2) MHJMBHIYalbHOE KOHCYJILTHPOBAHHE IO CIPABOYHBIM TeJleOHHBIM HOMmepam OpraHa u
MHOTO(YHKIIHOHAIBHBIN TICHT;

3) MHAMBHIyaJIbHOE KOHCYJILTHPOBAHHE IO ITOYTE, B TOM YHCJIE IOCPEICTBOM BJIEKTPOHHOM
0YTEl (B CJIy4yae NOCTYIUIEHHsI COOTBETCTBYIOMIEro 3arpoca B OpraH uiav MHOrO()YHKLHOHAILHbIH
LEHTP);

4) mocpecTBOM HHJIUBHJLY aJIBHOTO YCTHOTO HH(MOPMHPOBAHHUSI.

3.2. Ily6nuuHOe MHCHMEHHOE KOHCYJIBTHPOBAHHE OCYINECTBIISACTCS IMyTEM pasMelleHus
MHQOPMAIlMOHHBIX ~MAaTepHAIOB Ha HHOOPMAI[MOHHBIX CTEHAAX B MECTaxX IIPEAOCTABJICHUS
MYHHULUIIAIBHON  YCIIyTH, IyONMKauy WHQOPMAIMOHHBIX MAaTEpPHAIOB B CPEJICTBAX MACCOBOM
MH(pOpMaLUK, BKJIIOYas myOnukanuio Ha opunuaibioMm caiite Oprana u ['BY PK «M®Iy», EITY,
PIII'Y. KoncynpTHpoBaHue IyTeM yOaUKamd HHOOPMAIIMOHHBIX MaTepPHAIOB Ha O(HIIHAIBLHBIX
caiTax, B CpeJICTBAX MacCOBOM MH(pOPMAIIMH PErHOHATIBHOTO YPOBHS OCyIecTBIsieTcs OpraHom.

Ha undopmarmonnsix crennax Oprana, B Mectax MPEIOCTaBJICHHS MYHHIUIAILHONW YCIyTH,
pasmertaeTcs ciaeayomas HHGpopMaIus:

- HCYEPIIBIBAIOLIAsl HH(POPMAITHS O TOPSJIKE MTPEOCTABICHHUS] MYHHUIUITATBHON YCIIyTH;

- BBIJIEPXKKH U3 AJIMUHHCTPATUBHOTO PETJIAMEHTA U IPHJIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABJISICTCS MYHHUIIUIAIbHAS yCiyra;, GaMuiiy, UMeHa,
OT4eCTBa (IIOCJICAHEE - MPH HAIWYHK) U JOJDKHOCTH COOTBETCTBYIOIIUX JOJDKHOCTHBIX JIMIL, PEIKUM
[IpreMa UMH 3asiBUTENIEH;

- aapec opunuansHoro caiita 'BY PK «M®ILl», Ha KOTOPOM MOXHO y3HATh aapec U rpaduku
paboThl MHOTO(yHKIIMOHAJIBHBIX IEHTPOB;

- BBIACPIKKH U3 HOPMATHBHBIX ITPABOBBIX aKTOB IIO HanboJiee yacTo 3aZlaBaeMbIM BOIIpOCaM,

- ACYEPIBIBAIOUINM IepeYeHb JTOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMH
IIPABOBBIMM aKTaMU JJIS [IPEIOCTABICHUS My HUIUIIAILHOM YCIIyTH;

- (hOpMBI 3aSIBIICHU;

- IIEpeUeHb OCHOBAHUH JIUISl 0TKa3a B IPEJOCTABICHUN MyHUITUIIAIILHON YCITyTH;

- NOpSAOK 00XaJIOBaHUS pEIICHHH, MJCUCTBUM WM Oe3JeHCTBUS  JODKHOCTHBIX  JIHIL,
IPEOCTABIISIIONINX MY HUITUTIAJIBHYIO YCITYTY.

3.3. CexTop HH(DOPMUPOBAHUS U OKUIAAHUS MHOTO(DYHKIIMOHAIBHBIX IEHTPOB BKJIIOYAET B ceOst:

a) HHQPOPMALMOHHBIE CTEHJbl WM HHbIE HCTOYHHKU MH(OPMHUPOBAHHS, COJEpKAlIUE
aKTyaJbHYIO W MCYEPHBIBAIOLIYIO WH(pOPMAIHMIO, HEOOXOJUMYIO ISl TTOyUYEHHUs] TOCYAapCTBEHHBIX M
MYHHUIHAIBHBIX YCIIYT, B TOM YHCIIE:

[IEpEYeHb TOCYJAPCTBEHHBIX W  MYHUIMNAJIBHBIX  YCIYr, IPEAOCTABICHHE  KOTOPBIX
OpPraHM30BaHO B MHOTO()YHKIIMOHAJILHOM IIEHTPE;

CPOKH IIPEIOCTABJIEHHUS] TOCY JAPCTBEHHBIX U MYHUIUIIAJILHBIX YCIIYT;




pasMepbl TOCYJapCTBEHHOW MOILIMHBI M HMHBIX IUIaTeXel, yIJIauuBaeMBIX 3asBUTENIEM [PU
MOy YeHUH FOCYJTAPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT, TOPSIOK UX YIUIATEI,

HH(GOPMAIIHIO O JIOTIOJHHUTENBHBIX (CONMYTCTBYIOIIMX) YyClIyrax, a Takke 00 yciyrax,
H€O6XOZ[I/IMBIX U 00s3aTEIbHBIX UL MIPEAOCTABJICHUAA TOCYTapCTBCHHBIX WM MYHHMIHMIIAJIbHBIX YCIIYT,
pa3mepax u MOpsAKE X OILJIATHI,

MopsIoK  obOokajioBaHus  JeWcTBUE  (Oe3xedcTBUs), a  TakKe  pelIeHUH  OpraHos,
IPEOCTABJISIIONIUX TOCY TAPCTBEHHBIE YCIIYTH, U OPraHOB, IPEJOCTaBIISIOIUX My HULIUIIAJILHBIE YCIIYTH,
rOCYyIapCTBEHHBIX W MYHHIHIAIBHBIX CIY)KaIlUX, MHOTO(QYHKIHOHAIBHBIX LEHTPOB, Pa0OTHMKOB
MHOTO()YHKIIHOHALHBIX IICHTPOB;

wH(OPMAITHIO O TIPELYCMOTPEHHOM 3akoHOMaTeIbeTBOM Poccuiickoit denepanun u PecriyGinku
KpBIM OTBCTCTBCHHOCTH JO/UKHOCTHBIX JIHI OPraHOB, IPECAOCTAB/IAIOIINX TI'OCYJApPCTBCHHBIC YCIYIH,
JIOJDKHOCTHBIX ~ JIMI] ~ OPraHOB, MPEAOCTABIISIONIMX  MYHHUIHUNAIBHBIE  YCIYI'd, pabOTHUKOB
MHOTO(YHKIIMOHAILHOTO I[EHTPa, PaOOTHHKOB IPUBIEKAEMBIX OpraHM3alMi 3a HapyLIEHUE MOpsiKa
MIPEI0CTABJICHUS TOCYAapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT,

HHPOPMAIIMIO O TOPSIAKE BO3MEILEHHSI Bpela, NPUUMHEHHOIO 3asBUTEIIO B Pe3yJibTare
HEHAJUICXKAIIEr0 HCIOJHEHUsT 00 HEHCIIOMHEHNUs MHOTO(QYHKIHOHAIBHBIM LIEHTPOM WM €0
pabOTHUKAMM, a TaK)Ke [PUBJICKACMBIMH OpPraHU3alUsIMH WM KX paboTHUKaMKM OOA3aHHOCTEH,
IIPEIy CMOTPEHHBIX 3aKOHOIaTeIbeTBOM Poccuniickoit deneparnuu u Pecrybmmku Kpeim;

pexxuM paboTBl W aapeca HWHBIX MHOTO(QYHKLIMOHAIBHBIX LIEHTPOB W IPUBJIEKAEMbIX
OpraHu3anuii, HaxoasIIuXcsl Ha TeppuTopun PecrryOmuku Kpbim;

HHYI0 WH()OPMAIUIO, HEOOXOMUMYIO JUIs MOJYUYEeHHUs! TOCYJapCTBEHHOH M MyHHMLHUIIAJILHOMU
yCIIyTH,;

0) He MeHee OJIHOTO OKkHa (padouero mecra), 060pyIOBAHHOIO MEPCOHAIBHBIM KOMITBIOTEPOM €
BO3MOYKHOCTBIO  JIOCTyIa K HWH(POPMAIMOHHBIM CHUCTeMaM, II€4YaTalollUM M  CKaHHPYIOLIUM
YyCTPOMCTBOM, OJIEKTPOHHONH CHCTEMOW  YIIpPaBJICHHsS OYEPEAbIO M I[PEJHA3HAYCHHOro  JUls
HHGOPMUPOBAHHS 3asiBUTENCH O MOpSAKE IPEIOCTaBICHUS TOCYJApCTBEHHBIX M MYHHLHUIIAILHBIX
YCIYT, O XOJIE€ PAacCMOTPEHHSI 3alpOCOB O IPEAOCTABICHUM TOCYJAPCTBEHHBLIX W MYHHIUIAIBHBIX
YCIIYT, & TaKkXKe JUIS IPEeJOCTaBICHUs] MHOW HH(OPMAIMU, B TOM YKMCJIE YKA3aHHOM B MOMIYHKTE «a»
Hacrosiero nyakra. OkHa (pabo4yre MecTa), CO3JJaHHbIE B COOTBETCTBUH C HACTOSALIMM ITOJITYHKTOM,
HE SIBJIAIOTCS OKHAMMY TIpHeMa U BbIJIaYX JOKYMEHTOB;

B) IIPOrpaMMHO-aIapaTHId KOMILIEKC, o0ecreunBaroIui qoctyn sassurenei k EITY, PIITY,
a Takke K HHOOPMAIIMM O TOCYIAPCTBEHHBIX M MYHHLHUNAJBHBIX YCIIyrax, IpeIoCTaB/ISseMbIX B
MHOTO(YHKIIMOHAILHOM LIEHTPE;

) CTYJbsl, KpeCeJbHBbIE CEKIMH, CKaMbi (OaHKeTKM) M CTOJNBl (CTOMKHM) JUIs O(pOpMIEHHS
JIOKYMEHTOB ¢ pasMmelrieHrneM Ha HUX (GopMm (OJaHKOB) JIOKyMEHTOB, HEOOXOMMMBIX JUIS [OJIYYCHMs
roCyITapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

JT) QJIEKTPOHHYIO CHCTEMY YIIPABJIEHUSI OYEPENBIO.

3.4, VnpuBuayanbHOE KOHCYJIBTHPOBAHHE 1O Tele(OHY HE HOJDKHO NpeBhInaTh 10 MUHYT.
Orser Ha TeyNe(OHHBIH 3BOHOK JOJDKEH Ha4YMHATBCS C HH(pOpMauuu o HauMeHoBanuu Oprana,
MHOFO(i)yHKLII/IOHaIILHOFO OeHTpa, B I(OTOpBIﬁ IIO3BOHUJI I'pa’XJAaHUH, (I)aMI/IJ'[I/II/I, HUMEHU, OTUECTBE (HpI/I
HAJIMYHAH) U JO/DKHOCTH CIICIUAIMCTA, OCYIIECTBIISIONIEr0 WHAMBUYaIbHOE KOHCYJILTHPOBAHUE 110
tenedony. Koncynpramuu obero xapakrepa (0 MECTOHAXOXKIECHHH, rpaduke paboThl, TpeOyembIX
JIOKYMEHTaX) TaKXKe IPEJIOCTABIISIOTCS C HCIONB30BAaHUEM CPEJICTB aBTOMH(pOPMHPOBAHUS (IIPH
namunn). [Tpu aBTonH(GOPMHPOBAHUH 00ECIIEUNBACTCS KPYTJIOCY TOYHOE MPEJOCTABICHUE CIIPABOUHOH
uH(}OpMAaIIHIH.

3.5. nauBuayanbHOE KOHCYJIbTHPOBAHUE 10 TIOUTE (10 3JEKTPOHHOM 1ouTe).

[pyt WHIUBKYaTHHOM KOHCYJBTHPOBAHMH IO IOYTE OTBET Ha OOpalleHUE 3aHHTEPECOBAHHOIO
JIMIA HANpaBJIsIeTCsl TOYTOW B ajpec 3aWHTEPecOBaHHOro ynia. OTBET HANpaBJSETCs B MHUCBMEHHOM
BHJIE, SIEKTPOHHOM mouTol 6o yepe3 BeG — caift OpraHa B 3aBUCHMOCTH OT crocoba oOpaieHus
3QMHTEPECOBAHHOTO JIMIIA MK Ccriocoba JIOCTABKH OTBETA, YKA3aHHOI'O B NMUCBMEHHOM oOpaiieHuu (B
ciyyae oOpaileHus B (OpMe 3JIEKTPOHHOTO JIOKYMEHTa B CPOK, YCTaHOBJICHHBIA 3aKOHOJATEILCTBOM
Poccuiickoit deneparn). JlaToi mosyueHus: oOpallleHHUs! SIBJISETCSA JaTa PErucTpalvu BXOJISIIETO
obparnenust B Oprane Wi MHOIMO(YHKIIMOHAIBHOM IIEHTPE.




3.6. Bpemsi oxujaHus 3asSBUTENS TPH WHAUBUAYAIBHOM KOHCYJBTHPOBAHHMH IIPH JIMYHOM
oOpallleHUH HE JO0JDKHO MPEBLINATh 15 MUHYT,

WMunuBunyanpHOEe  KOHCYJBTHPOBAHHWE MpPHU  JIMYHOM  OOpAIEHHH  KaXJIOTr0  3asiBUTEIIs
JOJDKHOCTHBIM JiiiioM OpraHa wid paOOTHUKOM MHOTO(YHKIMOHAJIBHOTO LEHTpa HE JIOJKHO
npeBbimath 10 MUHYT.

3.7. HosxHoctHOe juno OpraHa, MpeIoCTaBISIFOIIET0 MYHHIMIANBHYIO YCIYTry, paGOTHHK
MHOTO(YHKIIHOHAIBHOTO IIEHTPA, P OTBETE Ha 0OpaIleHUs 3asIBUTEIIEH

- IpU YCTHOM OOpalllcHHH 3asBHTENs (IO TeAe(OHYy WIH JIMYHO) MOTYT JaTh OTBET
caMOoCTOSITENbHO. B cimyuasx, xorna no/pkHOCTHOE Jinio OpraHa, paOOTHUK MHOTO(YHKIIHOHATIBEHOTO
LIEHTpa HE MOXET CaMOCTOSITEJILHO OTBETUTh Ha 3aJlaHHBIH NpH Tese)OHHOM oOpallieHHH BOIPOC,
TeJae(OHHBIH 3BOHOK JOJDKEH OBITH MepeajpecoBaH (IIEpeBENCH) APYTOMY JODKHOCTHOMY JIMIY HITH
oOpartuBLIEMYCS JIMILY cO00IaeTcs Teyie(hOHHBIA HOMEp, TI0 KOTOPOMY MOKHO TIOJYUHTh HEOOXOJAUMY IO
UH(HOPMAIIHIO;

- IIpU OTBETE Ha TeJIe()OHHBIE 3BOHKH, YCTHBIE M MUChbMEHHBIE O00pallleHHs JOJKHbI OTBEUATh
BEYKJIUBO U KOPPEKTHO;

- Tpd OTBeTe Ha TeyehOHHBIE 3BOHKH JOJDKHOCTHOe Jdio Oprana, paboOTHHK
MHOTrO(YHKIHOHAIBHOIO IIEHTPa, OCYIIECTRIISIONNE KOHCYJIbTUPOBAHUE, JIOJKHBI Ha3BaTh (DaMHIIUIO,
UMS$, OTUECTBO (IIOCJIEIHEE - IPHU HAJIMYMH), 3aHHMAeMyIo JOJDKHOCTh M HauMeHoBaHue Oprana. [lo
pe3yJibTaTaM KOHCYJIbTUPOBAHUS JJOJKHOCTHOE JIUIO, OCYIIECTRIISIIONIEE KOHCYJIbTUPOBAHUE, JOJDKHO
KpaTKO MOJIBECTH UTOTH U MEPEUUCIIUTD 3asIBUTEIIIO MEPHI, KOTOpbIe HEOOXOAUMO MPEITPHHSTE;

- OTBEThl Ha MUCBMEHHBIE OOpalleHUs] JAIOTCS B IPOCTOH, YETKOH W INOHATHOH (opme B
IIUCHbMEHHOM BHJIE U JIOJDKHBI COAEPKATh:

OTBETHI HA IIOCTABJIEHHBIE BOIIPOCHI,

JOJDKHOCTD, (PaMUIIAIO U HHUITHAIIEI JIUIA, TOAMKUCABIIETO OTBET;

(aMMUIMIO U HHULIAAIBI HCIIOJTHUTEIIS,

HAMMEHOBAHUE CTPYKTYPHOTO OJpa3AeCHUSI-UCIIOHUTES;

HOMep TeJieoHa UCTIOJIHUTEIIS;

- HE BIpaBe OCYLIECTBJISITh KOHCYJbTHPOBAHHE 3asiBUTEJIEH, BBIXOJALIEE 3a pPaMKH
HHQOPMHUPOBAHUS O CTAHAAPTHBIX IPOLEAYpax M YCJIOBUAX OKAa3zaHUs MYHHULMIAIBLHOW YCIIYyrd H
BJIMSIIOIIEE TIPSMO WJIM KOCBEHHO Ha MHAMBHIYAJIBHBIE PEIICHHUS 3asiBUTEIICH.

3.8. Ha EIIT'Y, PIII'Y u opurmansHoM caiite Oprana pazmeraercst cieryronas HHpopManus:

1) uWcuepnbIBAIOMKN  MEPEYEHb  JIOKYMEHTOB, HEOOXOJMMBIX [yl  [PEJlOCTaBJICHUS
MYHHUIHIIATEHOW yeiayrd, TpeOoBaHMsI K O(QOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TakXKe I[epeyeHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEJIb BIIPABE MPEJOCTABUTE 110 COOCTBEHHOH MHULIMATHBE;

2) KpyT 3asiBUTEJIEH;

3) cpoK mpeoCTaBICHUSI MYHUIIUTIAIBHON YCITYTH;

4) pe3ynbTaThl MPEeIOCTABICHUSI MYHUIIUIIATBHON YCIIyTH, OPSIIOK MIPEACTABICHUS IOKYMEHTA,
SIBJISIIOLIIETOCS PE3YJIHTATOM MPEAOCTABICHUSI My HUIIUTIAIILHOM yCIIyTH;

5) pasMep TOCYIapCTBEHHOW TIIONLJIMHBI, B3UMAEMOM 3a IPEJOCTABICHUE MYHUUHUNAIbHOH
yCIIyTH;

6) HCYEPIBIBAIOIIMN IepeYeHb OCHOBAHWUHM JUIsi [PHOCTAHOBJIEHHWS WM OTKa3a B
IPEOCTaBICHUH MYHHIIMIIATBHON YCIIyTH;

7) o mpaBe 3asBUTENSI HA JocyaeOHoe (BHecyieOHoe) obatoBaHue JieHcTBui (OeznelicTBus) U
pelIeHu, MPUHATHIX (OCYIIECTBIISIEMBIX) B X0O€ MPEIOCTABJICHHUS! My HULIUITAIBHON yCIIyTH;

8) ¢opMbl 3asBieHUN (YBEJIOMJICHUH, COOOINEHU), HCIHOJB3YEMBbIE NPHU IPEAOCTABICHUH
MYHHIIUATBHON YCIyTH.

Undopmanus na EITY, PIII'Y o nopsiike U cpokax MpelOCTABICHUsT MY HULMITAILHONW YCIYTH
Ha OCHOBaHHM CBEJCHHH, COJAEpXKalMXcsi B (elepaJibHOH ToCyAapcTBEHHOM HH(OpMaLMOHHOH
cucreme «®DemepalbHBIN  peecTp TOCYJIAPCTBEHHBIX W MYHHIUIAIBHBIX  YCIyr  (QyHKIMN)»,
IIPEJIOCTABIISIETCS 3asIBUTEIIO OECIIaTHO.

Jloctyn k wHpOpPMAIUU O CpoKax M MOpPSJIKE MPEJIOCTABICHUS YCIYTM OCyLIECTBIseTcs 0e3
BBLITIOJIHEHUST 3asiBUTENEM Kakux — Jinbo TpeOoBaHuM, B T.4. 0€3 HCIOJIB30BaHUs IPOrPAMMHOIO
obecrieueHus, yCTaHOBKA KOTOPOTO Ha TEXHHYECKHE CpEeACTBa 3asBHUTENSl TpeOyeT 3aKIIOYeHus




JMLEH3UOHHOTO WJIM HWHOIO COTJIALIEHHs ¢ [paBoobJiajaresieM IpOrpaMMHOro  oOecredeHusl,
IPeJlyCMaTPUBAIOIIEr0  B3MMAHHE IIAThl, PErHCTPALMI0 HJIM  aBTOPU3ALMIO  3asABUTEIS  WJIH
IIPEJOCTABICHUE UM IIEPCOHATBHBIX JJAHHBIX.

3.9. CBe,[IGHI/IH 0 XOJ€ IPEAOCTaBJICHUSA MYHHHHHaﬂbHOfI yCIyra 3asBUTCIIL BIIPABE MOJTYYHTH
TIPH JIAYHOM, MHCbMEHHOM oOpaiutenur B Opras, IpefoCTaBISIOMKIN YCIyTy, 8 TAKKe MOCPEACTBOM
TeseporHol cBsasu Oprana. Kpome Toro, cBefeHusI 0 X0J€ MPEIOCTABICHHs MyHHIMIAILHONR YCIyru
3asBUTEJIb BIIpaBe NOJY4YUTH mocpeactsoM PIIIY (muns 3asBienuit, nomanusix mocpeactsom PIITY),
NIEKTPOHHOM mouThl OpraHa.

3.10. CrpaBounast uH(popManms MNOISKUT obs3aTeabHOMY pasmerienuto na EIITY, PIITY,
odunmansHoM caiite Oprana, peOCTaBIISIONIEr0 MyHHIHIAIBHYIO YCIIYTy U SBJISETCS JOCTYITHON Juls
sasBute/s, Oprad, NPEAOCTABIMIOIME MYHUIHNANBHYIO YCIyry 00€CHCYHBacT pasMelleHue W
aKTyaJIM3alliio CIOPaBOYHOH HMH(pOpPMaIKM B 3JIEKTPOHHOM Buae nocpeactsom EIIIY, PIITY,
ounuansHoro caiira Oprana.

K cripaBouHOM HHGOpPMAIIUE OTHOCHTCS:

- MECTO HaxOXaeHus 1 rpaduku paboTsl Oprana, Mpe0CTaBISIONIEr0 MY HULIUIAILHYIO YCIIyTY,
€T0 CTPYKTYPHBIX MOAPA3AEICHHUH, IPEJOCTABISIONINX MYHUIUIIAIBHYIO YCIIYTY, FOCY IapCTBEHHBIX U
MYHUIMIIANIGHBIX OPraHOB W OpraHu3ainuif, oOpallleHHe B KOTOpPbIE HEOOXOAMMO JUIsl IOJIyHEHHs
MYHHIMIATBHOR yCIyTH, & TAKXKEe OTAEICHUH (LEHTPOB) MHOTO(DYHKI[MOHAIBLHOTO LICHTPA,

- CHpaBOYHBIE TeNe(OHBI CTPYKTYpHBIX mojpasjiesncHuit OpraHa, [Pea0CTaBIISIOLIErO
MYHHULHUIATBHYIO YCIIyTy, OpraHu3alii, y9acTBYIOIIMX B IPEAOCTABICHUN MYHUIMIIAILHON YCIYTH, B
TOM 4YHuCIIe HOMep TesedoHa-aBTonHpopMaropa (Ipyu HAJTHUHK ),

- azgpeca odumuansHoro caifra OpraHa, MTPEJOCTABIISIIONIEr0 MYHUIMIANLHYIO yCIIyTY,
pacnionoxxennoro Ha Iloprane IlpaBurensctBa PecmyOmuxu KpbiM, a Takke 3JIEKTPOHHON MOYTHI U
(nnn) popMbl 0OpaTHOI cBsI3U B ceTH «MHTepHETY.

Mudopmanust 0 mnpenocTaBieHUH MYHHIMIATLHON YCIYrH JOJDKHA OBITH JOCTYNHA JUls
UHBAJIHJIOB.

II. Cranpapr npegocTaBjieHHsi MyHUIHIAJILHOH yCJIyru

4. HammeHoBaHue MyHHIHNIAJIBLHOM YCIyTH
4.1. Brlgaya apXMBHBIX CIIPABOK, ApXHBHBIX BBIMHCOK M APXHUBHBIX KOMHH MO COLUAIBLHO-
IIPABOBBIM 3aIIPOCaAM.

S. HammenoBanue oprana, npeJocTaBJisiiomero My HUIHNAIbHYIO YCJIyry

5.1. MyHuUIMIIaNBHYIO  yCIIYTy HpPeAoCTaBiIsieT aJMHUHHUCTpanus [ 'BapIeicKOro CelibCKoro
nocesenust Cumdeponosnnekoro paiiona PecrryOuku Kppim.

5.2. MyHununanpHas yciIyra MOXET HpPEeIOCTaBJIAThCS B MHOTO(QYHKIIHOHAJIBLHOM LEHTPE B
YacTH:

- IIpueMa, perucrpaliiu U Iepegadu B OpraH 3asIBJICHUSI U JJOKYMCHTOB, H€06XO,£[I/IMI>IX JUJTST
IIPENOCTABICHNS My HUIIUIIAILHON yCIyTH;

- ”HQOPMUPOBAHHUSI O TIOPSJIKE MPETOCTABICHHSI MY HUIIUIIAIBEHON YCIIYTH, O XOJE BBIIOJIHEHHSI
3ampoca o peJOCTaBICHUH MYHUIUITAIBHON YCITyTH;

- BBIJIAYM PE3YJIETATa IIPENOCTABICHUS MYy HULIMIIAILHOH yCITyTH.

5.3. 3ampemeHo TpeOoBaTh OT 3asBUTENs OCYLICCTBJICHHUSI JICHCTBHH, B TOM 4YHCIIE
COIJIaCOBaHMM, HEOOXOIUMBIX ISl TTOJTYYEHHUS] MYHHUIUIIAIBHOM YCIyTd U CBSI3aHHBIX ¢ 00paIllCHUEM B
WHBIE TOCYIapCTBECHHBIE OpPraHbl M OpraHU3allly, 338 UCKJIIOUEHHEM ITOJIyUEHHUS YCIYD M IOJTy4CHHS
JOKYMEHTOB M HH(MOpPMAIMU, MPEJOCTABISIEMBIX B pe3yJibTare IpPeJOCTaBICHHsS TaKHX YCIyT,
BKJIIOYEHHBIX B IIEPEUHH, YKa3aHHbIE B HACTH NepBOH cTaThu 9 denepanbHoro 3akoHa ot 27 utojis 2010
rojga Ne 210-®3 «O06 opranu3anuu npejocTaBIeHus roCyJapCTBEHHBIX U MYHHUIUIIAIBHBIX YCITyTY.

6. Onncanue pe3yjbTaTa MPeJoCTABICHUSI MYHUIHMITAILHOH YCJIyru
6.1. Pe3ynpratom mpeaocTaBieHUs] My HALUIIAIBHON YCIYTH SIBJISICTCS:



- apxuBHbIe cripaBku ([Tpunoxxerue Nel x HacTosIieMy AJJMUHUCTPATUBHOMY PETJIAMEHTY );
- apxuBHbIe BbImucky ([Ipunoxenue No2 k HacTosiiemMy AJMUHUCTPATUBHOMY PErJIAMEHTY );
- @pXUBHBIE KOIINU;

- TEMAaTHYCCKHUC HO,Z[60pKI/I KOIIUHI APXHUBHBIX IOKYMCHTOB;

- TeMaTu4YecKue 0030pbl APXUBHBIX JIOKYMEHTOB;

- “THPOPMAITMOHHOE TUCHEMO;
- YBEJIOMJIEHHE O HEBO3MOYKHOCTH MPEOCTABUTH HH(POPMAITHIO.

7. Cpox mpeaocTaBJ/ieHHs MyHHIUIIAIBHOH yCIyTrH
7.1. OGmmuit CpoK MPEIOCTABICHUS MYyHUIMIOATBHOW yciyrd — 30 KaJeHJapHbIX JHEH cO JHs
[NPCACTAaBIICHUA B OpraH HOKYMCHTOB, 0053aHHOCTD 110 [IPEAOCTABJICHUIO KOTOPBIX BO3JIOKCHA Ha
3asBUTENS. [[pH CIIOKHBIX 3armpocax Cpok MOXKET OBITh NMPOJYIEH, HO He Oojiee ueM Ha 30 kajleHapHbIX
JIHEN ¢ 00s13aTeNIbHBIM YBEIOMJICHHEM 00 3TOM 3asBUTEIIS.

B ciydae mpencTaBiieHHS 3asBUTENEM JOKYMEHTOB 4epe3 MHOrO(YHKLIHOHAIBHBIA LIEHTD WJIU
HATpaBJICHUS 3ampoca B JJIGKTPOHHOM Buje, mocpeacrsoM PLIIY, cpox mnpenocrasienns
MYHHIAITATBHON YCIYTH UCUUCIISIETCSI CO JIHSI OCTYTIICHHS (PErUCTPpaliiy) JOKyMEHTOB B Oprax.

MHOTO(YHKITHOHATBHBIN [IEHTP 00CCIIeYHBACT Mepeiady 3asiBICHUs U JOKyMeHTOoB B Opran B
CpOK, HE MpPEBBINIAIONIMX 2 pabouumx [HEW, CJAeIYIOIMX 3a JHEM IpHeMa JOKYMEHTOB B
MHOTO()YHKITHOHAIBHOM IIEHTPE.

7.2. Cpok Bblgaud (HaAIpaBJICHHs) pe3yJbTaTa IPEIOCTaBICHUS MYyHHLHUIAILHOW ycayru
3asBUTEJIIO COCTABISICT He OoJiee 3 KaJeHAApHbIX AHEH CO JHS IPHHATHS COOTBETCTBYIOUICTO PCIICHHUS
Opranom.

7.3. Tlepenava B MHOTO(YHKIIMOHATIBHBIA HEHTpP pe3yJIbTara MPeAoCTaBIeHUs MyHUIUIATbHON
YCIYTH 10 3asBJICHHSIM, ITOCTYIHMBIIMM dYepe3 MHOTO(YHKIHOHAJIBHBIA LEHTP, OCYIIECTBISACTCS HE
nosaHee 2 pabouywx JIHEH, CJIEAYIONMX 3a JHEM OKOHYAaHHMsA, YCTAHOBJIEHHOIO JICHCTBYIOIIUM
3aKOHOJIATENILCTBOM CPOKa MPEA0CTABICHUS My HUIIUITAJIBHOMN YCIIYTH.

MHOropyHKIIHOHAIBHBIN LIEHTP OCYLIECTRISET BBLAAUY 3asBUTEIIO PE3yJIbTarTa MpejoCTaBICHHs!
MYHUIUITAJBHOW YCAYTM B TEUEHHE CpPOKA XPaHEHHsl TOTOBOIO pe3yjbTara, I[peyCMOTPEHHOIO
COIVIAIEHHEM O B3aUMOIEHCTBIU MEXYy MHOTO(YHKIIOHAIBHBIM LEHTPOM 1 Opranom.

7.4. TlppocTaHOBIICHHIE TIPEIOCTABICHHSI My HULIUITIAJILHOHN yCIIyTH HE IIPEIy CMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIMPYIOMHUX OTHOMIEHNS, BOSHUKAKOIIHE
B CBSI3H € NMPeI0CTABJICHHEM MYHHIHUIIAJILHON YCJIyru

8.1. [IlepeueHb HOPMATHBHBIX IPABOBBIX  AKTOB,  PETYJHUPYIOIUX  IPEIOCTABICHUE
MyHUIUnaIsHoM yenyru pasmerter Ha EIITY, PIITY u opurnuansnom cadite Oprana.

[TepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJHPYIOLIMX MPEAOCTABICHUE MYHHUIIMIATILHOH
yCIyTH, pasMeniéH Ha opunuanbHoM caiite Oprana, IMPeAOCTABJISIONICTO MYyHHLIHIAIBHYIO YCIYTY,
pasmemennoro na Iloprane Ilpasurenscrea Pecrybiuku KpeiM, B denepansnom peectpe, Ha EITY u
PIITY:

9. UcuepnbIBaOMIUil epedeHb JOKYMEHTOB, HE00X0AUMbIX B COOTBETCTBHH €
HOPMATHBHLIMH HPABOBLIMH AKTAMH /ISl IPE0CTABJICHUSI My HHIUIIAIBbHOM YCYrd H YCIyT,
KOTOpbIE SIBJISIIOTCSI HEOOXOAMMBIMH H 06s13aTeIbHBIMU ISl IPEX0CTABJIEHHSI My HUIIMITAIbHOT
YCJIyTH, MOAJIERAMMX [PEI0CTABJIECHUIO 3asiBUTEJIEM, B TOM YHCJIE B 2JIEKTPOHHO (opme

9.1. IlepeyeHb JOKYMEHTOB, 00S3aTENbHBIX K IIPEIOCTABICHUIO 3asSBUTEIEM, Ul MOJIyUYCHUS
MYHHULUOAIBHON yCIIyTH:

1) 3ampoc Ha TpenoctaBieHre MyHHIMNATbHOH yciayrd, (Ilpunoxenne Ne3 k Hacrosiiemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY ).

3ampoc JI0/DKEH COJIePIKaTh CIe YO0 HH(POPMALHIO:

- HaMMEHOBAHME IOPUAMYECKOrO JIMIA - aBTOpa 3ampoca (WIS rpaxian - (amMuIMK, UMEHH,
OTYECTBA, IPU HAJMYUH TTOCIIETHETO);




- TIOYTOBBIH U/HJIH DJIEKTPOHHBIN ajpec, 0 KOTOPOMY JIOJDKEH OBITh JIaH OTBET;

- CBEJICHMsI, HHTEpECYyIOIIMe I0JIb30BaTelisi M XPOHOJOTHYECKHEe paMKH 3arpalidBaeMoi
uH(pOopMaIuy;

- (opmy moayueHHs MOJb30BaTeIeM HH(pOpMalK (MHOOPMALKMOHHOE IMHCbMO, ApPXUBHAS
CIIpaBKa, apxXWBHAs BBIMUCKA, apXWBHAs KOIHS, TEMATHUCCKHH TIepeUeHb, TeMATHUYECKUH 0030p
JIOKYMEHTOB);

- IMYHYIO TOJIIUCH aBTOpa 3ampoca (rpaXkIaHHHa WIH JIOJDKHOCTHOTO JINLA);

- Jaty.

2) JIoKyMeHT, yIOCTOBEPSIOIMUN JTMUHOCTD 3asiBUTENIS (IPEACTABUTEIIS 3asiBUTEIIS);

3) JIokyMeHT, MOJATBEP KIAIONINH TOJTHOMOYHSI MPEACTaBUTENIST 3asiBUTEINS, YIIOJIHOMOYEHHOIO
Ha [OJady AOKYMEHTOB M IIOJYYECHHE pPE3y/JbTaTOB OKA3aHWs MYHHLMIAILHOH YCIyrd (B cjaydae
oOpallleHus IPEACTaBUTENsl 3asBUTENSI — JOBEPEHHOCTh WJIM IIPUKA3 O HA3HAUYCHUU WJIM U30paHuu Ha
JIOJDKHOCTB B CiTydae oOpanieHus pykoBoautess B Opran);

4) JIOKyMEHTBI, MOJTBEPKIAIOIIHE PaBo (U3MUECKOTO JIMIa Ha MOoJiyueHHe HH(OpMaluu o
TPETbeM JIMIle: HOTAPUAIBLHO 3aBEpeHHAasl JOBEPEHHOCTh, JIOTOBOP (KYIUIM-NPOJAXKH, AAPEHHs);
pEIIeHUE Cy1a; CBUACTEIBCTB: O POXKICHUH, Opake, IepeMeHe HMEHH, O ITpaBe COOCTBEHHOCTH, O IPaBe
HacJIeI0BaHUS;

S) cornacue 3asiBUTeNIel Ha 00PaOOTKY MEPCOHATBHBIX JaHHBIX.

9.2. JInst mojrydeHus: apXUBHBIX CIIPABOK COLIMAIIBHO-IIPABOBOTO XapakTepa:

1) 3ampoc (TTpmnoskernue NeS, Ne6 k HacTosIeMy AJIMHHUCTPATUBHOMY PErVIAMEHTY );

2) JIokyMeHT, yJIOCTOBEPSIIOLIHH JIHUHOCTD 3asBUTENS (IIPEICTABUTEIS 3asIBUTEIIS);

3) JIOKyMEHT, TOATBEPIKIAIOIIMK TTOJTHOMOYHSI MPEACTABUTEINsl 3assBUTEIIs, YIIOJHOMOUYEHHOIO
Ha MoJady JOKYMEHTOB M IIOJIy4YEHHE pe3yJsibTaTa OKa3aHWs MYHHMLIUNAIBHOW ycCiyru (B ciyuae
oOpartenus MpecTaBUTENs 3asiBUTEIIS);

4) xomus TpyAoBOH KHMXKKHM (IIpd HCIOJHEHHH 3alPOCOB, KACAIOIIMXCS [OJTBEPIKICHHS
TPYAOBOI'O CTaXka, B TOM YHCJIE JIbIOTHOTO, CHEIHAIBHOCTH, pa3Mepa 3apadOTHON IIAThI, pa3IMYHbIX
Hag0aBOK U JILIOT B COOTBETCTBUH C ITEHCHOHHBIM 3aKOHOIATENILCTBOM Poccuiickoit Menepanun);

5) cornacue 3asBUTENEH Ha 00pabOTKY NEPCOHANBHBIX JAHHBIX.

9.3. 3asBUTENIIO MPEAOCTABSIETCSI BO3MOMKHOCTh IMOJIaYH 3asiBJICHHUS B JIEKTPOHHOH (opme
nocpenactBom PIITY. [lpu HampaBiaeHUUM 3asBUTENEM 3asiBICHHUS O NMPEAOCTABIEHUH MYHHIMIIAILHOM
yciayru nocpenctBoM PIITY, 3asBuTelb BripaBe MpeioCTaBUTh B 3JIEKTPOHHOM BUIE MHBIE JIOKYMEHTHI,
npeaycMoTpeHHble myHkTaMu 9.1, — 9.2, Ilpu HarpaBieHUU 3asBUTENIEM (IIPEICTABUTEIEM 3asBUTEII)
3agBJICHUS] O IPEJOCTaBJICHUM MYyHHIMIAIbHOW yciyrd nocpenctBoM  PIITY,  moxymenrt,
YAOCTOBEPSIIOIIUN JINYHOCTH 3asiBUTENS] HE TpeOyeTcsi, JOKYMEHT, MOATBEPKAAIOUMHI IOJTHOMOYMS
[IPEICTABUTENsL JIOJDKEH OBITh IOJIIMCAH YCHJICHHON KBaJIM(UIIMPOBAHHOHM IOMNKMCHIO Oprana,
BBIJIABILETO JIOKYMEHT, JTHOO0 HOTapuyca. B ciiyyae He mpeoCTaBICHUs BBIILEYKA3aHHBIX JIOKYMEHTOB B
DJIEKTPOHHOM BHJE, 3asBHTENIO mocpeacTtBoM «JIlmynoro kabunera» Ha PIII'Y nanpasmisercs
YBEJIOMJICHHE O HEOOXOJAUMOCTH IPEIOCTABICHHs ITOJHOTO KOMILIEKTa JOKyMeHTOB B Opram,
IPEJIOCTABJISIIONTMYA MyHHIUIAIBHON yCilIyry, Ha OyMaXXHOM HOCHTEJE, COTJIACHO YCTaHOBJIEHHOIO
CpoKa.

®DopMbI  JIOKYMEHTOB JUIsl 3allOJIHEHUST MOTYT OBbITb IOJIyUEHBl 3asABUTENIEM [IPH JIKYHOM
obpaiernn B Opran Wid MHOrO(YHKIHOHAJIBHBIA LEHTP, B 3JIEKTPOHHOH (opme Ha opHLHATLHOM
BeO-caiite Oprana, EIII'Y, PIIT'Y.

10. UcuepnbiBaromuii mepeveHs J0OKyMeHTOB, HE0OXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMHI AKTAMHU JUISI IPEA0CTABJICHUS] MyHUIIUIIAJILHONH YCIYyrH, KOTOpPbIE
HAXO/SITCSI B PACHOPSIKEHIH FOCY/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI0 CAMOYNPABJICHHS H

HHBIX OPraHoOB, YYACTBYIONIUX B MPEAOCTABICHHH MYHHIUIIAIBLHON yCJIYyTrd, H KOTOpbIe
3asIBUTE/b BIpaBe MPeACTABUTh, B TOM YHCJIe B 3JIeKTPOHHOI dopme
[IpenocraBienne JOKYMEHTOB, KOTOPBIE HAXOJSITCS B DPACHOPSDKEHHH TOCYIAPCTBEHHbIX
OpraHoB, OPraHOB MECTHOTI'O CAMOYIIPAaBJICHHSI W HMHBIX OPraHOB, y4aCTBYIOIIMX B IPEJIOCTABJICHUH
MYHHUIUIIATBHOM YCIIyTH, U KOTOPBIE 3asSBUTENIb BIIPABE MPEJICTABUTh, B TOM YUCJIE B DJCKTPOHHOU
dopme, He TpedyeTcsl.




11. Yka3zanue Ha 3anpet Tpe60OBATH OT 3asIBUTEJISA

11.1. Opran, IpeRoCTaBIAIOMUNA My HULUIAIBHYIO YCIYTY HE BIIPABE:

- OTKa3blBaTh B IIPUEME 3aIlpoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JJISI MPEIOCTaBIICHUS
MYHHUIHIAIBHON YCIYIH, B Cllydae, €ClId 3alpoc M JOKYMEHTBI, HEOOXOIUMBIE ISl MPEJIOCTABIICHHSI
MyHHHHHaHBHOﬁ yciayru, IoHaHbl B COOTBCTCTBHU C HH(bOpMaHHCﬁ 0O CpoOKax HW HOpsaJKe
IIPEeIOCTABICHUS My HUITUITATBHON ycityrd, onyoaukosanHoi Ha EITTY, PIIIY, Ha opunnansHom caiite
Oprana, ImpenoCTaBJBSIIOIIEI0  MYHHIMIIAIBHYIO — YCIyry, OpraHu3alldd,  ydacTBYIOIIMX B
IIPEOCTABICHUU MyHHIIUIIATBHOH yCIIyTH;

- OTKa3bIBaTb B IPCAOCTABJICHUH MyHI/II_II/IHaHBHOﬁ YCIyrua B ¢jry4dac, CCJIH 3alIpoC H JOKYMCHTHI,
HEOOXOAUMBIE JUISl IIPEIOCTABICHUSI MyHUIIUIIAIBHON YCIIYTH, IIOJaHbl B COOTBETCTBUHU ¢ HH(OPMALUEH
0 CpOKax W MOPSIIAKE MPEIOCTaBICHUSI MYHUIIUITAILHOHN yciryrH, omyOimukoBanHol Ha EIIIY, PIITI'Y, Ha
opunuanbHoM caiite OpraHa, MOpeAOCTaBJISIIONIEN0 MYyHULMNAIBHYIO  YCIYry, OpraHu3alui,
YyUaCTBYIOIIUX B MIPEIOCTABICHUN MYyHHUIIUITAILHON yCIyTH;

- TpeOOBaTh OT 3asBUTEJISI COBEPLICHHUSI HHBIX JCHCTBHUH, KPOME MTPOXOXKICHUS HACHTU(DHUKALIUH
U ayTeHTU(HUKAIMA B COOTBETCTBHM C HOPMATHUBHBIMU IPaBOBBIMH akTamu Poccuiickoit denepannu,
yKazaHus I1eJIU IIprueMa, a Takoke MPEeJ0CTaBICHUs CBECHIH, HEOOXOMUMBIX I pacueTa JUIUTEIbHOCTH
BPEMEHHOT'0 HHTEPBaa, KOTOPHIH HE0OOXOAUMO 3a0pOHUPOBATE ML IPHEMA;

- TpeOOBaTh MPEJCTABICHUS JOKYMEHTOB M HH()OPMAIMU WIM OCYILECTBICHUS JEHCTBHA,
IPEe/ICTaBJICHHE WIH OCYIIECTBICHNE KOTOPBIX HE MPEeyCMOTPEHO HOPMATHUBHBIMH IIPABOBBIMH aKTaAMH,
PEryJUpYIOMMMHA OTHOIICHHUSI, BOSHUKAIOIINE B CBS3H C IIPENOCTABICHUEM MYHULMIIAILHBIX YCIIYT,

- TpebOBaTh MPEJICTABJICHUS JOKYMEHTOB W HH(MOpPMAIMK, KOTOpPBIE B COOTBETCTBHH C
HOpPMATHUBHBIMHE ITPAaBOBBIME akTamMu Poccutickoit @enepanuu u Pecriybiimku KpbiM, MyHHIHNAIBHBIMH
IIPAaBOBBIMU aKTaMH HaXoJsTCsl B pacropsbkeHud OpraHa, HOPEJOCTaBIIAIONIETO MYHHLUIIAIBHYIO
YCIIyTy, WHBIX TOCYJIApCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIpaBlIeHUs W (WJiK)
MIOJIBEZIOMCTBEHHBIX OpraHW3al[Ui, y4YacTBYIOIIMX B NPEIOCTABICHUM MYHHUIMIAILHBIX YCIyT, 3a
HCKITIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B yacTh 6 crateu 7 MegepanibHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENSI MPEJOCTABICHHUS JOKYMEHTOB, IOITBEPIKIAIONIMX BHECEHHE
3asiBUTEJIEM IUIATHI 3a MPEJOCTABICHUE MYy HUILIUIIAIILHOH YCITyTH;

- TpeboBaTh OT 3asBUTENS OCYILIECTBICHUS JCHCTBHM, B TOM YHCJIE COIIACOBAHWMH,
HEOOXOJUMBIX JUIS TOJIyUCHHS MYHHIUIAIBHONW YCIYIM M CBSI3aHHBIX C OOpalleHHeM B HMHbIE
rOCYIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPAaBJIECHHUs, OPraHW3aliH, 3a HCKIIIOYCHHEM
MOJYYEHHUs] YCIYr W TOJY4YCHHs JOKYMEHTOB W HMH(OPMAIMM, NPEAOCTaBIIEMBIX B PE3yJbTare
IIPEIOCTABICHHUS TAKUX YCIIYT, BKJIIOUCHHBIX B IIEPEYHH, yKa3aHHBIE B 4acTH 1 crateu 9 MenepajibHOIO
3akoHa Ne 210-D3;

- TpebOBaTh OT 3asIBUTEJIS MPEJCTABICHUS JIOKYMEHTOB U MH()OPMALMHU, OTCYTCTBHE W (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH IIPH IEPBOHAUAILHOM OTKA3e B IPUEME JIOKYMEHTOB,
HEOOXOMUMBIX  JUISI  TIPEJOCTABJICHUS ~ MYHHLMIAIBHONH  yCiIyru, JIMOO B IIPEAOCTABJICHUH
MyHHIIHHaJ’IBHOﬁ yCJIyru, 3a HCKIIIOYCHHEM CJIydacsB, OpeayCMOTPEHHBIX TOAINNYHKTAMH «a» - «I'»
nyHkra 4 yactu 1 crateu 7 @enepanbHoro 3akona Ne 210-D3.

12. UcuepnbiBaromuii nepeveHb 0CHOBAHUIH IS 0TKA3a B MPUeEMe J0KYMEHTOB,
HEO0OXOAHMBIX /ISl IPEeJ0CTABJICHUSI MYHHIMIAALHOH yCayru

12.1. OcHoBaHus AJsi OTKa3a B INpHEME JOKYMEHTOB HEOOXOAMMBIX JUld IIPEIOCTaBJICHHUS
MYHUIUIATBHON yCIyTH:

1) 3asBHUTENIb HE COOTBETCTBYET TPEOOBAaHUSM, YyKa3aHHBIM B II. 2.1. AJMHHHCTPATHBHOIO
perjaMeHTa;

2) HauMyHe B 3aSBJICHUH HEOTOBOPEHHBIX HCIIPABJICHHH, CEPLE3HBIX IOBPEKJICHUH, HE
HO3BOJIAIONIMX OJHO3HAYHO HCTOJIKOBATH WX COJIEPIKAHUE, MOJIUCTOK JMOO MPUIIUCOK, 3a4EePKHY ThIX
CJIOB;




3) TeKCT 3asIBJICHUS HE TOJUIaeTCs IPOUTCHHIO;

4) OTCYTCTBHE B 3asIBJICHHU CBEACHUN O 3asBUTEIIE, ITOAITUCH 3asIBUTEIIS,

12.2. OcHoBaHmeM Jyisi OTKa3za B MpHEME K pPACCMOTPEHHIO OOpaIllCHHS 3a IOJYyUYCHHEM
MYHHHHHaHBHOﬁ YCIYId B OJJICKTPOHHOM BHJAC MABJIACTCA HAJIUYHC HOBpG)KI[CHHﬁ (pal?ma, HE
TIO3BOJISIIOIIUX HOJNYYUTH JOCTYTI K HH(OPMAIIUH, COAEpIKAIEHCs B IOKYMEHTE,

12.3.  OcHoBaHmeM s OTKaza B IIpHeME JIOKYMEHTOB  3asBUTENIT  PabOTHHKOM
MHOTO()YHKIIHOHAIBHOTO I[EHTPa SIBJIIETCS OTCYTCTBHE JHOO OTKa3 B MPEAOCTABICHUHM 3asABUTEIIEM
OpUTMHAJIA JJOKYMEHTa, YJOCTOBEPSIOLIEr0 JIMYHOCTL 3asBUTENIS, MPEACTABUTENS 3AsABUTENS, a TAKKE
MPEOCTABICHHE HEICHCTBUTEIILHOTO JIOKYMEHTA, YIOCTOBEPSIONIETO JINUHOCTD 3asIBUTEJIS.

13. UcyepnbiBaomuii nepeveHL 0CHOBAHMM VISl IPUOCTAHOBJICHHSA UM 0TKA3A B
npeaocraBJcHUuH MyHHlIl/IIIaJIbHOﬁ ycayru

13.1.  OcHoBaHusi AT TMPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIUNAILHON  YCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHUAMHU AJIS OTKa3a B IPEJOCTaBICHUN My HUIUIIAIBHON YCIYTH SBIISIOTCSL:

- OTCYTCTBHE JJOKYMeHTOB B Oprane 1o 3aInparimBaeMoil TeMaTHKe;

- TEKCT 3aIipoca He MOJIaeTCsl IPOYTEHHUIO;

- OTCYTCTBHME B 3ampoce, OOpalleHHd HEeOOXOAMMBIX CBEJEHHUH IS IPOBEJAEHMS MOUCKOBOH
paboThI,

13.3. 3asBuTens (MpeAcTaBUTENb 3assBUTENS) BIIPABE OTKA3AThCs OT MOJYUEHHUS MYHULUIAILHOK
YCJIyTH Ha OCHOBAHHUH JINYHOTO NMHCHMEHHOT0 3asIBJICHHS, HAIIMCAHHOTO B CBOOOAHON (popme HanpaBuBs
IIOYTOBBIM OTIIPABJICHUEM (C YBEJIOMIIEHUEM) HJIM 0OpaTUBIIKCE B Opra.

13.4.B cinydae oTcyTCTBHsI JOKyMEHTOB B OpraHe IO 3ampaliuBacMOi TeMaThke, IIpu
obsaganuu UH(popMaIMel 0 MecTe UX HaXoXJeHus, Opran HampassieTcsl TUCbMO MO MPUHAMJIE)KHOCTH
¢ 00s13aTeJIbHBIM YBEJIOMJICHUEM 3asIBUTEIS.

Otka3 B NIpeJIoCTaBICHUH MYHHLIMNAIBHON yCIyrd He NPensATCTBYET MOBTOPHOMY 00paILEHHIO
3a IPeJ0CTAaBICHUEM MY HHUIUITAIBHON YCIIyTH.

14. Ilepeuenns yeayr, KOTopble SIBJASIIOTCSI HEOOXOAUMBIMH H 00513aTe/IbHLIMH 15
NpeI0CTABJICHUSI MyHUIHIAJLHON yCJIyru
14.1. Yciyru, HeoOxoaumMble U oOs3aTeIbHBIE JUISI IIPEIOCTABICHUS MYHULUITAJIILHON YCIIyTH,
OTCYTCTBYIOT

15. Iopsinok, pazmMep ¥ OCHOBAHHS B3HMAHUS FOCYAAPCTBEHHON MOMIJIHHBI WJIH HHOH
IJIATHI, B3MMAEeMOii 3a Mpea0CcTaABIeHNe MYHHIIMIAILHO yeayru
15.1. Ilnara 3a mpeaocTaBiieHHe MYHULIAIIATBHON YCIYTH HE B3UMAETCS.

16. Ilopsipok, pazMep U OCHOBAHUSI B3UMAHMSA IVIATHI 32 MPEJOCTABJIECHHE yCJIYT, KOTOPhIE
ABJIAIOTCH HeOGXO}II/IMbIMH H 00513aTEeILHBIMH AJIsI MPEA0CTABJACHH ST MyHHHHHaJIbHOﬁ YCIyru
16.1. Ilnara 3a mpegocTaBiIeHUe YCIyT, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMH U 0053aTEJIbHBIMH
JUIsl TIPEIOCTABJIEHUS] My HULIUIIAJILHON YCIIyTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 03KUAAHHS 3asIBUTE/ISI B 0UepeJH MPH Mogade 3ampoca o
NPeI0CTABJICHHH MYHHUIIUIIAJBbHON YCJIyrd U NIPH MOJYYeHUH Pe3y/abTaTa NpeJocTaBIeHus
MYHHUIHAJIBHOH yCJIyTrd

17.1. BpeMmsi oxxupaHusi 3asBUTEJISI B OYEpeNM IMPH IoJade 3amnpoca O IMpeloCTaBIEHUH
MYHUIIUIAIBHON YCIYTH W IPU IOJYUYEHUU DPe3yJibTara IMPEJOCTABICHUS MYHULMIIAIBLHON yCIyrd He
JIOJDKHO TIPEBBINIATH 15 MUHYT.



18. Cpox 1 mopsiAoK perucTpanuM 3anpoca 3asiBUTEJIS 0 MPEAOCTABJICHUH
MYHHIHIAJLHON YCJIYyTrd, B TOM YHc/Ie B 3JIEKTPOHHOIT (popme

18.1. PerucTpariust 3asBJIeHHS, MOCTYNHBIIEr0 B OpraH, OCYIIECTBIAETCS B TeUeHHe 1 paboyero

JHSI, C JIaThl €ro TOJyuYeHHs JOJDKHOCTHBIM JjmroM Oprana. Perucrpanus oCyIeCTBISETCS MyTeM
IPOCTABJICHUsS] OTMETKH Ha 3asBJICHUH (1aTa MpHeMa, BXOJSIIMNA HOMEP) M PErMCTpallUM 3asBIICHUS B
YKy pHaJIE pEerucTpaLiuu.

18.2. 3asgByieHne 1 JOKYMEHTBI, [10JIaBaeMble Yyepe3 MHOTO()YHKIIMOHAIBHBIA LEHTP, NIEPEAAIOTCH
B Opraa B CpoOK, He MpeBbIIalOmmi 2 pabouux JHEH, cO JHS HX MOCTYIUIEHHS B
MHOTO()YHKIIHOHABHBIN [IEHTP, ¥ PEerUCTpUpytoTcs OpranoM B 5TOT XK€ JEHb.

18.3. Ilpu HampaByieHUK 3asBUTEIEM 3asBICHUS O MPEIOCTABIEHUH MYHUIMIAILHON YCIYTH B
anekTpoHHOW (opme mocpenctBoM PIIIY, Opran B TeueHue 3 pabounmx AHEH CO JHS MOJIyHYECHU
YKa3aHHOTO 3asBJICHHS HAIpaBJISIET 3asBUTENIO YBEJAOMJIEHME B «JIMYHBIA kabuner» na PIIIY, o
HEOOXOMMOCTH TIpesicTaBieHuss B OpraH JOKyMEHTOB, yKa3aHHBIX B HyHkTe 9.1. Hacrosiero
AJMUHUCTPATHUBHOTO pErjiaMeHTa, Ha OyMa)XHbIX HOCHUTENSIX C yKa3aHHEM JiaThl, BPEMEHH HX
MIPEeJIOCTaBJICHHS M MecTa HaXxoxaeHus Oprasa.

19. TpeboBanus K MOMeEMEHUSIM, B KOTOPBIX MPEA0CTABJSETCH MY HHIUNAJILHAS yC/Iyra, K
321y 0JKHIAHHSI, MECTAM JIUISI 3aTI0JIHEHHSI 3aTIPOCOB 0 MPeJ0CTABJICHHNN My HULHIIAJALHON yciyru,
HH(}POPMANHOHHBIM CTEH/IAM ¢ 00pa3laMH MX 3aII0JIHEHUS U IIepeYHeM JOKYMEHTOB,
HEOoOXOAMMBIX IJISI MPEOCTABJIEHHS] MYHHIHNIAJILHON YC/IYTH, B TOM 4HciIe K 00ecneveHnIo
JAOCTYIHOCTH IJIs1 HHBAJTU/IOB YKA3AHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATE/ILCTBOM
Poccniickoii ®@enepanuu 0 cONHANLHON 32l TE HHBATU/IO0B

19.1. B nensx obecrneueHnss KOHPUACHIIMATHLHOCTH CBEJIEHUH BEAETCS MPHEM TOJILKO OJHOTO
sagsuTelisl.  OJHOBPEMEHHOE KOHCYJbTHpOBaHHME W (WJIM) MpHeM JBYX W OoJjiee 3asBUTENICH He
JIOTTY CKAeTCsl.

Pa6ouee Mecto  cmenuanucrta OpraHa  (CTpyKTypHOro — mojpaszieieHust — Oprana),
HEIOCPEJCTBEHHO Y4YaCTBYIOIIEr0 B IPEIOCTABICHUN MYHUIMIAIBHOM yCIIyrH, JODKHO OBITh
000pyIOBAHO  MEPCOHANBHBIM  KOMIIBIOTEPOM €  BO3MOJXKHOCTBIO  JIOCTYIIa K HEOOXOIMMBIM
HH(GOPMAIMOHHBIM ~ 0a3aM  JaHHBIX, [EHATAIOIIMM, KCEPOKONUPYIOIUM M CKaHWPYIOIIUM
yCTpPOHCTBAMH, UIMETh HH(POPMAIIUIO O (paMUINK, UMEHHA M OTYECTBE CIIELUAIMCTA, OCYIICCTRIISIOICIO
MIpUEM 3asiBUTEIIEH.

Bxoxn B 3manume Oprana JokeH OBITH O0OOpPYJOBaH BBIBECKOM € YyKa3aHHEM IOJIHOTO
HanMeHoBanust OpraHa, ajgpeca, HoMepa Tesie(hoHa ISl CIPaBOK, IPUEMHBIX JIHEH.

3asgBurenu, obpatuirecs B OpraH, HEMOCPEACTBEHHO HHYOPMUPYIOTCS:

-00 HCUEpNBIBAIOIIEM I[EepeYyHe JOKYMEHTOB, HEOOXOMMMBIX — JUIsl  IPEIOCTaBIICHHUS
MYHULMIAIBHON YCIYTH, UX KOMIUIEKTHOCTH;

- 0 MOPSJIKE OKA3aHUsSI MYHUIMIATBHOM YCIyTH, B TOM YUCIE O JOKYMEHTaX, He TPeOyeMbIX OT
3asIBUTEJIS ITPU NPENOCTABIICHUN MYHI/IHI/IHB..]'H)HOI;'I yCciayru,

-0 TPaBWIBHOCTH O(OPMJICHHS  JIOKYMEHTOB, HEOOXOAMMBIX  JUIsl  MPEJOCTaBIICHHS
MYHHUILUIIAIBHON YCIIYTH,

- 00 HCTOUHHKAX MMOJIyUYCHHUS JIOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEJOCTABIEHNs MY HULIUITAIbHOM
yCIIyTH,;

-0 TmopsaKe, cpokaX O(OpPMIICHHS JOKYMEHTOB, HEOOXOAMMBIX [UI IPEIOCTABIICHHMS
MYHHUIUITATBHOM yCIYTH, BO3MOKHOCTHU MX IOy YEHUS;

- 00 HCUEpIBIBAIOIIEM IEPEYHE OCHOBAHWH JUISI OTKa3a B IPEJOCTABICHUHM MYHHLUIATbHOM
YCIIyTH.

19.2. Ilomermenus, B KOTOPBIX [IPEIOCTABIISIETCS My HULIMIIAIbHAs yCIyra:

- MPEIIOYTUTEILHO Pa3MEIaloTCs Ha HIDKHUX dTaXaxX 3JaHUi, WM B OTIACJILHO CTOSIIMX
3JIAaHKSX, ¥ JIOJDKHBI OBITH 00OPYIOBaHbl OTJEJIBHBIM BXOJOM. PacrosoKeHHue BBIIIC MEPBOTO JTaxa
JIOITyCKAeTCsl MPU HAJIMYUK B 3JIAHUM CHENUaTbHO 00O0pYJOBAaHHOrO JIM(TAa WM NOABEMHHMKA JUIs
MHBAJIMAOB M HHBIX MAaJOMOOWJIBHBIX TpYII HAacesJeHHs. BXoApl B momemeHus o0opy/ytoTcs



[aHJIyCaMH, PACUIHPEHHBIMH IMPOXOJaMH, MO3BOJIIIOIIAMH OOECIEUUTh OECHpPENsITCTBEHHBIH JIOCTYTI
MHBAJIUJI0B, BKJIIOYAsl HHBAJIUIOB, UCII0JIB3YIOIINX KpEeCIa-KOJISICKHY,

- JIOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TMIMEHUYECKUM, MPOTHBOIOXKAPHBIM TPeOOBAHUSIM H
Tp€6OBaHI/I${M TEXHUKHN 6630H8.CHOCTI/I, a TaKxe obecrnevynBaTh CBO6OJ§[HI)II>1 HOCTYII K HUM WUHBAJIMIOB U
MaJIOMOOMJIEHBIX TPYII HACEJICHHS,

- 000pYIYIOTCSI CBETOBBIM HH(POPMAIIMOHHEBIM Ta0J10;

- KOMIIJIEKTYETCsI HeO6XOﬂI/IMbIM O60p}/IIOBaHI’IeM B IOCJIAX CO3aHHsI KOM(I)OpTHbIX }'CHOBI/Iﬁ JJTs
T0JIyyaTesieii MyHUIIUIIAILHON YCIIYTH;

- JOJDKHBI OBITH OOOpPYMOBaHBI yCTPOMCTBAMHU IS O3BYUHBAHHS BH3YaIbHOH, TEKCTOBOU
WH(QOpPMAITHH, a TaKXKe HAIMHCSIME, 3HAKaMH W HHOM TEeKCTOBOM W rpaduueckod uHopmauuei,
BBITIOJIHCHHBIME PEJTbe(PHO-TOUCUHBIM MIpU(TOM bpaiiiis n Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JEHCTBYIOIIMMH CTaHJIAPTaMU BBIOJIHEHUS WU pa3MELICHMsI TaKUX 3HAKOB, a TaK)Xe BHU3YyaJbHbIMH
UHIMKATOPaMH, MpeoOpa3yroMMU 3ByKOBBIE CHUTHAJIBI B CBETOBBIC, PEUEBHIE CHUIHAJIBI B TEKCTOBYIO
Gerymryro ctpoky. ObecneunBaeTcst JIOMyCK CypaOIIepEeBOIYRKA U TH(IIOCY PIOTIEPEBOAUHKA.

19.3. TpeGoBaHus K 311y 0XKHUAHHU.

Mecra oxxuaHus JOJDKHEI OBITH 060PYA0BAHBI CTYJIBSIMH, KPECEIbHBIMU CEKIHSIMU, CKAMbBSMH.

KomuuecTBO MeCT 0KUJaHUS OTIPEACISIETCS] HCXOIS B3 (haKTHUECKOM HAarpy3KH M BO3MOMKHOCTEH
JUTSL UX Pa3METICHHSL.

19.4. TpeGoBanusi Kk MectaM JUIsl 3allOJIHEHHUSI 3allpOCOB O MPENOCTABIEHUU MYHUIMIIAILHON
YCITYTH.

Mecra Juist  3amOJHEHHUSI JIOKYMEHTOB JIOJDKHBI OBbITh 000pY/J0OBaHbl CTYJIbSAMH, CTOJIAMH
(cToifikaMu) W oOecreueHbl 00pa3laMd  3aroJHEHUS JIOKYMEHTOB, OJIaHKaMHu  3asBJICHUH W
KaHIIEJSIPCKUMH MTPUHAIIEKHOCTIMHU.

19.5. TpeboBanusi kK HHYOPMALMOHHBIM CTEHJaM C O0pa3llaMH HMX 3aIlOJHEHHS U IEPEUHEM
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABJICHUSI My HULIUIIAILHON Y CITyTH.

Mecra jias  uHQOPMHUPOBAHUS, MpeAHA3HAUEHHBIE JUIS O3HAKOMIJICHHUS 3asBUTENIEH C
UH(POPMAITMOHHBIMU MaTepuagamMmu, 060pyIyIoTest HHGOPMALMOHHBIMU CTEHIAMHU.

Ha nH(OpMaIMOHHBIX CTEHJAaX WM UH()OPMALMOHHBIX TEPMHUHAIAX pa3MELIAcTCs BU3yaslbHasl,
TEKCTOBAsl U MYJIbTUMEIUKHAS HH(DOpPMAIUs O MOPSIAKE MPEIOCTABICHUsS MYHUIUIAILHON YCIIyTH.
udopMaioHHbIe CTEHJBl yCTAHABIMBAIOTCS B yJOOHOM JUIS TPaXIAAH MECTE | JIOJDKHBI
COOTBETCTBOBATH ONTUMAJILHOMY 3PHTEIBHOMY ¥ CIYXOBOMY BOCHPHSATHIO 3TOH HH(pOpMaLnK
rpakJIaHaMH.

19.6. TpeGoBanuss K O0OECIEYEHUIO JOCTYIIHOCTH JUII MHBAJIXUAOB B COOTBETCTBHH €
3aKOHOIATeNILCTBOM Poccuiickoit denepaliuu 0 COUAIbHON 3allUTE HHBAJIN/IOB:

- yCJOBHSL Ui OECIpENsITCTBEHHOTO JIOCTyNa K OOBeKTaMm, MecTaM OT[bixa H K
IPEIOCTABIISIEMBIM B HUX YCIyTraM;

- BO3MOYKHOCTH CaMOCTOSITEJIBHOTO MEPEJIBUKEHUS 110 TEPPUTOPHUH, HA KOTOPOH pacIioyioKeH
00bEeKT, BXOJA B TaKHe OOBEKTHI U BBIXOJAa U3 HHUX, ITOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKH U3
HEro, B TOM YHCJIE C HCIIOJIb30BAaHUEM KPECIa-KOJISICKH;

- CONPOBOYMIEHHE WHBAJIMJIOB, HMEIONIMX CTOWKHE paccTpoiicTBa (DYHKLUMU 3pEHUS WU
CaMOCTOSITEJILHOTO TIEPEIBHYKCHISI, ¥ OKa3aHWE UM ITOMOLIH Ha 00BEKTE;

- COJENCTBHE HHBAIM/IY MIPH BXOJIC B 3JaHKE U BLIXOJE U3 HEro, MHPOPMUPOBAHUE MHBAJIK/IA O
JIOCTYITHBIX MapuIpyTax oOIeCTBEHHOIO TPAHCIIOPTa,;

- qybnupoBanue HEOOXOIUMOM JIJTsi HHBAJIM/IOB 3BYKOBOH M 3pUTENIbHONM MH(OpPMALIUK, a TaKKe
HaAMUCeH, 3HAKOB M HHOW TEKCTOBOM W rpaduyeckoil HH(pOpMAIMKM 3HAKAMHU, BBIIOJHEHHBIMU
penbepHO-TOYEUHBIM PP TOM Bpaiisist, JOImyCK CypIonepeBo{YuKa 1 TH(IIOCY pAOIIEPEBOIYNKA;

- JIOTyCK Ha OOBEKTHI COOAKH-NTPOBOJHHUKA IPHU HAJIUYMU JOKYMEHTA, MOATBEPIKIAIOLICIO c¢
crienuanbHoe 00yUYeHNE U BBIIaBAEMOTro o GopMe U B IOPSIKE, KOTOPBIE ONPeeNsioTes (esepanbHbIM
OpraHoM HCIOJHHTEIBHON BJIACTH, OCYIIECTBISIOMNM (YHKIMM IO BBIpabOTKE M  peajn3alinu
roOCyapCTBEHHON MOJIMTHKKA U HOPMAaTHBHO-IIPABOBOMY PETYJIMPOBAHHIO B c(hepe COLMAILHON 3alllUThI
HACEJIEHNS,

- OKa3zaHWe JIOJDKHOCTHBIMH JIMIIAMH, MPEJOCTABISIOIIMMHU yCIyTy, MOMOIUM HHBAlIW/aM B
IPeOJI0JICHUH 0apbepoB, MELIAIOIINX [T0JIyUSHHIO MU YCIIyT HApaBHE ¢ APYTUMHU JIUIAMU;



- BBIZICJICHHE Ha BCEX MapKOBKax OOIIEro IOJIb30BaHUs, OKOJIO OOBEKTOB M MECT OT/AbIXA, HE
MeHee 10 mpoIeHTOB MecT (HO HE MEHee OJIHOTO MecTa) Julsl OeCIUIaTHON MapKOBKH TPAHCIIOPTHBIX
Cpe/CTB, yIpaBsieMblx wHBajgmmamu [, Il rpymm, u TpaHCIOPTHBIX CPEACTB, MEPEBO3SIIUX TAKHUX
VHBAIMAOB W (wmM) Jered-uHBamuuoB. Ha rpaxman w3 wuena  wHBanujaos (I rpymimbl
pacIpoCTpaHsIOTCs] HOPMBI HACTOSIIIIEH YacTu B mopsiake, onpenessieMom IlpaButensctBom Poccuiickon
@enepanuu. Ha yka3zaHHBIX TPaHCIOPTHBIX CPEJICTBAX JIOJDKEH OBITH YCTAHOBJIEH OIO3HABATEIbHbIN
3Hak «MHBamMIy u WHPOpManus 00 3THX TPAHCIOPTHBIX CpEACTBAX JOJDKHA OBbITh BHECEHa B
(enepaibHbIA peecTp HHBAIHIOB.

- HajJIe)karnee pasMmelneHue o0OpYJOBaHHsS W HOCHTeNIeH WHGOpMAIUM, HEOOXOAHUMBIX s
obecrieueHus OECIPENSITCTBEHHOTO JIOCTYTIa HHBAINUIOB K OOBEKTAM M YCIIyraM ¢ yUETOM OrpaHUYueHHUH
UX XKU3HEIEATEIIHHOCTH.

B ciydasix, ecim cymiecTByromue 00BeKThl HEBO3MOXKHO MOJHOCTBIO MPUCHOCOOUTH C YUETOM
OTpeOHOCTEH HWHBAIUIOB, O WX PEKOHCTPYKIHH MM KallUTAJIBHOIO PEMOHTA, IPUHUMAIOTCS
COTJIACOBAHHBIE C OJIHUM U3 OOINECTBEHHBIX OOBEIUHEHHH HHBAIUIOB, OCYIIECTBIIAIOLIMX CBOIO
JIESITEJIbHOCTE  Ha  TEPPUTOPHU  IOCEJICHHS, MYHHLIHNAJIBHOIO paioHa, TOPOACKOro  OKpyra,
MUHHMAJIbHBIC MEPBI JIJISI 00ECIICUSHHSI TOCTyIIa HHBAJIMJIOB K MECTY MPEIOCTaBICHUS My HULUIIAIbHOM
yCIIyTH 00, KOTJa 3TO BO3MOXKHO, OOECIIEYHTH IIPEJIOCTABICHHUE HEOOXOIMMBIX YCIyT IO MECTY
JKUTEJIbCTBA MHBAJIMIA WK B JIUCTAHIIHOHHOM PEIHME.

19.7. Jlo/DKHOCTHBIC JIMIA, paboTaloIUie ¢ HHBAIWAAMH, MPOXOJAT HHCTPYKTHPOBAHHE HIIH
o0ydJeHre Mo BOIMPOCaM, CBSI3aHHBIM C O0ecIieueHHeM JOCTYITHOCTH JUls HUX OOBEKTOB COLMAJILHOM,
WH)KCHEPHOH M TPAHCTIOPTHOM HH(PACTPYKTYP U yCIIYT.

20. IMoka3aTe/ 1 JOCTYMHOCTH U KAYECTBA MyHHIHIIAILHOH yCayru

20.1. [Toxa3zaTensiMu IOCTYITHOCTH NPEAOCTABICHHS MYHULUIIAIILHON YCIYTH SBJISIFOTCS:

- IpH MPEAOCTABICHUH MYHHUIUIAIBHON YCIYIH KOJMYECTBO B3aMMOJEHCTBUHI 3asBUTE/S C
JIOJDKHOCTHBIME JiUIaMu OpraHa, OTBETCTBEHHBIMU 3a MPENOCTABJICHUE MYHMIMITAJBLHOW YCIYTH, HE
6ostee 3-X pas, MPOJOJDKUTEIFHOCT KaXIOro 00pallieH sl He IIPEBBIIAeT 15 MUHYT,

- BO3BMOXXHOCTh TIOJIyYeHHsI CBEJCHHH O XOo[e NPEeNOCTaBIECHHs MYHULMIIAILHON YyCIIyTrH
nocpeactsoM PIIIY (B citydae momauu 3asiBJICHHs B 3JIEKTpoHHOM BHJe depes PIII'Y), snexrponHo#
IOYTHI, a TAKXKe IO CIpaBoYHBIM TesedoHaMm OpraHa, IPeAOCTABIISIONIEr0 MYyHHLIUIAIBHYIO YCIYTY U
nmuu”oro mnocemennss Oprada, B yCTaHOBJICHHOE TpadukoM paboThl BpeMs. Ilomydenue cBeneHHH O
XOJle IPeNOCTaBIEHUs] MYHHUIUIIAIBHON yCIyrd ImyTeM wucmosibzoBanus PIIIY BosmoxuHo B Jiroboe
BpeMsI ¢ MOMEHTA I10JJa4H IOKYMEHTOB;

- MyHHIMIATbHAS yCIyra IPEAOCTaBISeTCs TOCPEICTBOM MHOrO(pYHKIMOHAILHBIX LEHTPOB B
COOTBETCTBHMHU C JEHCTBYIOLIUM COTJIALIEHHEM O B3aMMOJCHUCTBHHM, 3AKJIFOUEHHOM Mexay OpranoM w
I'BY PK «M®I1y;

- BO3MOYKHOCTB TMOJIYUEHUsI MYHUIIUIIAIBHON YCIYTH IOCPEACTBOM 3arpoca O Mpe/IoCTaBICHUH
HECKOJIBKMX MYHHIIUIAIBHBIX YCIyT, IOCPEACTBOM KOMIIJIEKCHOTO 3a1Ipoca OTCY TCTBYET.

20.2. KauecTBO mpeaoCTaBiICHUs] MyHUIIUIIAIILHON YCIYIH XapaKTePU3yeTCsl MPEI0CTABICHUEM
MyHPILIHHS.J’IBHOI’I YCJIIYyTH B COOTBETCTBHUHU CO CTAaHIAAPTOM IPEAOCTABIICHHUS MyHI/IIlI/IHaJH)HOﬁ yCJIyru, a
TAK)KE OTCYTCTBUEM:

- 0€30CHOBATENILHBIX OTKA30B B IMPHEME 3asiBJIIEHUH O IMPEAOCTABIEHUU MYHHULUIIAIBHON yCIIyTH
OT 3asBUTEJIEH U B IIPEIOCTABJICHUN MYHHLUIIAILHON YCIyTH,

- HAPYIICHUU CPOKOB MPEOCTABICHUS MY HUIIUIIAILHON YCIIyTH;

- ouepeJie TPy TpHeMe 3asBICHUI O IPEIOCTaBICHUH MyHUIHUIIAILHON yCIIyrd OT 3asiBUTENICH
U BBIIaYe PE3yJIbTaTOB PEJOCTABICHUS My HUIIUIIAJIBLHOR YCITyTH;

- HEKOMIIETEHTHOCTH CIIELIUAIIUCTOB;

-xano0 Ha JjedictBus (6e3neifcTBHe) MO0 HEKOPPEKTHOE, HEBHUMATEJIBHOC OTHOLICHHE K
3aBUTEJISIM CIIEIHATUCTOB, OCYIIECTBISIIONINX TPEIOCTABICHUE MY HULIMITAJILHON YCITyTH.

21. Mubie TpeOOBAHNSI, B TOM YHCJIE YYHTHIBAIOMINE 0COOEHHOCTH NMPEI0CTABICHHS
MYHHIUNAILHOH YCJYTH 110 3KCTEPPHTOPHATBLHOMY PUHIMITY (B ¢jIy4ae, ecjid MyHUIHIAIbHAS



ycJIyra npeocTaBJ/IsieTcsl M0 3KCTePPUTOPHAILHOMY NPHHIUILY) M 0CO0E€HHOCTH MPeA0CTABIEHUS
MYHHIIUNIAJIBLHOM yCJIYTH B 3JIEKTPOHHOI dopme

21.1. MyHHUIMIIAJIbHASL YCIIyTa 110 9KCTEPPUTOPUATIBHOMY IPUHLIMITY HE IPEAOCTABIIACTCS

21.2. OcoOeHHOCTH MPENOCTABIEHHS MY HULUIIAIBHOH YCIyTH B JJIEKTPOHHOM BHJIC.

[Ipenocrapienne MYyHHIMITAIBHOW YCIyrd B AJIEKTpoHHOU ¢opme, mnocpeactsoM PIITY,
OCYIIECTBIISIETCS TIOCJIE €€ MepeBojia B AJIEKTPOHHBIN BUJ B IOPSJIKE, YCTAHOBICHHOM IEHCTBYIOLIMM
3aKOHOIATEIILCTBOM.

O6pamenye 3a MOJYYEHHEM  MYHHUIMIAIBHOH  YCIYTH  MOXET  OCYLIECTBIIATHCS — C
HCITOJIb30BAHUEM DJICKTPOHHBIX JIOKYMEHTOB, MOJITHCAHHBIX 3JIEKTPOHHOH MOAIKCHIO B COOTBETCTBHH C
tpeboBanusamu DenepanpHoro 3akoHa «OO6 smexTponHod noanucu» ot 06.04.2011 Ne 63-@3 u
tpebosanusmu Penepanproro 3akona Ne210-D3.

3anpoc ¥ WHBIE JOKYMEHTBI, HEOOXOJIUMBIE IUIS IPENOCTaBJICHHsS MYyHHULMIIAILHONW YCIIyTH,
IOANUCAHHEIE TPOCTOM JJIEKTPOHHOM IMOMKMCHIO U TTOIaHHBIE 3asBUTENIEM ¢ COOIIOJEHNEM TpeOOBaHUH
yactd 2 cratbud 21.1u yactu 1 crareu 5 @enepanbHoro 3axoHa «OO 2JIEKTPOHHOW IMOANKCH» H
tpeboBanusmMu DenepaibHoro 3akona Ne210-D3, mpusHaroTCs pPaBHO3HAYHBIMH 3arpocy W HHBIM
JOKYMEHTaM, MOJIMMCAHHBIM COOCTBEHHOPYYHON IIOJUIMCHIO M IIPEACTABIECHHBIM Ha OyMaHOM
HOCHTEJIE, 3a HCKJIIOUCHHEM CJIydaeB, eCiId (elepabHbIMH 3aKOHAMHM WJIM WHBIMH HOPMATHBHBIMH
IPABOBBIMHM aKTaMH YCTAHOBJICH 3alpeT Ha OOpallleHHEe 3a IOJIyYEHHEM MYHHULUNAILHOW yCIyru B
AJIEKTPOHHON (hopMme.

B coorserctBun ¢ myHktoM 2(1) IlpaBui omnpeneneHuss BHIOB OJIEKTPOHHOM IMOJIMHUCH,
HCIIOJB30BAHUE KOTOPBIX JOIMYCKAeTcs IMpH OOpallleHuH 3a IOJYYEHHUEM TOCYAapCTBECHHBIX 1
MYHHIMIATLHBIX YCIYT, YTBEPXKICHHBIX ocTtaHoBIeHreM [IpaButenscrBa Poceniickoit Mejiepannu ot
25 mronst 2012 r. Ne 634 «O BHaax 2JIEKTPOHHON IOAIMCH, UCIIOJIL30BAHNUE KOTOPBIX JOITYCKACTCs MPH
0OpallleHuH 3a TOJyYEHHEM TOCYAapCTBEHHBIX M MYHHUIUNAIBHBIX YCIYD» 3asBUTENb - (DU3HUYECKOE
JIMLIO BIIPAaBE MCIIOJIL30BATH MPOCTYIO BJIEKTPOHHYIO MOJIKMCH B Clydae, €ClIM HJIEHTH(QUKALUA H
ayTeHTH(UKAIUS 3asSBUTENIST - (UIMUESCKOr0 JIMIA OCYILECTBIISIOTCS C HCIIOJIL30BAHUEM €MHOH
CHCTEMBI HJICHTH()HUKANUN W AyTCHTU(QHUKALUH, IIPH YCJIOBUH, YTO IPH BBLIAYC KITFOYA ITPOCTOH
SJICKTPOHHOM MOMITUCH JIMYHOCTD (PU3UUECKOr0 JIMLA YCTaHOBJIEHA [IPH JIMYHOM ITPUEME.

21.3. 3asBieHwe W JIOKyMEHTBI, yKa3aHHble B myHkrax 9.1., 9.2  Hacrosiuero
AJIMHHHCTPATHBHOTO PEIIAMEHTA, TIPEICTABICHHBIE B (hOopMe 3IEKTPOHHOrO JoKymeHTa vepes PIIIY
MOMIUCHLIBAIOTCS  3asBHUTENIEM JIMOO MPEACTABUTENIEM 3asBUTENS C  HMCIOJb30BAHMEM IPOCTOM
SJIEKTPOHHON MOANKUCH (aBTOMATUYECKH) WM YCUJICHHOH KBaIM(QHIMPOBAHHON JJIEKTPOHHON MOANNCH
3asBUTENS (IIPEACTABUTENIS 3asIBUTEIIS).

[Ipu npescTaBiIeHUH 3asBICHHUS TIPEJCTABUTEIEM 3asiBUTENS B (JOPME IEKTPOHHOTO JOKYMEHTA
K TaKkoMy 3asBIICHHIO MpHUJAraeTcs HaJJIekariuM o0pazoM oQopMieHHas JIOBEPEHHOCTh B (hopme
5JIEKTPOHHOTO JOKYMEHTa, MOJIIMCAHHOIO JIUIIOM, BBINABIIUM (TTOANHUCABLIMM) JIOBEPEHHOCTH, ¢
UCIIONL30BAHUEM  YCHJICHHOM — KBaJU(UIMPOBAHHOM OJIEKTPOHHOM noxmucu (B citydae, €CliH
IPEJICTABUTEND 3aBUTEIISI ACHCTBYET Ha OCHOBAaHUH JIOBEPEHHOCTH).

ITI. Cocras, MoC/IeI0BATEILHOCTL H CPOKHU BBIMOJHEHUS AAMUHUCTPATHBHBIX HIPOUENYP,
TpeOOBAHMS K MOPSIIKY HX BHINOJHEHHsI, 0CO0CHHOCTH BBINOJIHEHUSI A IMHHHCTPATHBHBIX
MPOoIEeayp B JIEKTPOHHOI opMe H B MHOTr0pYHKIUHOHATLHOM HEHTPE

22. UcuepnbIBAIOMMIA epeYeHb AAMUHHCTPATHBHBIX MIPOLENYD NMPH NMPEI0CTABIECHHH
MYHHUIHIATBHOM yCJayru
22.1. TlpemocTaBjeHne MYHHUIMIATBHOM  yCIyrH  BKJIOYaeT B cebd  cliejlylonue
aJIMUHICTPATHBHBIE IPOLIE/TY PBI:
1) mpueM U perucTpanus 3asBICHUs U JJOKYMEHTOB, 0053aTeJIbHBIX K MPEIOCTABIICHUIO;
2) pacCMOTpEHHUE MPEJICTABIEHHBIX JJOKYyMEHTOB;
3) UpUHSITHE PELICHHUS O IIPEOCTaBICHUN My HUIMIIATLHON YCIIyTH,
4) BpIIaYA WM HAIPaBJICHUE 3asBUTENIO PE3YJIbTaTa IPEJOCTABIEH S My HUIIUITATIBHON YCIIyTH.

23. le/IeM U perucrpauus 3asiBJICHUA H JOKYMEHTOB, 00s13aTEILHBIX K npeaocraBjJaeHuIO




23.1. OcHoBan#eM Ui Havajga aMUHUCTPATUBHOMN MPOLELYPBI ABJIAETCS MMOCTYIICHUE B OT/CI
[I0 BOINpOCAM TNPEIAOCTABJIEHUS MYHHIMIIAIBHBIX yciuyr (namee — OTJlien), COOTBETCTBYIOLIEIO
3agBJIeHMs. 3ampoc (3asBIEHHE) MPEACTaBIsICTCs 3asBUTENEM (IIpeAcTaBUTeIeM 3asBuTels) B Oprau,
TOCPEJICTBOM TI0YTOBOM CBSI3H WK B 3MeKTpoHHOH opme uepes PIITY, mubo mpu juyHoM oOparieHi
B MHOTO(YHKITHOHAJIBHBIN [IEHTP.

CreryaiucT, OTBETCTBEHHBIM 3a MpPHEM W PETUCTPALHUIO JOKYMEHTOB, IPOU3BOAMT IIPHUEM
3asiBJICHHS, COIJIAaCHO yCT&HOBHGHHOﬁ (I)OpMe, U IPHJIOKCHHBIX K HEMY JOKYMCHTOB JIMYHO OT
3QsBUTEIISI MJIM €r0 YIIOJHOMOYEHHOIO IIpeACTaBHTENd. B ciydae HpeACTaBICHUS 3asBJICHUS IPH
JMYHOM  OOpalleHWy 3asBUTEsl WM [PEJCTaBUTEJNS  3asBHTENs  IPENBbABIAECTCS — JIOKYMCHT,
YIOCTOBEPSIFOIINE COOTBETCTBEHHO JINUHOCTD 3asBUTENS HIIH IIPEICTABUTEIIS 3asIBUTEIIS.

Jlumo, wumerommee mpaBo JeHcTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHH [OPUJIMYECKOro JIMIa,
IPEIBSIBIIAET JIOKYMEHT, YAOCTOBEPSIOIIUN €ro JHMYHOCTh, M COOOIAET PEKBU3MTHI CBHUICTEILCTBA O
roCyJIapcTBEHHON PETrHCTPAIlliH FOPHANYECKOro JHIa (JIMCTa 3alMcH EJUMHOro rocylapCTBEHHOTO
peecTpa IOPUIUYECKUX JIMI), a MPEJICTABUTEIb IOPUAMUYECKOTO JIMIA MPEIBIBISAET TAKKE JOKYMCHT,
HOATBEPIKIAIONINN €ro MOJHOMOYHS JEUCTBOBATh OT MMEHH 3TOr0 OPUAMYECKOrO JIMLA, WK KOTHIO
5TOrO JIOKYMEHTA, 3aBEPCHHYIO IMeYaThio (IIPU HAJIWYMM Ie4aTH) U IOJIMCHIO PYKOBOJMTEIIsE HTOrO
IOPHIXYECKOTO JIUIIA.

[lp TpencTaBACHUH 3asBUTENEM JIOKYMEHTOB YCTaHABJIMBACTCSA JIKUHOCTH  3aSBHTEIIS,
IIPOBEPSIIOTCS TIOJTHOMOYHS 3asBUTEIISI, OCYIIECTBIACTCS IIPOBEPKA COOTBETCTBHS CBE/ICHNH, yKa3aHHBIX
B 3asBJICHUH, [IPEACTABIEHHBIM JIOKYMEHTaAM, TTOJHOTA U ITPABHIILHOCTE O(OPMIICHHUS 3asBIICHHUS,

B xoze nmpuema 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB CIELHAIUCT OCYIECCTBISICT HX
MIPOBEPKY Ha:

- IPAaBHUJIBHOCTH O(OPMJICHHUSI 3asIBJICHHUSI,

- KOMIUIEKTHOCTh IIPHJIOKEHHBIX K 3asBJICHHIO JOKYMEHTOB, YyKa3aHHbIX B myHkre 9.1,
HACTOSIIIEr0 AJIMUHUCTPATUBHOTO PETTIAMEHTA;

- OTCYTCTBHE B 3asBJICHHM W IIPUIAraeMbIX K 3asdBJIEHUIO JOKYMEHTax HEOrOBOPEHHbIX
HCIIPABJICHUH, CEPhE3HBIX MTOBPEXKICHUM, HE MO3BOJIAIONIMX OAHO3HAYHO HCTOJIKOBATH UX COJEPIAHUE,
10 TYMCTOK JIMOO MPUITHACOK, 3aYEPKHYTHIX CJIOB;

- OTCYTCTBHE B 3asBJICHHU U IPUJIAracMbIX K 3asBJICHUIO JOKYMEHTAxX 3allUCEeH, BBIMOJIHEHHbIX
KapaHJ1aIlioM.

[Tocite MpoBEpPKH JJOKYMEHTOB CIELHATUCT HA 000POTHOM CTOPOHE 3asIBJICHHUSI CTABUT OTMETKY O
COOTBETCTBUHU JIOKYMEHTOB INPEIBSIBIISIEMbIM TPEOOBAHUAM, OCJIE YEro 3asBJICHUEC PErUCTPUPYETCs B
JKypHAJIe ydeTa BXOSIIUX JJOKYMEHTOB, Ha HEM CTaBUTCS HOMED U JlaTa PEriuCTpaliy.

3asBuremo Beimaerca pacmnucka ([punokenwe Ne4 k AJMHHHCTPATHBHOMY DPEIJIAMEHTY) B
TIOJTy4eHMH OT 3asBHTENSl JOKYMECHTOB C yKa3aHMEM HX MepedyHs M JaThl nojydenus OpraHom,
TIPEJIOCTABISIONIM YCIyTy, MOPSIKOBOrO HOMEpa, TaKoro ke, 4To u B xkypHane, PUO, nomkHoCTH 1
TOJUTHCHIO COTPYAHMKA, @ TAKKE C YKa3aHWEeM IEpedHs CBEACHWH M JIOKYMEHTOB, KOTOpbIC OyiyT
TOJIyUEHBl TOCPEICTBOM ~MEKBEJOMCTBEHHOIO HH(OPMALMOHHOrO B3auMmojieiicTeus. B ciyqae
IIpEICTABIEH ST TOKYMEHTOB 4Yepe3 MHOTo(QYHKIHOHAILHLIA IEHTP paCIHCKa BBIIACTCS YKa3aHHBLIM
MHOTO()YHKITHOHAJILHLIM LIEHTPOM.

23.2. Ilpu ycraHOBICHHH (PAKTOB OTCYTCTBHS HEOOXOMMMBIX JIOKYMEHTOB, HECOOTBETCTBHUS
IIPENOCTABIEHHbIX JIOKYMEHTOB TPeOOBaHUSIM, YKa3aHHBIM B MyHKTax 9.1. — 9.2, AAMUHHCTPaTHBHOTO
peraMenTa CIENHATHCT YBEAOMIISCT 3asBUTENSl JMYHO O HAIMYUM MOPCTSTCTBUM A1 BblIa4H
APXUBHEIX CIIPABOK, APXMBHBIX BBIIHCOK M aPXMBHBEIX KOMMH, OOBACHAET 3asBUTENIO COJACPKAHME
BBIABJIEHHBIX HEJIOCTATKOB B IPEJCTABJICHHBIX JOKYMEHTaX W IpeajiaracT IMPHHATH MEpbl M0 HX
YCTPaHEHHUIO.

23.3. B ciyuae, eciu 3asBJ€HUE ¥ JOKYMCHTBI, yKasaHHbIE B MyHKTax 9.1. — 9.2.. Hactosiero
AJIMHHHCTPATHBHOTO pErIaMeHTa, IpeJcTaBieHbl B Opran MOCPEJCTBOM IMOYTOBOIO OTIIPABJICHUS,
pacIucKa B MOJyYEHHH TaKWX 3asBICHHs M JIOKyMEHTOB Hampasisgercs OpraHom IO yKa3aHHOMY B
3asBJICHUH [TOYTOBOMY aJpecy B JCHb NosyueHuss OpranoM JOKYMEHTOB.

23.4. Tlonyuenne 3asBieHHMs ¥ JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2, HaCTOSILEro
AJIMUHUCTPAaTHBHOTO  pEIVIAMEHTa, MpEACTaBIsIeMbIX B  (OpMe  OJIEKTPOHHBIX  JAOKYMEHTOB,
TIO/ITBEPIKIACTCS IIyTeM HANpaBJeHUs 3asBUTENIO (MPEACTABUTEINIO 3afBUTENSA) COOOLICHHUS O




IIOJIYUEHHH 3asBJICHUS M JIOKYMEHTOB C yKA3aHHUEM BXOJISIIET0 PErUCTPALlMOHHOIO HOMEpa 3asiBICHHUS,
JaThl IOJyYeHHs 3asBJICHHS ¥ JIOKYMEHTOB, a TaKXXe I[IepeueHb HauMEeHOBaHul (aiios,
PEJICTABICHHBIX B ()OpPME HIIEKTPOHHBIX IOKYMEHTOB, C yKa3aHHEM UX 00bema.

Coo0uieHye 0 IOJIyYEHHE 3asBICHUS W JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. HacTOsIIEro
AJIMUHHCTPATHBHOTO pEriaMeHTa, HAIPaBISIeTCsl 10 YKa3aHHOMY B 3asBJICHHU aJpECy DJICKTPOHHOH
OYTHl WM B JMYHBIM kabumer 3assutens (mpexncraBurtens 3assutessi) Ha PIIY B ciyuae
MIPEJICTABICHUS 3asIBJIICHUS U JIOKyMeHTOB uepe3 PIITY.

23.5. BasgBiaeHne W JOKYMCHTBI, MpPEICTABICHHBIC 3asBUTENEM (IIPEACTABUTENIEM 3asBUTEIIA)
yepe3 MHOrO(GYHKIIMOHAIBHBINA IEHTP IepPeIaloTcsi MHOTO(QYHKIHOHAIBHBIM LeHTpoM B Opran Ha
OyMa)XHOM HOCHTEJE, a MociIe 00eCIeUeHUs TEXHUIECKOH BO3MOXHOCTH, - ¥ B DJICKTPOHHOM BH/IC, B
CPOK, YCTaHOBJICHHBIN COMTAlICHHeM, 3aKkioueHHBIM Mexy Opranom u I'bBY PK «MOLy.

23.6. KpurepueM NpUHATHS PELICHUs SBIISIETCS HAJIMYKE 3asABJICHUS M IOJHOTO KOMIUICKTA
JIOKYMEHTOB, 00513aTeJIbHBIX JUUIS IPEIOCTABICHUS MY HULIHIIAJIBHOHN YCIIyTH.

23.7. PesynpTaTOM WCIOJHEHUS aJMHUHUCTPATHBHOM MPOUEAYPBI SBJISICTCS pPErucTparus
IIOCTYIMBIIIETO 3asBJICHHS U IIOJIHOTO KOMIUIEKTa JOKYMEHTOB, 00A3aTEIbHBIX JUIS TPEIOCTaBICHHUS
MYHUIUIIAIBHON YCIIyTH.

23.8. CriocoboM (ukcanuu pe3ysbraTa aMAHUCTPATUBHOM MPOLENYPBI SABJISETCS PErHCTPALUS
3asBJICHUS ¥ JOKYMEHTOB B XKYpHAJIE ydeTa BXOASLIHNX JOKYMEHTOB.

23.9. IIpouenypsl, ycranaBiuBaeMbie myHkTamu 23.1. — 23.2. OCyILECTBISIOTCA B TeYeHHE 15
MUHYT.

Peructparust  3astBieHdst noctynuBiiero B OpraH 0T  MHOrO(QYHKIHMOHAJILHOIO LEHTPA
OCyIIecTBIIsIeTCsl B TedeHue 1 pabouero JHS WM Ha CICAYIOIUH JIE€Hb ¢ MOMEHTA €ro MOCTYIUICHUS B
Otnen.

24, PaccMoTpeHune mpecTaBJIeHHbIX I0KYMEHTOB

24.1. OcHoBaHweM JUIS Hadaja aJMHUHUCTPATUBHOM MpOLEAYPHI IO PaCCMOTPCHUIO
IPECTaBIEHHBIX JOKYMEHTOB SIBJSIETCS MOJTYyUCHUE JOKHOCTHBIM juuoM OTena, OTBETCTBCHHBIM
3a IpHeM JOKYMEHTOB, 3asIBJIIEHUS ¢ KOMIUIEKTOM IIPUJIAraeMbIX JTOKYMEHTOB.

3asBlIEHAE DPETMCTPUPYETCs JIEJOTNPOU3BOAUTENEM W IepenaeTcs HadanbHuky OtTaena 1o
BOIIPOCAM ITIPENOCTABJIEHUS MY HHIMIIATBHBIX YCIyT WM YIIOJHOMOUEHHOMY Juily OTzena.

Hauanpuuk OtTgena 1Mo BONpocaM — NPEJOCTABICHMS] MYHUIMIIAIBHBIX — YCIyr  HJIM
yrmoJiHoMo4YeHHOoe JIuIo OT/esia B COOTBETCTBHM CO CBOEH KOMIIECTEHIUCH MepeaaeT 3asB/ICHUE JUls
UCIIOJHEHHUS ODKHOCTHOMY JIHUIY, OTBETCTBEHHOMY 34 PACCMOTPEHME MTOCTYMUBIIETO 3asBICHHUSI.

JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 38 PACCMOTPEHUE TMOCTYTIHUBILETO 3asBICHHUS:

- IPOBEPSIET KOMIUICKTHOCTD ITOJTyYE€HHBIX JOKYMEHTOB M CBEICHHUMN, B HUX COJICPIKAILIXCS;

3anpoc, He OTHOCALIMMCS K cocraBy xpaHsumxcs B OpraHe JOKyMEHTOB (HENPO(HMIIbHbIH
3ampoc), B TeUeHHE 7 KaJCHJIAPHBIX JHEH CO JHs PErHCTPaLMy 3aIIpoca HarpaBJIsieTCsl B OpraHu3alluio,
IJIe MOTYT XPaHHUTHCSI HEOOXOIMMBIE JOKYMEHTBI C YBEAOMIICHHEM 00 3TOM I10JIb30BATEJIs.

B cnyuae oTCcyTCTBHSI OCHOBaHHH I OTKasa B IpPUEME JOKYMEHTOR, IPEAYCMOTPEHHBIX
nynktamu 12.1. w 12.2. Hacrosimero AJMHHHCTPATHBHOTO perjiamenta, crenuanuct Orzena,
OTBETCTBEHHBIA 3a PacCMOTpPEHHUE IPEJICTABICHHBIX NOKYMEHTOB KOMIUIEKTYCT MPEJOCTABICHHbBIC
JIOKyMEHTHI B YUETHOE JI€JIO 3asiBUTEIIS.

24.2. KpurepueM MPHHSTHS PEIICHHUS SIBJISETCS OTCYTCTBUE OCHOBAHMW JUlsl OTKAa3a B MpHEMe
JIOKYMEHTOB.

24.3. Pe3ynbTaToM HCIOJIHEHMS aJMHHHCTPATHBHOM MPOLETyphl ABJAETCS (hOpPMHUpOBaHMeE
YUETHOTO JeJia 3asBUTEIISL.

24.4. Cnocobom ¢ukcanmu pesysibraTa aJMUHUCTPATHBHOW  MPOLEAYPBl  SIBJISETCH
3apETUCTPUPOBAHHOE 3asIBJICHHE.

MakcHMaIbHBIH CPOK BBLINOJIHEHHS AJMHHHCTPATHBHON IIPOLEAYPBI COCTaBiAeT 3 pabounx
JUHSL.

25. IIpuHaTHE pElIEHHsI 0 MPEIOCTABICHIN MY HHIHIIAILHON yCIyTrH



25.1. OcnoBaHueM JUIsl Hayaja aJMHHHUCTPATHBHON IIPOIELYpHI SBJISETCS HAIMYME MOJHOTO
naKeTa JOKYMEHTOB, HEOOXOMMOTO JUIsl TPENOCTABICHHS My HUIIUIIAIBLHON yCITyTH,

Crenmamict OTzena Ha OCHOBAHIH CBEJICHHUIA

- IPUHUMACT PELICHHE O MPEJOCTABICHUH My HUIUTIAIBHOM YCITyTH;

- [IOATOTaBJIMBACT B ABYX 3K3EMILIsIpax pe3yabTaT MpeaoCTaBJICHUS MyHI/ILII/Il'IaJ'[I:HOﬁ YCIIyTI'u.

CrpaHuIel JOKYMEHTa, IOATOTOBJIEHHOTO B XOJE MPEHOCTABICHHS MyHHIMIIAIBHON YCIyIH,
KOJITYECTBO KOTOPHIX 60J1€€ ONHOH, TOIDKHBI OBITH IIPOHYMEPOBAHEL.

25.2. ApxuBHble cripaBku opopmisioTcst Ha Gnarke Oprana (apxusa Oprana, opraHm3aiiiu) ¢
o0o3HaueHneM Ha3BaHus BUIa fokymenTa: K APXVBHAS CITPABKA».

ApXHBHAsI ClIpaBKa MOIMKCHIBAETCS PyKoBoauTeeM Oprana Wid HHBIM YIOMHOMOYCHHBIM UM
AOJDKHOCTHBIM JIULIOM M 3aBEPSIETCSI [IeUaThIO OPraHu3alku.

ApXHUBHas CIIpaBKa, 00beM KOTOPOH IIPEBBIIIACT OJUH JIKCT, 0JDKHA OBITh TPOHYMEPOBAHA.

B TekcTe apXMBHOM CIPABKH B XPOHOJOIHUYECKOH T1OCIIEN0BATENBHOCTH H3JIArAIOTCS COOBITHS C
yKa3aHMeM BHJIOB HCIIOJIB30BAHHBIX JIOKYMEHTOB, MX JaT M HOMEpOB. B apXuBHOH crpaBke
JIOITY CKAeTCsl HUTUPOBAHUE JIOKYMEHTOB,

HecoBnanenue oTHETBbHBIX CBEICHUI/NAHHBIX JOKYMEHTOB CO CBEACHHSMH, H3JIOKCHHBIMH B
3ampoce, He SBJISICTCS NPETSTCTBUEM ULl BKJIIOYEHHS UX B apXUBHYIO CIIPABKY, €CJIM COBIAJEHHE BCEX
OCTAJIbHBIX CBEJCHUH HE BBI3HIBAET COMHEHMH B TOXJIECTBEHHOCTH JIHI@ MM (DAKTOB, O KOTOPBIX
TOBOPHUTCS B IOKYMEHTAX.

B apxuBHOW crnpaBke NaHHBIE BOCIPOH3BOISTCS TaK, KAK OHM H3JIOKEHBI B JIOKYMEHTAX, a
PacXO0XKACHHUsl, HECOBITAJICHUSI U HETOYHBIE HA3BAHUS, OTCYTCTBHE HMMEHH, OTUECTBA, MHULUAIOB WJIH
HaJIM4Iue TOJBKO OJHOTO W3 HHUX HOJDKHBI OBITH OTOBOPEHBI B TEKCTE CHpaBKM B ckobOkax: «Tax B
JIOKyMeHTey, « Tak B TekcTe OpUruHaiay.

Ceezenust, uMeromuecs B apXMBe II0 3ampocy o paGote u (win) yueGe B HECKOJIBKHX
OpraHM3alHsX, KacaroIHecs OAHOIO JIMIA, BKIIOYAIOTCS B OJJHY apXHBHYIO CIIPaBKYy.

[lo TeKkcTy apXMBHOM CIpaBKM B KaYeCTBE MPUMEYAHUH MOTYT OBITh OTOBOPEHB HEPA3GOPUHBO
HaIlMCaHHbIC, UCIIPABJICHHBIC aBTOPOM, HE IIOIAIOIIUECS TPOUTEHHIO BCJIC/ICTBUE TOBPEIKIACHUS TEKCTA
opurunana: «Tak B TekcTe opuruHanay, «B Tekcre HepazGopunuBoy.

B Texcre apXuBHOH CHpaBKM He MOMYCKAIOTCS W3MEHEHMs, WCIpPABJIEHHS, CYMMHUPOBAHHE
JIQHHBIX, KOMMECHTAPHH, COOCTBEHHBIE BBIBOJBI HCIOJHHTENS [10 COJACPIKAHUIO JTOKYMEHTOB, Ha
OCHOBAaHHMH KOTOPBIX COCTaBJICHA apXHMBHasl CIIpaBKa. [I0JUMCTKH U OMapKy B apXHBHBIX CIIPAaBKaX He
JIOITY CKaIOTCSI.

B apxuBHOH cripaBke MOMKHBEI OBITH HPUBEICHB ADXUBHBIE MM(PLI U HOMEPA JIMCTOB EAMHHUIL
XPpaHEHHs JIOKYMEHTOB, HUCIIOJIB30BABIINXCS IS €€ COCTABJICHUS.

[Io 3ampocy monp3oBarenelf apXUBHBIC CIIPABKH MOTYT BBLAABATHLCS B JJIEKTPOHHON (opme Ha
BJIEKTPOHHOM HOCHTEJIE JIMOO NepechuIaThesl M0 HH(POPMAIMOHHO-TENIEKOMMYHUKAMOHHBIM CETSIM.
OJNEKTPOHHBIE apXUBHBIE CIIPABKU 3aBEPSIOTCS JIEKTPOHHOW MOANKCHIO PYKOBOMMTENIS OpraHH3aluy
HJIA MHOTO YIIOJIHOMOYEHHOTO UM JIOJDKHOCTHOTO JIMIIA.

25.3. ApXUWBHBIC BBITUCKH O(OPMIIIOTCSI Ha OJIAaHKE OpraHM3alMy (apXUBa OPraHM3aluH) C
obo3HaueHneM HazBaHus Buaa gokymenTa: « APXVUBHAS BHITIMCKA».

B apXuBHOH BEINKMCKE HA3BaHHUE JOKYMEHTA, €r0 HOMED M JIaTa BOCIIPOU3BOASTCS [TOJHOCTBIO.

Brinucka Ipou3BOANTCS TONBKO M3 JOKYMEHTA, B KOTOPOM COJEPIKUTCS HECKOIBKO OT/CIBHBIX,
HE CBS3AHHBIX MEXIy co0oi BOIPOCOB. BrImmcka M0/HKHA BOCHPOU3BOAUTEL IOJHBIA TEKCT 4acTH
JIOKyMEHTa, OTHOCSIIIEHCS K 3a1pocy.

M3pneuennemM n3 TEKCTa JIOKYMEHTa JOJDKHBI OBITH MCHEpIIAHbI BCE MMEIOLIMECS JAHHBIE I10
sampocy. Havamo m koHell Ka)XKmoro W3BJCUCHHS, @ TAKKe INPONYCKH OTJAEIBbHBIX CIOB B TEKCTE
JOKyMeHTa 0003HAYAIOTCSl MHOTOTOYHEM,

B apxuBHOH BBINUCKE JODKHBI OBITH CHEIAHBI COOTBETCTBYIOIIME MPUMEYAHUS M OTOBOPEHbI
4acTH TEKCTa OpHTHHAa, Hepa3O0OpUYMBO HAIKMCAHHBIC, HUCIPABJICHHBIE aBTOPOM, HE IOIAIOIIMECS
IIPOYTEHUIO BCJIEACTBUE MOBPEKIACHUS TEKCTA U APYTUM IpudrHaM. OTIeNbHBIE CJIOBA U BBIPAXKEHHMSI
JAOKYMEHTA, BBI3BIBAIOIIMEC COMHEHUS B UX TOYHOCTH, a TAK)Ke UCIPABJICHHUS, TOYMCTKH, BBI3bIBAIOIINE
COMHEHHE B MX JOCTOBCPHOCTH, OrosapusaloTcs: «Tax B JokymeHTe», win «B TekcTe HepazGopuuBo»,



win «Tax B Texcre opurunanay. Ilocie Tekcra apXUBHOM BBINMMCKH YKa3bIBAIOTCS apXUBHBIA KPP U
HOMeEpa JIMCTOB €IMHULIBI XPAaHEHUsI apXUBHOTO JOKYMEHTA.

ApxuBHas  BBIIUCKA  IIOJIMCHIBACTCS  PYKOBOJUTEJIEM  OpPraHU3allid WK HHBIM
YIOOJIHOMOYCHHBIM UM JTOJDKHOCTHBIM JIMIIOM U 3aBEPACTCA IICHATHbIO OPraHu3alnu.,

Ecnu apxuBHas crnpaBka COAEPIKUT HE BCE CBEJIEHUS 10 3aIpOCy, TO, KaK MPaBHIIO, HHpOpMaIHs
O TOM, KaKMe CBEIEHHS M 3a Kakue rojsl B OpraHe OTCyTCTBYIOT H IOUEMY, TJIE MOYKHO MOJYUYHUThH
HEJIOCTAIOIIUE CBEJCHMsI M3JIaraloTcs B COIPOBOAMTEIILHOM IHCBME apXHWBa K apXWBHOM CIIpaBKe,
KOTOpOE IeYaTaeTcsl Ha ONaHKe NMCbMa apXuBa U IOAKMCHIBACTCS PyKOBOJACTBOM apxuBa. Kpome toro,
B COIIPOBOJUTENBHOE MUCBMO BKJIIOYACTCS HH(POPMAIUS O HAIWYHH FUIH OTCYTCTBUU CBEJACHUHU 10
KOJIaM BHJIOB OIUIATHI TPYJa U yJepkaHUH u3 3apaboTHOM TIaTh! (M UX paclIu(poBKe) 3a yKa3aHHBIN B
apXMBHOM CIIPABKE MEPHOA U O paclIN(ppPOBKE KOJOB, €CIH BUJIBI OTLIATHI TPY/Ia AAHBI [0 KOJIAM.

25.4. ApxuBHBIE KOIUH O(GOPMIISIIOTCS Ha YHCTBIX JIKCTax Oymard. Ha apXuBHBIX KOIHSIX
JOKYMEHTOB, KaK Ha OyMa)XHOM HOCHTEJIC TaK OJJIEKTPOHHBIX HOCHUTE/ISIX, AapXHUBHBIC MIHQPHI
IIPOCTABJIAIOTCS. HA 000POTE KAXKIOT0 JINCTA ApXUBHOM KOTMH, a 3aBEpPUTENIbHAS HAINNCh U [ICUaTh - Ha
000pOTe MMOCIIETHETO JICTA KOIHH JJOKYMEHTA.

[Tpr HEOOXOAUMOCTH IpPOBEJCHUST 0OBEMHONW PabOTHI MO TMOUCKY M KOIMHMPOBAHHIO apXHBHBIX
JIOKYMEHTOB apXUB INHCBMEHHO HM3BEILACT IT0JIB30BATENISI O MPOMEKYTOUHBIX pe3yJibTarax paboTbl. Bu
MH(OPMALIMOHHOTO  JTOKYMEHTa, IOJrOTABJIMBACMOI0  apXMBOM [0  3alpoCy  IOJb30BATE/sI,
COIVIACOBBIBAETCS C HUM, €CJIM 00 5TOM HE YKa3aHO B 3aIrpoce.

B apxuBHON BBINNCKE Ha3BaHHWE apXMBHOTO JIOKYMEHTa, €ro HOMEp M JiaTa BOCHPOU3BOJISTCS
IIOJHOCTBIO. VI3BJIEUEHUSIMM U3 TEKCTOB ApXHUBHBIX JIOKYMEHTOB JIOJDKHBI OBITH HCHUEpIIaHbl BCE
UMEIOIIKECS TaHHBIE 10 3arnpocy. Hauano u koHell Ka)10ro U3BJICUEHHs], a TAK)Ke MPOIYCKH B TEKCTE
apXMBHOI'O JOKyMEHTa OTAEJIBHBIX CIIOB 0003HAYAIOTCS MHOTOTOYHEM.

MH(popmaoHHOE MTHUCHMO 3asBUTENIO COCTABISIETCS] MPU OTCYTCTBHUHM B apXUBE JIOKYMEHTOB,
HEOOXOJMMBIX JJISI MCIIOJIHEHHS 3alpoca COLUAIBLHO-IIPABOBOrO XapakTepa, U HHpopmauuud 00 ux
MECTOHAXOXKJEHUH, B Cllydyae IIEpechbUIKH 3ampoca B MNpOoQHIbHYIO OpraHuzanuio. B nuceme
YKa3bIBaIOTCSI IPUUYUHBIL, 110 KOTOPBIM 3allpallliBacMble CBEJEHHUS! HE ObUIM BBISIBJIIEHBL, M, [0
BO3MOKHOCTH, ITPEJIaraeTcs ajJropuT™ JaJIbHEHIIEro MoucKa.

25.6. OcHoBaHMsl JUIsl TOATBEPXKJICHUSI 3aIIPOIIECHHON B 3asBJICHUH MH(POPMALMU OTPa’KeHbl B
«MeTonn4yecKkux peKOMEHJALHUsIX [0 HCIIOJHEHHUIO 3allpoCoB COLMAIBHO-IIPABOBOIO  XapakTepay
denepalbHOrO apxXUBHOIO areHTcTBa BcepoccHilckoro HayudHO-MCCIIEAOBATENIbCKUH  HHCTUTYTA
JOKYMEHTOBEACHUS M apXuBHOro xena (yrBepxaeH DenepajabHbIM apXHUBHBIM AreHTCTBOM, TEKCT
JIOKyYMEHTa MPHUBEJICH B COOTBETCTBUH C IyOJIHKanuel Ha caiite http://archives.ru/).

25.6. Kpurepuem mpHHSATHS peIIEHUs! SIBJISETCS OTCYTCTBME OCHOBAHMH JUIsl OTKasza B
IIPEe0CTABIEHUH MYHUIIUIAILHON yCITYTH.,

25.7. Pe3ynbraToM HCIOJHEHUS aJIMHUHUCTPATHBHOM IPOLETYPHI SBJSETCS I1OJITHCAHHBIN
pe3yJIbTaT MpeloCTaBICHUsT My HUIIUITAIBHON YCIIYTH.

25.8. Cmocobom (Qukcanmuu pesysnbTraTta BBITOJHEHUS aIMHUHUCTPATHBHOH MPOLELYPbI
SIBJISIETCS OTMETKa B KaHueJsipun OpraHa, MyTeM perucTpaluy B JKypHaJE PEruCTpalliy pesysbraTa
IIPEJIOCTABJICHUS MYHUITUITAIEHOMN YCIIyTH.

IIponienypa, ycraHaBiauBaeMasi HACTOSIIAM IIYHKTOM, OCYILIECTBIISIETCS B TeueHHe 23
KaJIeHJApHBIX JIHEH ¢ MOMEHTA MTOCTYIUICHHUS] OTBETOB Ha 3aIIPOCHI.

26. Bpipaua wiim HanpaBJieHHE 3asIBUTE/II0 Pe3Y/IbTATAa MPeA0CTABJICHHsI MYy HULIHIIAIbHOM
yeayru

26.1. OcHoBaHWeM I Hayaja aJIMHHHCTPATHBHOW MPOIENYpPhl SBISETCS MOANHCAHHbIH
pe3yJIbTaT MPeJIOCTaBICHUS] MY HUIIUITAILHON YCIyTH.

Crnenuanuct Otjena He MO3JHEE YeM uepe3 3 KaJeHJapHbIX JHSI CO JIHS IPHUHATUS PELICHHUs
BBIIACT WM HAIpaBisieT IO aJipecy, YKa3aHHOMY B 3asiBJICHHH, 3asBUTENIO JIOKYMEHT,
IIOJITBEPKAAIOIIUI TIPUHATHAE TAKOTO PEUICHHUSL.

[Ipu oOpamieHun 3asBUTEIS] WM MPEACTABUTENS 3asSBUTEISI 3a PE3YJIbTAaTOM OKa3aHMs
MyHUIMNANBHON yciyrd B Oprad, crienuanuct OTiena:



- YCTAHaBJIUBACT JIMUHOCTH 3aSBHUTENISI WA MPEJICTABUTEIIS 3asBUTENS], B TOM YHUCIIE IIPOBEPSIET
JIOKYMEHT, yJIOCTOBEPSIIOIINHN JIMUHOCT)

- MPOBEPSIET MOJIHOMOYHSI TPEJACTABUTENS 3asBUTENs JICHCTBOBATH OT MUMEHHU 3asiBUTENIs IPH
IIOJTyYCHUH JJOKYMCHTOB,

- 3HAKOMHUT 3asBUTEJIS WJIM MPEACTABUTENS 3ASBUTENSL ¢ IEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(oryamraet Ha3BaHUS BBIIaBAEMBIX IOKYMEHTOB);

- BBIILaCT JAOKYMCHTBI 3asIBUTCIIIO UJIW IIPCACTABUTCIIIO 3asIBUTCIIS.

Ha xomuu 3ampoca zenaeT OTMETKY O BBIIABAEMBIX JOKYMEHTAaX, C YKa3aHHEM HX IEpevHd,
IPOCTABJIIET CBOM (PAMIJIMIO W HWHUIHAIBL, JODKHOCTh W noanuch, ®.M.O 3zasBurens wiam ero
MIPEACTABUTEISI U IPEJIaraeT POCTaBUTh ITOAIUCH 3asiBUTEIIS.

26.2. [lepenava B MHOTO(YHKIMOHANBHBIA LIEHTpP pe3yspTaTa PeA0CTaBICHIs MY HUIUITAIBHON
YCIYTU TIO 3asIBJICHUSIM, MOCTYMUBIIUM 4Y€pe3 MHOIO()YHKIMOHAIBHBIA LIECHTP, OCYLIECTBJIACTCS HE
no3jHee 2 pabouux JHEH, CIEAYIOUMX 3a JIHEM OKOHYaHHs, YCTAaHOBJIEHHOIO JIEHCTBYIOLIUM
3aKOHOJIATeJILCTBOM CpPOKa MPEOCTABICHUS! My HULIUIIAIIBLHOH YCITyTH.

MHOTO(YHKIIHOHATBHBIN IIEHTP OCYIIECTBIISIET BhIAAYY 3asBUTEINIO Pe3yJIbTaTa MPel0CTaBICHHs
MYHHUIMIIATBHOW YCAYrM B TEUEHHH CPOKa XPaHEHMsI TOTOBOTO pe3yJbTaTa, IPEeLyCMOTPEHHOIO
COTJIAIICHUEM O B3aUMOJICHCTBHM M)XKy MHOTO()YHKIIMOHAIBHBIM LIEHTPOM 1 OpraHom.

26.3. B ciyuae monmaud 3asBICHHS B yeKTpoHHOM Buae mnocpeactsom PIIIY, mocne
pErHCTpallii  pe3yjbrara IpPeJOCTaBICHHUs] MYHHUIMIIAIBHOM YCIyr'W OK3eMILIApP, 3aBEPEHHBIN
YCUJICHHOU KBaJM(DUIIUPOBAHHON 3JIEKTPOHHOM MOIMCHIO YIOJHOMOYEHHOIO JOJKHOCTHOTO JIMLA,
Harpasysiercs 3asBuTeNo B «Jluunbrit kabuner» PIITY. Ilpn Hanuuuu B 3asBJIEHHN yKa3aHUs O Bbiaade
pe3yibTaTra Ipe0CTaBIeHHsT MYHALIUIIATBEHON YCIyrd Ha OyMa)XHOM HOCHTEJIE, DK3EMILIAP MepelacTcs
3asIBUTEITIO TIPH MPEIBSIBICHUH IOKYMEHTA, YIOCTOBEPSIOIIEr0 JINYHOCTD.

BTopoii 9K3eMILISIp pe3ysibTara IpeIoCTaBICHHs MY HHIIMTAIBHON YCIIyT Ha OyMa)XHOM H (HJIN)
5JICKTPOHHOM HOCHTEJe, 3aBEPEHHBIH YCHJICHHOH KBAIU(PHKALMOHHON JJIEKTPOHHON IMOJIHCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA, OCTAaeTcsl Ha XpaHeHMH B Oprane, BbLIABIIEM apXHBHYIO
CIIPABKY, apXHUBHYIO BBIITHCKY, ApXUBHYIO KOIIHIO.

26.4. KpurepueMm NpHHITUS DPELICHUs SIBJISETCS MOJINMCAHHBIA DPE3yJILTaT IPEIOCTaB/ICHUS
MYHHUIUITIATBHON YCITYTH.

26.5. Pe3yapTaToM HCIIOJTHEHUS! aIMUHUCTPATUBHOMN NPOLEAYPHI ABJISETCS Bbljada pe3yJibrara
IIPE/IOCTABICHUSI MYHHUIMITATEHOW YCIYTH WJIM HAIIPaBJICHUE €ro 3asBUTEIIO 3aKa3HBIM ITHCHBMOM C
YBEJIOMJICHUEM.

26.6. Cmnocobom ¢dukcanuu pe3ysibTaTa BbINTOJHEHUS aAMUHUCTPATUBHON MPOIEC/yPhI
ABJIICTCS BBbIZa4ya 3asiBHTEJIO Pe3yjibTaTa IIPEJ0CTABICHUS] MYHULUIIAIBHON YCIYrW IO POCIHChH, B
JKypHaJie BBIIAHHBIX PEIIECHUH.

27. TlopsiaoK oCylIecTBJIEHHS AIMHHHCTPATHBHBIX NPONEAYD B 2JIEKTPOHHOI (opme, B
ToM umcie ¢ uenoab3opanuem EIITY, PIIT'Y, a Takske opunuansHoro caiita Oprana

27.1. Iloxyyenne nHpopMaHUU 0 MOPSIAKE U CPOKAX NPENOCTABJIECHUA yCJIYTH

[TocpencrBom EINI'Y u PIII'Y oGecrieunBaeTcsi BOZMOXKHOCTh HH(OPMUPOBAHHUS 3aABUTEIIS B
YaCTHU:

1) mocryrma 3asBUTENEH K CBeIEHUSIM 00 yciyre;

2) KOIMPOBAHUS B DJEKTPOHHOM (opMme 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIOJTyUEHHS! YCIIyTH;

3) mogaud 3asBUTEJICM C HCIIOJB30BAaHHEM HMH()OPMALUMOHHO-TEIEKOMMY HUKALIMOHHbBIX
TEXHOJIOTUH 3arpoca O MIPEAOCTABICHUH YCIYTH;

4) mostydeHusl 3assBHTEJIEM CBEJICHUH O XOJI€ BBIOJIHEHHUs 3aIIpoca O MPEJAOCTABICHUN YCIIyTH,
B ClIy4ae T0J[auu 3armpoca B 3JISKTPOHHOM BHJIE, tocpenctBoM EIINTY, PIITTY;

5) mosty4yeHust pe3yJibTaTa IMPeOCTABICHHUS YCIyTH B 9JISKTPOHHON (opMe;

6) OCYILECTBJICHUS OLEHKU KAueCTBA IIPEAOCTABIEHHUS YCIIYTH,




7) nocynebnoro (BHecyneOHOr0) o0XalloBaHHE pelleHHH u aeicTBHi (Ge3neiicTBus) oprana
(opranusanuu), JO/DKHOCTHOTO JIMIa oOpraHa (OpraHu3aundu) JubO TocyJapCTBEHHOIO  WIIU
MYHHLHUIIATBHOTO CIIyKalIlero.

Ha opunmansaoM caiite oprana, IpefoCTaBISIONEro YCIyTy 00eCIeUnBAETCS BOIMOKHOCTE!

1) nocryna 3asiBUTENEH K CBeCHUSIM 00 yCIIyTre;

2) KOIMPOBAHUS B DJICKTPOHHOU (OpME 3armpoca ¥ HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIs
[IOJIy4YEHUS YCIIyTH,

3) OCYILIECTBIICHUS OLICHKH Ka4eCTBa PeJIOCTABICHHUS YCITYTH,

4) mocynebHoro (BHecyneOHOro) oOxaoBaHHE pelICHHM U JedcTBul (Oe3neHcTBrs) oprana
(opranusanmu), JO/DKHOCTHOTO JIMIIA OpraHa (OpraHmsanuu) Ju00 TOCYJapCTBEHHOTO — HJIM
MYHHUIUIAILHOTO CIIy KaLEero.

27.2. 3anuch Ha IpHEM B opraH (OPraHU3aUUIo), MHOI0()Y HKIMOHAIBLHbLIE HEHTPDI
NPENOCTABJEHNUS FOCYAAPCTBEHHBIX U MYHHIHIIAILHBIX YCJIYT VIS MOA4H 3a1poca o
HpeJ0CTABJICHUH YCIYTH

[IpeiBapuTenbHas 3aluch HA MPUEM B MHOTO(DYHKIHOHAIBHBIE [EHTPHI OCYINECTBISIETCS HA
opunmaneaoM caiite I'BY PK «M®I». MHOroQyHKIIMOHAIBHBIE [EHTPHI HE BIIpaBe TPeOOBATH OT
3asBUTENIS COBEPUICHUS] UHBIX NEHCTBHM, KpOME IMPOXOXKACHUS HMACHTH(GHUKAIIMKA U ayTeHTH()UKaIUU B
COOTBETCTBUU C HOPMATHUBHEIMH IIPaBOBBIMM akTaMu Poccuiickoit Dexepannu, ykazaHus IETH IpHEeMa,
a Tax)Xe IIPEJOCTaBJICHUs CBEJCHUH, HEOOXOMUMBIX JUISI pacueTa JUIMTEJIBHOCTH BPEMEHHOTO
UHTEPBAJIA, KOTOPBIH HE00X0AUMO 3a0pOHUPOBATD JIJISI IPHEMA.

27.3. ®opMupoBaHue 3anpoca

DopMupoBaHKE 3arIpoca 3asBUTEIIEM OCYIIECCTRIISIETCS IOCPEACTBOM 3aAIOTHEHHUS JICKTPOHHOM
(Gopmet 3ampoca Ha PIII'Y Ge3 HEOOXOMUMOCTH JIOMOJHUTEIBHOM MOAauH 3a1poca B KaKOW-JIH00 UHOM
dopme.

dopmarHo-oruyecKas IpoBepKa c(pOpMHUPOBAHHOTO 3arpoca OCYIIECTBIISIETCSI
ABTOMATUYECKHU IIOCJIC 3aIIOJIHEHHS 3asBUTENIEM KaXKJI0T0 U3 MOJIel 3JIeKTpOHHOH (opMmbl 3arpoca. [Ipu
BBISBJICHUH HEKOPPEKTHO 3allOJIHEHHOTO TOJIsI AJIEKTPOHHOH (hOPMBI 3a1poca 3asBUTEIb YBEAOMIISCTCS
O XapaxkTepe BBIIBICHHON OINMOKM M IOPSAKE €€ YCTpaHEHHUs IMOCPEJCTBOM HH(OPMAIHOHHOIO
COOOIIEHHs HEIIOCPEJCTBEHHO B 3JIEKTPOHHOM (hopMe 3arpoca.

[Tpu GpopmupoBanuu 3ampoca 3asBUTEIO 00CCIICUHBACTCS:

a) BO3MOKHOCTb KOIIMPOBAHHUSI U COXPaHEHHUs 3arpoca, HeOOXOJAUMOTO JJISl MPEOCTABIICHHUS
yCIIyTH;

0) BO3BMO)KHOCTD I€YaTH Ha OYMa)KHOM HOCHTEJIE KOTIUH 3JICKTPOHHON (OPMBI 3arpoca;

B) COXpaHEHHE paHee BBEJICHHBIX B JIEKTPOHHYIO (OPMY 3arpoca 3HaYCHUU B JIFOOOH MOMEHT
[0 OKEJIAHHWIO II0JIB30BATENsd, B TOM YHCJE IPU BO3HUKHOBEHHHM OMIMOOK BBOJA W BO3BpaTe JUlsl
IIOBTOPHOT'O BBOJIA 3HAYEHHH B 3JIEKTPOHHYIO (pOpMY 3aIpoca;

) BO3MOXKHOCTb BEPHYTHCS Ha JIOOOH M3 ITANoB 3aIOJHEHHs JIEKTPOHHOH (opMbl 3arpoca
6e3 moTepu paHee BBeJACHHOMN HH(POPMAITHH;

J1) BO3MOXKHOCTh JocTymna 3assutess Ha PIIIY k panee mojaHHbIM UM 3arpocaM B TE€UEHHUE HE
MEHEE OZHOTO0 roJia, a TAK)Ke YaCTHUHO C(hOPMHUPOBAHHBIX 3AIIPOCOB - B TEUCHHE HE MEHEE 3 MECSIIEB.

CdopmMHupoBaHHBIM W MOANUCAHHBIA 3ampoc mnocpeactBoM PIIIY HampasisieTcs B opra,
IIPETOCTABIISIFOLIUE YCIIyTy, KOTOPBIH 00€CIIeUnBaeT PErUCTPAIMIO 3aIipoca.

[Ipu oOpaieHun 3a MOJyUYEHUEM YCIIyTU MPEACTABUTENS 3asiBUTEJIs, K 3alpocy NpHiaracTcs
HaUIeKAlUM ~ o0pa3oM  odopmIIeHHAass JIOBEPEHHOCTh B (opMe  3JIEKTPOHHOIO  JIOKYMEHTa,
IOJIUCAHHOTO JIMIIOM, BBIAABIIMM (TIOITHCABIINM) JOBEPEHHOCTh, C HCIOJB30BAHHUEM YCHJIEHHON
KBATM()UIIPOBAHHON 3JIEKTPOHHOHN IMOANHUCH (B CiIydae, eCiIM IPEeJCTaBUTEIb 3asBUTENIs ICHCTBYET Ha
OCHOBAaHHUH JIOBEPEHHOCTH ), THOO HOTAPHYCOM.

27.4. IlpueM u perucTpanusi opranoM (opraHuszanueii) 3arnpoca U UHLIX TOKYMEHTOB,
HEO0XOAHMBIX UISI IPEA0CTABJICHHUS YCJIYTH
3asBUTEINIb UMEET IIPABO MOAATH 3asBJICHUE B 3JIEKTPOHHON (hopMme ¢ ucnonbzoBanuem PIITY,



@opmupoBaHKE 3aIPOCa 3asIBUTENIEM OCYIIECTBIISIETCS OCPEACTBOM 3aMOTHEHUSI DJIEKTPOHHOM
¢dopmer 3anpoca Ha PIII'Y Ge3 HEOOXOMUMOCTH JIOMOTHUTENBHOM IOAaYH 3aIpOCca B KAaKOH-THO0 MHOM
¢popme. Ha PIII'Y, EIII'Y, opununansHom caifre Oprana, MPeRoCTaBIISIONIETO YCIYTy pa3sMeliaroTcs
00pas1bl 3aII0JIHEHNS JIEKTPOHHON (JOPMBI 3arpoca.

dopmaTHO-JTOTHYECKAS IIpOBEpKa chopMHUPOBAHHOTO 3arpoca OCYILECTBIISIETCS
ABTOMATHYECKH I10CJIE 3aII0JHEHMs 3asBUTEIEM KaXKJ0ro U3 MoJied JIeKTPOHHOH Gopmbl 3arpoca. [1pu
BBISIBJIECHUH HEKOPPEKTHO 3aIOJHEHHOTO MOJIsl AJISKTPOHHON (POPMBI 3arpoca 3asiBUTEIb YBEIOMIISETCS
0 XapakTepe BBIABJICHHOM OINMOKM M TIOPAAKE €€ YCTPAHEHHs IOCPEACTBOM HH(POPMALMOHHOIO
COOOIIIEHHsI HETTOCPEACTBEHHO B AJIEKTPOHHON (hopme 3ampoca.

CdopmupoBaHHBIH 3ampoc, HAIPABIAETCS B OpPraH, MPeJ0CTABIISIONMN YCIYTy MOCPEACTBOM

PIIT'Y.

ITpuem w© perucrpanusi 3asiBICHHS OCYIICCTBIISIOTCS JOJDKHOCTHBIM  JIMIOM — OpraHa
IPENOCTABIISIONIET0 YCIIYyTy, OTBETCTBEHHBIM 3a TPUEM KM PETHCTPAIMIO 3asIBJICHUM C JIOKYMECHTAMM,
HEOOXOTUMBIMH JUTSI TPEAOCTABJICHHUS YCIYTH,

[Tocnie perucrparuu 3asBJICHUE HAMPABISIETCS] B CTPYKTYPHOE TTOJIpa3JieIeHHe, OTBETCTBEHHOE
3a IpeI0CTaBICHUE YCITYTH.

ITocie NPpUHATHUS 3asIBJICHUA HOJDKHOCTHBIM JIMIIOM, YIIOJIHOMOYCHHLIM Ha MPeJOCTaBJICHUC
YCIYTH, CTaTyC 3ampoca 3asBHTENs] B «JIuuHOM Kabwuere» Ha PIII'Y, oOHomisercst 10 craryca
KTIPHHSATOY.

27.5. BzaumojeiicTBHe OPraHoB, MPEA0CTABISIIONIHX FOCYIAPCTBEHHbIE YCJAYTH, OPTraHOB,
NPeA0CTABISIOMUX My HHIMIIAJIbHbIE YCJIYT'H, HHBIX FOCYAaPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'0 CAaMOYIIPAaBJICHHUS, OPraHH3ANMI, YIACTBYIOIIHX B MPEI0CTABJCHHHU MPELYCMOTPEHHBIX
yactbio 1 cratbn 1 ®epepanbuoro 3akona Ne 210-M3 rocyrapcTBeHHBIX H MYHHIHIAIbHBIX
ycuayr

BzaumopelicTBue  OpraHoB, MPEAOCTABJISIONIMX ~ YCIYT'H, B  4YacTH  OCYIIECTBJIECHMS
ME)KBEJOMCTBEHHOI'O 3JICKTPOHHOIO B3aMMOJIECHCTBUS OCYIIECTBIISIETCSl COTJIACHO IMYHKTa 2 4acT |
crateu 7 ®enepanbHoro 3axkona Ne 210-D3, a takxke mpenocTaBieHUE JOKYMEHTOB M MH(OpMAlUK B
cilydae, NpejlycMOTpeHHOM 4acThio 4 ctatbu 19 @enepanbHoro 3akoHa Ne 210-D3, ocyiuecTBisieTcs B
TOM 4YHCJI€ B 3JIEKTPOHHOM (popMe ¢ HCIOJIB30BAHUEM €IMHOW CHUCTEMBl MEXBEJOMCTBEHHOI'O
JIEKTPOHHOTO B3aUMOJICHCTBHUS U MOJKIIIOUAEMBIX K HeM pernoHaJIbHBIX CUCTEM MEKBEJIOMCTBEHHOI'O
9JIEKTPOHHOT'O B3aUMOJICHCTBHUS 110 MEXKBEIOMCTBEHHOMY 3aIpOCy OpraHa, IpeJoCTaBIsIOIErO YCIyTY,
I10JIBEZIOMCTBEHHON T'OCYJIapCTBEHHOMY OpraHy WJIM OpraHy MECTHOI'O CaMOyIPaBJIEHUS] OPraHU3alLuu,
yUacTBYIOIEH B MpeIOCTaBICHUH IPEeIyCMOTPEHHBIX 4acThio 1 crathu 1 PenepanbHOro 3zakona Ne
210- @3 rocyrapcTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT, IHO0 MHOTO()YHKIMOHAIBHBIX LIEHTPOB.

27.6. OriaTa rocyqapcTBeHHOI MOMIJIMHBI 32 NPEA0CTABICHHE YCJIYT U YINIATA HHBIX
nJaTexeil, B3MMaeMbIX B COOTBETCTBHH ¢ 3aKOHOAATeIbCTBOM Poccuiickoit deaepanun
Ormtata rocy1apCTBEHHON IOIUIMHBI 32 IIPEJIOCTABICHUE YCIYT M YIUIATa MHBIX IUIATEKEH He
B3HUMAECTCsI.

27.7. llosryueHue pe3yabTaTa Npea0CTABJCHUS YCIYTH
B cioyuyae Hanmuuus BO3MOMKHOCTH, pE3yJIbTAT MPENOCTABICHUS YCIAYIH, 3aBEPEHHbIN
YCHUJIEHHOH KBAJIM(HUIIMPOBAHHON 3JIEKTPOHHON MOAIMKUCHIO YIOJIHOMOYEHHOIO JOJDKHOCTHOIO JIMILA,
HampasisieTcss 3asiBUTeio B «Jlumunbiéi kabuner» PIII'Y. B uHBIX ciydasx BbLgada pesyJibrara
IIPEJIOCTABIIEHHUS] YCIYyTH OCYIIECTBIISIETCS. HA OyMa)>KHOM HOCHUTEIIE.

27.8. Ilosryuenue cBeleHUI 0 X0/1¢ BBITIOJIHEHHS 3apoca
3asBUTEJIb UMEET BO3MOXKHOCTD ITOJIy4eHHsI HH(POPMALIMU O XOAE MPEAOCTABICHHUS YCIIYTH.
Hudopmamust o xoie NPEAOCTABIEHHs YCIYyTH HAIpaBISETCs 3asABUTEIIO  OPraHoM,
[IPEJIOCTABISIIOIIMM  YCJIYTY B CpPOK, HE MpeBbINAOMMNA | pabouuil [EHb I0CjIe 3aBEpLICHUS
BBIITOJTHEHHUSI COOTBETCTBYIOIETO JICHCTBUS, HA apec 3JeKTPOHHOM mouTh! miu nocpeacrsom PIITY (B
cllydae, eciii 3asBJIeHHe rnogasayock yepes PIITY).




IIpu mnpenocraBinenun yciayru mnocpeactsom PIIIY B juuHOM KaOWHETE 3asiBUTENIS
0TOOpaXKAIOTCS CTATYCHI 3ampoca:

a) 3asBJICHHE 3apETUCTPHUPOBAHO — HWH(QOpPMAIMOHHAsS CHCTEMa OpraHa  BJIACTH
3apErHCTPUPOBAIIA 3asIBJICHUE (IIPOMEKYTOUHBIN CTATYC);
0) 3asgBlCHME IPUHSITO K PACCMOTPEHUIO - 3asBJICHHE [MPUHATO K PaCCMOTPEHHUIO

(ITpomexxyTOUHBIH CTATYC);

B) IMPOMEXYTOUHBIE pE3yJIbTAThl MO 3asBJICHUIO — BBIIOJHEHHUE MPOMEKYTOUHBIX ATarloB
paccMOTpeHUst 3asIBJICHUS (TIPOMEXKYTOUHBIH CTaTyC);

) yciiyra okazaHa — ycjiyra HcIojiHeHa. Pe3ynbrar nepenan B «JIMuHbIH kaOWHET» 3aBUTENIS
(puHanbHBI cTaTyC);

J1) OTKA3aHO B IPEJOCTABJICHUH YCIyIH - OTKa3aHO B MPEJOCTABICHUM YCIYTH ((PHHAIbLHbIH
cTaTyc).

JIOIOJTHUTENIBHO K cTaTycy, HH(pOpPMaIMOHHAsI CHCTEMa OpraHa, MpeoCTaBIIsIIONIEro yCayry,
MOJKET I1epelaBaTh KOMMEHTapUi.

Ecnn 3asBUTEND [101aBAN 3a51BKY Ha IIpepocTasiieHue yciyru yepes PIITY, To unpopmanuto o
XO0JI€ IPEIOCTABJICHUS] YCIIyTH 3asBUTENIb MOXKET IIOCMOTPETh B «JInunom kabunere» Ha PIIT'Y.

g mpocMoTpa CBEIEHHM O X0Ae M pe3ysbTare IMPelOoCTaBJIECHUs YCIYTH 4epe3 JIMYHbIU
kabuner PIII'Y 3asBurtento HeoOX01uMO:

a) apropusoBartbes Ha PIITTY (BoiiTu B muuHbI kabuHET);

0) HaliTH B IMUHOM KaOHWHETE COOTBETCTBYIOLIYIO 3asIBKY;

B) IPOCMOTPETH HH(POPMALIUIO O XOJE U PE3yJIbTaTe MPEAOCTaBICHHS YCIIyTH.

27.9. OcymecTB/eHHE OIEHKH KAYeCTBA MPEI0CTABJICHUS YCJIYTH

3asBUTENSIM ~ OOECIEUUBACTCS  BO3MOXHOCTH  OLEHUTH  JIOCTYITHOCTH M Ka4decTBO

npejpocTaBieHus: yciyra nocpeactsom PIITY, oduimansHoro caiita oprana, MpeloCTaBIISIFOLIETO

YCIIyTy.

27.10. locynednoe (BHecyaedHOE) 00ka0oBaHNe pelmieHnii U AeiicTBuUii (0e3aeiicTBUSN)
oprana (opraHuzanyu), 10JPKHOCTHOI0 JIMIA OpraHa (OpraHu3anuu) Judo rocy1apcTBEHHOr0 WM
MYHHIHIAJTBHOTO CJIYKAIero

3agBUTENSIM O0ECIeunBaeTCss BO3MOXKHOCTH JIOCYHeOHOro (BHeCyIeOHOro) o00KanoBaHus
pemeHuit u geictBuil  (Oe3nmedcTBUS) oOpraHa (OpraHu3alliy), JOJDKHOCTHOIO JIMIIAa OpraHa
npeaocTapisroIero ycuyry mocpeactsoM EINNY, PIITY, anexkTpoHHOMN MOUYTHEI B OQHIMATIBHOTO caiTa
oprasa, Ipe0CTaBIISIIOEro yeayry, opuruansHoro caiita 'bY PK « MOL».

28. Ilopsinok BHINOJHEHHS AAMHUHHCTPATHBHBIX NIpoLeayp (nefcTBuii)
MHOT0(YHKIHOHAJLHBIM LEHTPOM

28.1. UndopmupoBanue 3assBuTe/EH 0 MOPSI/IKE MPEIOCTABICHHU MYHHIHIIAJIBLHON yC/Iyru

B MHOTO(YHKIIHOHAJLHOM I[EHTPE, 0 X0/1€ BHINMOJHEHHS 3a1Ip0oca 0 NPeA0CTABJICHHH
MYHHHHHQHLHOﬁ YCIayru, 1o HHbIM BOIpocamM, CBA3AHHBLIM C MIPEA0CTABJICHHEM MyHHHHﬂaJ’leOﬁ

yCJIYTH, a TAK:Ke KOHCYJILTHPOBAHME 3asiBUTEJICH 0 Mops/IKe MpeAoCTABJICHHsSI MY HUIIHIIAIbHON
YCJIYrd B MHOTO()YHKIHOHAJLHOM IEHTPe

ITpu obparmenuu 3asBUTENSI B MHOTO()YHKIIMOHAIBHBIN LIEHTP 3a I1OJYUYEHHUEM KOHCYJ/IbTALUHU 110
BOIPOCAM IMPEJIOCTABIICHUST MYHHIIMIAIBHON YCIyrd, pabOTHUK MHOrO(YHKIHMOHAIBHOTO LIEHTPA,
OCYILECTBIISIOIUN TPUEM JIOKYMEHTOB, HH(POPMUPYET 3asIBUTEIIS:

- 0 CpoKax IPEeOCTABJICHUS My HUIIUITAJIbHON YCIIyTH;

- 0 HEOOXOIUMBIX JOKYMEHTaX JUIsl TOTyYEHUsI MyHUIIMITAJILHOM yCIIyTH (II0 BUJIaM CIIPaBOK);

- 0 BO3MOJKHOM OTKa3¢ B IPEJOCTaBICHUHM MYHHUIMIAIBHOM YCIYrd, B Cilydae OTCYTCTBHE
JIOKyMeHTOB B OpraHe 10 3arpaiiuBaeMoi TeMaTHKe.

IIpuy HEOOXOAMMOCTH TOJyueHHUS] KOHCYJbTAallMW B IHMCbMEHHOH (opme pabOTHHUK
MHOTO(YHKIIMOHATIBHOTO IIEHTPa PEKOMEHJIYET 3asSBUTEIIO JINUYHO HAIIPABUThH MHCbMEHHOE OOpalleHue
B OpraH, pa3bsCHUB IPH ITOM MOPSJIOK PACCMOTPEHUsI MHUCHbMEHHOIO OOpALEHUs! 3asBUTEIS B



coorBercTBHU ¢ DepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpEHHUS
obparmenuii rpaxxaan Poccuiickoit denepanum.

28.2. ITpuem 3anpocoB 3asiBATEIIEH 0 MPEJOCTABICHHH MYHHIHMNIAILHON YCJIYrH U HHBIX
JIOKYMEHTOB, He00X0UMBIX ISl IPEI0CTABJICHHs MYHHIIHIATLHOM YCJay I

B MHOroQyHKIHOHAIBHOM IEHTPE OCYIIECTBISICTCS TMPHEM 3asABJICHUM U JOKYMEHTOB,
HeO6XO,HI/IMBIX s IPEAOCTaBJICHH A MyHHHI/IHaJTBHOﬁ yCJIyru, a TaKiKe€ Bblada JOKYMCHTOB,
SIBJISTFOLIMXCST PE3YILTATOM [IPEAOCTABICHUS My HULUIIAIBLHON yCIYTH TOJIBKO IPH JINUHOM 00palieHnuu
3agBUTENA, JIMOO €ro MpPeACTaBHTENS, IPU HAIMYAK JOKYMEHTa, YJIOCTOBEPSIONIErO JIMUHOCTD
IPCACTaBUTEIIS 3asBUTEIS], JOKYMEHTA, yIOCTOBEPSIOLIMI TOJTHOMOYHS IIPE/ICTABUTEIIS 3asIBUTEIS,

IIpueM JOKyMEHTOB, MOJIyUYEHHBIX IIOYTOBBIM OTIIPABJICHHUEM, JHOO B EKTPOHHOH (hopMe He
JIOITy CKaeTCsl.

ITpu oOpamenur B MHOTO(YHKIIMOHAIBHBIH IICGHTP 3asBUTENb IPEIOCTABIISICT JIOKYMEHTHI,
yKasaHHbIE B IMyHKTax 9.1. - 9.2. HacTos1Iero aAMUHUCTPATUBHOTO perjiaMeHTa

B xome nmnpuema JOKYMEHTOB, HEOOXOJUMBIX JUISI OpPraHH3allid  IPEOCTaBJICHHS
MyHHLHUIIATBHOR YCIIyTH, PaOOTHHK MHOTO(YHKIIHOHAJIBHOTO [IEHTpA:

VYcraHaBiMBaeT JIMYHOCTD 3asBHTENSI WIHM IPEACTABUTENS 3asBHTENS,, B TOM YHCJE MPOBEPSET
JIOKYMEHT, yIOCTOBEPSIIOLIMM JIMYHOCTD, JIOKYMEHT, YIOCTOBEPSIOIIUN IMOJHOMOYHS IMPEICTABUTEIIs
3asIBUTEJISI.

B ciryuae ecnu He ycTaHOBJIEHA JIMYHOCTH JIMIA, OOpaTHBINErocs 3a rnosgydeHneM OcHOBaHHEM
JUIs OTKa3a B IIPUEME JOKYMEHTOB 3asiBUTENsI paOOTHUKOM MHOTO(YHKIHOHAJIBHOIO LIEHTpa SIBJISIETCS
OTCYTCTBHE JIMOO OTKa3 B INPEJOCTABJICHHUU 3asBUTEJEM OPHUIMHAA JIOKYMEHTA, YJOCTOBEPSIOLLEIO
JIMYHOCTh 3asBHUTEINs, IPEACTABUTENS 3asBUTEINs, a Takoke IPeJ0CTaBICHUE HEAEHCTBUTENBHOIO
JOKYMEHTa, yIOCTOBEPSIIOIIETO JIMYHOCTH 3asBUTEIIS.

ITpoBepsieT npaBUIBHOCTH O(OPMIICHHS 3asBICHUSI O TIPEIOCTABICHHH MYHHUIMITAIBEHOH YCITyTH.
B cityuae, eciiu 3asBUTEINIb CAMOCTOSITEIBHO HE 3all0JHIIT (hOpMY 3asiBIICHHSI, 110 €ro 1npockbe, paboTHUK
MHOT0(YHKIIMOHAILHOTO IIEHTPA, 3aIIOJHSIET 3asiBJICHUE B JIEKTPOHHOM BHJIE.

Ecnu B 3asBJICHUM HE yKa3aH aJpec JIEKTPOHHOH IOYTHI 3asBUTEJIs, Npeularaet (B yCTHOH
(dopme) ykazaTb B 3asiBICHUU aJpeC JICKTPOHHOH IOUTHI B IEJSIX BO3MOXKHOCTH YTOUHEHHs B XOJI¢
IIPEJOCTABJICHUS] MyHHUIIUIIAIBHON yCIIyTd HEOOXOAUMBIX CBEACHUN IyTeM HaIpaBJIEHUs 3JEKTPOHHBIX
COOOIIEHUH, a TakKe B LENIX HHPOPMUPOBAHUS O XOJI€ OKa3aHUSI MyHULUIIAJIBHON yCITyTH.

B cinywae npenocraBieHus 3asBUTENEM MOIMHHUKA JOKYMEHTa, MPEACTaBICHUE KOTOPOro B
IOJUIMHHKKE He TpeOyercsi, pabOTHUK MHOTO(YHKIIMOHAJIHHOTO IEHTPa CBEpsieT KONMHUH MOJJIMHHUKA
JIOKYMEHTOB, MpPEJCTABJICHHBIX 3asBUTENEM, C [OJUIMHHUKAMHM TaKUX JIOKYMEHTOB, Ha KOIHH
IIPOCTaBJISIET OTMETKY O COOTBETCTBUHU KOIMHU JOKYMEHTA €ro MOJUIMHHUKY 3aBepsisl €€ CBOEH MOAMUCHIO
C yKazaHUeM JIOJDKHOCTH, (paMUIIMKM ¥ UHUIUAIOB. [10/UIMHHUK JOKyMEHTa BO3BPALIAETCS 3asBUTEIO, a
KOTHMS IMPUOOINAEeTCs K KOMIUIEKTY JIOKYMEHTOB, NepeaBaeMbix B Opras.

Kommuiexkryer 3asBiieHMEe M HEOOXOAMMBIE JIOKYMEHTB! (Jajiee - KOMIUIEKT JOKYMEHTOB),
COCTABJISISI PACIMCKY IMPHHSITHIX KOMIUIEKTOB JAOKYMEHTOB B JABYX JK3EMILISIpax, KOTOPas COJEPIKUT
IIEpEUCHb MPEAOCTABJIEHHBIX 3asiBUTCJIEM JOKYMEHTOB, C YKa3aHWEM JaTbl MW BPEMEHH HX
IIPEIOCTABIICHUS, U IPUKPEIIISIET €T0 K 3asBICHHIO.

Belraer  3asgBUTENIO  OJUH  9K3EMIUIIP  PACIIUCKH B MOJATBEPXKACHUE  NPUHATHS
MHOTO(QYHKIIMOHAIBHBIM [EHTPOM KOMIUIEKTa JOKYMEHTOB, MPEJOCTABJIECHHBIX 3asBUTENEM, BTOPOH
HK3EMILISIP pacucky nepegaercs B Opran ¢ KOMIIEKTOM JIOKYMEHTOB.

CooOmraer 3asBUTENIO O JaTe MOJyUYeHHs pe3ysibTaTa MyHULUIIAIBHON YCIIyTH, COTJIACHO ITyHKTY
7.1. Hacrosiero AAMUHUCTPATUBHOIO PETJIaMEHTa.,

B cpox, He mpeBpImAONHE 2 pabo4yMx AHEH, CIeIyIOIUX 3a JHEM IpueMa KOMIUIEKTa
JOKYMEHTOB, 9KCIIEJUTOPOM MHOTO()YHKIMOHAIFHOTO IEHTPa WM MHBIM YIOJHOMOUYEHHBIM JIMIOM
MHOTO()YHKIIMOHAJIPHOTO IEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX JUIS IPEJOCTABJICHUS
MYHUIHNAIBHON yciyTH nepenaercs B Opra.

Ilpuem JOKYMEHTOB OT 3KCIEAUTOPAa MHOTO(QYHKIMOHAJIBHOIO LEHTpa WIH  HHOIO
YIOJIHOMOUYEHHOT'O JIMIa MHOTO()YHKI[HOHAIBHOTO IEHTpa, OCYLIECTBISIETCsl coTpyaHukamu Oprana
BHE OYEPE/IH.



B Xxome npuema IOKyMEHTOB OTBETCTBeHHOe Jino OpraHa, MpOBEPSET KOMIIJIEKTHOCTb
JOKYMEHTOB B IIPUCYTCTBHM  OKCIEIUTOpPa MHOTO(QYHKIIHOHAJIBHOTO  I[EHTpAa WM  MHOIO
YIIOJIHOMOUYEHHOTO JIUI[a MHOTO(YHKIIMOHAJILHOTO [IEHTPA.

B ClIydac OTCYTCTBUS NOKYMCHTOB, YKAa3aHHBIX B PAClUCKE, OTBCTCTBCHHOC JIMIO OpraHa, B
IPUCYTCTBHM OIKCIIEAUTOPa MHOTO(YHKIHOHAJIBHOTO LEHTpA WM HHOTO YIIOJHOMOYEHHOIO JIMIa
MHOTrO()YHKIIHOHAJIBHOT'O LIEHTPa, JIeJIaeT COOTBETCTBYIOIIYIO OTMETKY B COIIPOBOAUTEILHOM PEECTPE.

OILI/IH OK3EMIUISP COHNPOBOJUTEIIBHOTO pPeEeCcTpa IepeaaBacMbIX KOMIIJICKTOB JAOKYMCHTOB
0CTaeTcsl MHOTO(YHKIIMOHATBHBIM IIEHTPOM C OTMETKOM, JIOJDKHOCTHOTO Jiiia OpraHa, OTBETCTBEHHOIO
3a MPENOCTABICHUE MYHHUIMIIAIBLHON YCIyrd, O MOJIYYEHUH, ¢ YKa3aHHEM JaTbl, BpEMEHU M IOJITUCH
JIMIA, IPUHSIBLIETO JIOKYMEHTHI.

B ciydae oTkasa B mpreMe JOKYMEHTOB OT 3KCIEAUTOPa MHOTO(YHKIHOHAIBHOTO LEHTPA WK
YIOIHOMOYEHHOIO  JIMIA  MHOTO(QYHKIMOHAJIBHOIO  IEHTpa, JOJDKHOCTHOe Jmno  Oprana,
HE3aMEJIMTEIbHO, B IIPUCYTCTBHH OSKCIIEIUTOpPA MHOTOQYHKIHOHAJIILHOTO IIEHTPA WM HHOTO
YIIOJIHOMOYEHHOIO JIMI[a MHOTrO(YHKIIMOHAJILHOTO IEHTpPa, 3alloNHSIET YBeJOoMJeHHe o0 oTKase B
pueMe OT MHOTO(YHKIMOHAIBHOTO LEHTpa 3asBJICHHUS U JOKYMEHTOB, NPHHSITHIX OT 3asBUTENS C
yKa3zaHUEM NPUUMH(bI) OTKa3a B IIpUEME.

28.3. Beiraua 3asiBUTENI0 pe3yJIbTaTa NMPeI0CTABJIeHUSI My HUIUIIAJBHOMH YCJIyrd, B TOM

YHc/Ie BbIAa4a JOKYMEHTOB Ha OyMaskHOM HOCHTEJIe, TOATBEPKIAIOIHX COAePKAHHE

3JIEKTPOHHBIX JIOKYMEHTOB, HANIPABJICHHBIX B MHOTO(YHKIIMOHAIBHBIH LEHTP 10 Pe3y/abTaTam

NpeI0CTABICHUS IOCYyJAPCTBEHHBIX U MYHHIIMIAJIBHBIX YCJIYT OPraHAMH, NPEA0CTABJISIOMNUMH

rocy1apcTBeHHbIe yCJIYTrH, H OPraHaMH, IPeA0CTAB/SIOIIHMH MYHHIHUIIAJbHBIE YCJIYTH, 4 TAKKe

BbIIa4a IOKYMEHTOB, BKJII0OYAsH COCTABJEHHE HA OyMaKHOM HOCHTE/IE U 3aBePEHHE BLITTHCOK H3

HH(POPMALMOHHBIX CHCTEM OPTraHOB, MPEA0CTABJISIIONINX IOCYAAPCTBEHHbIE YCJIYTH, H OPTaHOB,
NPEAOCTABIAIOMNX MYHUIHIATbHBIE YCJIYTH

[lepeaua Opranom pe3yJIbTaTOB OKa3aHUsI MyHHUIUIAIBHON YCIYTH B MHOTO(YHKIMOHAIBHOM
[EHTpPE OCYILIECTBIISETCA HE TMmo3aHee 2 pabouumx JHEH, CIEAyIOMMX 3a JHEM OKOHYaHMs,
YCTaHOBJIEHHOTO IEHCTBYIOIUM 3aKOHOAATEILCTBOM CPOKa MIPEOCTaBICHUs My HULUIIAILHON yCIIyTH.

JomxHoctHOE Mo OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHHE MYHHULMIAIBHOH yCiIyrH,
IIOCPEJICTBOM  TeIEe()OHHOH CBSI3H, YBEAOMJISICT MHOTO(DYHKIIMOHAIBHBIA IIEHTP O TIOTOBHOCTH
pe3yJibTaTa My HULAIIAIBHOU yCIIyTH;

B ciyuae npuHSTHS pelieHus o0 OTKa3e B IPEJIOCTaBICHUU MyHHIMNAIBHOH yciyrd Oprana,
JOJDKHOCTHOE Jiuo OpraHa B NHCBMEHHOM BHJIE€ YBEJIOMJISIET 3asBUTEIS O TaKOM pELIEHHWH, C
yKa3aHUEM NIPUYMH IPHOCTAHOBIICHHUS, OTKA3a IIPEAOCTABICHUN MY HULIUIIAJILHOHN YCITyTH.

HomwxknoctHoe gumo Oprada, mnepegaeT B MHOrO(QYHKIHOHAJIBHBIH LEHTP  pe3yJbrar
MYHHIMIIAIBHON yCIyTH Ha OCHOBAaHMM COIIPOBOAMTENLHOTO PEECTpa, ¢ yKa3aHHEM JaTbl, BPEMEHHU M
MOANUCH JKCHEJUTOpa MHOIMO(YHKIMOHAIBHOIO LEHTpa MJIM HHOIO YIHOJIHOMOYEHHOrO JIMLA
MHOTO()yHKIIHOHAJILHOTO IIEHTPA, MPUHSBILIETO JOKYMEHTBL.

Ilpn oOpamieHun 3asBUTENsSs WM NPEJACTABUTENS 3aABUTEINS 3a pE3YJbTATOM OKa3aHWs
MYHUIMIIAIEHON YCIyTH B MHOIO(YHKI[HOHAIBHBIN [IEHTpP, PAOOTHHK MHOTO(YHKIMOHAILHOIO LIEHTpa!

- YCTaHaBJIMBAET JIMYHOCTD 3asBUTEJIS WM NIPEACTABUTEINS 3asBUTEIIsI, B TOM UYUCIIE NPOBEPSET
JIOKYMEHT, yJI0CTOBEPSIOLIUH JIMUHOCTB;

- IIpoBepsieT MOJIHOMOUHSI NMPEACTABUTENS 3asBUTENS ACHCTBOBATH OT UMEHH 3asBUTENA IIPH
0Ty YeHUH JJOKYMEHTOB;

- 3HAKOMMT 3asIBUTEJISl WM IPEACTABUTENS 3asBUTEINs C NIEPEYHEM BBINABAEMBIX JOKYMEHTOB
(oryamraeT Ha3BaHMS BBIIABAEMBIX JOKYMEHTOB);

- BelaeT JOKyMEHTBI 3asIBUTEIIO HIIU IIPEACTABUTENIO 3asSBUTEIS.

Ha xommu 3ampoca JienaeT OTMETKY O BBIIABAEMBIX JOKYMEHTAx, ¢ yKa3aHMEM HX IIE€peqHs,
IIPOCTABJISIET CBOM (haMIUIMIO W HHHULHKAIBI, JOJDKHOCTh M nommuch, ®.JM.O 3asBurtens wimm ero
IIPEICTABUTENS U IIpeJIaraeT IPOCTABUTh TIOIIUCH 3asIBUTEIIS.

Ecimm  npu MOJNydyeHHMM — 3agBUTENEM  pe3yJbTara  MYHUIMIIAJIBHOW  yCIyrH B
MHOTO(QYHKIIMOHAILHOM IIEHTpPE, 3asBUTEJIEM WM IPEJICTABUTENIEM 3asBUTEIS BBISIBICHbBI ONEUATKH U
(un) omMOKU B BBIJAHHBIX B pe3yJbTaTe IPEJOCTABICHUsS MYHHLIMIAILHOW yCIIyrd JOKYMEHTax,



pabOTHUK MHOTO(QYHKIMOHAJIBHOTO LEHTpa INpeiaraeT 3asBUTENI0 OOpPATHUTHCS 3a HCIpaBlIEHHEM
OIIEYaTOK U (MJIM) OUIMOOK HerocpeacTBeHHO B OpraH, NpeloCTaBUBIIHN YCIIYTY.

Ecau  3agBUTENs WM NIPEACTABUTENb 3asBUTENS OTKA3bIBACTCS IOJIy4aThb  pe3yJIbTar
MYHHHHHaHI)HOfI YCIYTH, a TaKXE€ OTKA3bIBACTCA IIPOCTABJIATL CBOIO IMOMNKUCH B MNOATBCPHKIACHUC
IOJIyUeHUs], PEe3yJIbTaT YCIyTH HE BbIIaeTcs. PaOOTHUK MHOrOQYHKIMOHAIBLHOTO IEHTPA MTPOCTABJISCT
Ha OIIUCH OTMETKY 00 OTKa3e IOJIy4YeHHUs pe3yJsibTaTa MyHHUIUIIAJBLHON yCIIYyTH, C yKa3aHHEeM MPHUHHbI,
a00 00 OTKa3e B MPOCTABJICHHUH 3asBHTEJIEM CBOEH IMOANMKCH, yKas3bIBas CBOIO JOJKHOCTH, P.J.0. n
IOJIITUCh.

MHoroyHKIIMOHAIBHBIN HEHTP 00eCIeYnBacT XpaHeHUe MoayYeHHbIX 0T Oprana J0KyMEHTOB,
IIPEJIHA3HAYEHHBIX JUIS BBLIAYH 3asBUTENIIO WJIM IPEJICTABUTEIIO 3asiBUTENS, & TAKXKE HAIPaBIISIOT 110
peectpy HeBOCTpeOOBAaHHBIE JIOKYMEHTHI B OpraH, B CpPOKH, OMNPEICICHHBIE COTJIAMICHHEM O
B3alMOJICHCTBUHU.

28.4. Nuvple geiicTBusi, HeOOX0AUMBbIE JIsI PEIOCTABJIEHUSI MYHHUIIUNAJLHON YCJIyrd, B TOM
YHCJIe CBSI3aHHBIE ¢ MPOBEPKOIl IeiiCTBUTEIHLHOCTH YCUJIEHHOH KBAJIH(PULIHPOBAHHOM
3J1eKTPOHHOIT MOAMHCH 3asIBUTEJIsI, HCIIOJIb30BAHHOMN NMPH 00pALeHHH 32 M0JyYeHHeM

MYHUIHNAJbHOM YCJIyTr, a TAKKe ¢ YCTAHOBJIEHHEM TEPEUHSI CPEJICTB Y/I0CTOBEPSIIOMHX
LHEHTPOB, KOTOPbIE JOIMYCKAIOTCSI IS UCMOJIb30BAHHUS B LEJsIX o0ecrevdeHust yKazaHHOH
HNpPOBEPKH

[Tpuem TOKyMEHTOB, MOTYYEHHBIX B 9JIEKTPOHHON (OpME HE JIOMyCKaeTCsl.

29. Ilopsitox HcpaBJIeHHS IOMYIEHHbIX OMEYATOK M OIINOOK B BHIJAHHBIX B pe3yJ/bTaTe
MpeA0CTABIECHHSI My HHIIUTIAJIBLHOH yCJIYTH IOKYyMEHTAX

29.1. OcHoBaHMeM ISl Hayajga aJMHHHCTPATHBHOW INpOLEAYphl SIBJISETCS MpPEACTaBICHHE
(nampasiieHue) 3asBuTesieM B OpraH B MPOU3BOJBHON (hopMe 3asiBiieHUs 00 HUCIPABJIEHUH OIEYaTOK U
(nmym) ommOOK, JONMYIICHHBIX B BBIIAHHBIX B pe3yJbTaTe MPEJOCTABJICHUS MYHULMIAIBHOH yCIyru
JIOKyMEHTaXx.

29.2. JIOWKHOCTHOE JIMI0 CTPYKTypHOro mojpasfeineHus OpraHa, OTBETCTBEHHOE 3a
IPEOCTAaBICHUE MYHHIIUIIAIBHOM yCIIyTH, pacCMaTpUBACT 3asIBJICHUE, [IPE/ICTABIEHHOE 3asBUTEIIEM, U
IPOBOJIUT IIPOBEPKY YKA3aHHBIX B 3asIBJIEHHM CBEJCHUI B CPOK, HE NPEBBILAIOIIUN 2 pabounx AHEH ¢
JIaThl PErUCTPALIMU COOTBETCTBYIOLIETO 3asIBIICHHUSL.

29.3. KputepueM MpHHSITHSI PEIICHHUS 110 aIMUHUCTPATUBHOH MPOIIEly pe SBIISETCS HAJIMYUE UIU
OTCYTCTBHE TaKMX ONEYATOK U (MJIK) OMHUOOK.

29.4. B cimy4ae BBISIBJICHMSI JOMYLIEHHBIX ONEYaTOK YU (MJIM) OIIHUOOK B BBIAAHHBIX B PE3YJIbTATE
IPEJOCTABICHUSl ~MYHUIIUIAIBHOW  YCIYTH  JIOKYMEHTax JIOJDKHOCTHOE JIMIO  CTPYKTYPHOI'O
nosipazaenenust OpraHa, OTBETCTBEHHOE 3@ IPEAOCTaBICHUE MYHHULMIIAIBHOW yCIIyTH, OCYLIECTBIIAET
MCIIpaBJICHNE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIAIOLINN 5 pabounx IHEH ¢ MOMEHTa
pErucTpaIi COOTBETCTBYIOLIETO 3asIBICHHUSI.

29.5. B ciyuae OTCYTCTBHUSI OT€UaTOK U (WJIH) OIIMOOK B JOKYMEHTAX, BBIIAHHBIX B PE3YJILTATE
[IPEJOCTABJIEHUS] MYHUIIUIIAIBHOU YCIIYTH, JOJDKHOCTHOE JIMIO CTPYKTYpHOro nojapasneieHus: Opraua,
OTBETCTBEHHOE 3a TPEJIOCTABJICHHE MYHHIMIIAIBHON YCIyTrd, MHCBMEHHO COO0IIAeT 3asBUTENIO 00
OTCYTCTBHHU TaKHX ONEYATOK W (WJIK) OMIUOOK B CPOK, HE MPEBBIMNAIOLIMNA 5 pabouux JHEH ¢ MOMEHTa
pETUCTpAIIH COOTBETCTBYIOIIETO 3asBICHUSI.

29.6. PesynpraToM aAMHHHCTPATHBHOW MpOLEIYphl SIBJSETCS BblJada (HaIlpaBJICHHE)
3asBUTEIIIO HCIIPABJICHHOIO B3aMEH paHee BBUIAHHOI'O JIOKYMEHTA, SBIISIOLIErOoCs pe3yJsbTaToM
IPEOCTABICHUS] MyHHIIMIIATBHON YCIIyTH, WK cooOIIeHne 00 OTCYTCTBHM TaKMX ONEYaTOK M (MIIN)
OLINOOK.

B ciyuae BHECEHHMsT M3MEHEHHI B BBIAHHBIN 110 pe3yJibTaTaM IPe0CTABICHHS My HULIMITAILHON
YCIyTH JIOKYMEHT, HAallpaBJICHHBIH Ha WCIpaBjiIeHHe OIMHMOOK, JOMyIIeHHbIX no BuHe Oprana,
MHOIOQYHKIHOHAIBHOTO  IIeHTpa W (WiIM)  JoJDKHOCTHoro  juuna  Oprana,  pabOTHHKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, IJI1aTa C 3assBUTENISI HE B3UMACTCS.

IVv. (I)OprI KOHTPOJISI 32 HCITOJITHCHUEM a/IMUHUCTPATHBHOI0 PEerjiaMeHTa




30. Iopsigok ocymiecTBJICHHSI TEKYINEro KOHTPOJIS 32 cOGJII0OeHHEM H HCIIOJIHEHHEM
AOJKHOCTHBIMH JIHIIAMM MOJIOKEHHI aIMIHHCTPATHBHOIO PErJiaMeHTa H HHbIX HOPMATHBHBIX
MPaBOBBIX AKTOB, YCTAHABJINBAIOIIHUX TpCﬁOBaHHﬂ K IIPE€A0CTABJICHHUIO MyHHHHﬂ&J]bHOﬁ YCJIyru,
a TaKKe NPUHATHEM UMM pelleHui

30.1. Texymmi KOHTpOJIb 3a COOJIOAEHHEM IOCIEIOBATEILHOCTH JEHCTBUM, ONpeie/ieHHbIX
aJIMUHMCTPATUBHBIMH IIPOLENYPAaMH, IO IPEAOCTABICHHIO MYHULUIIAIBHON YCIIyTH (Jlajiee — TeKY U
KOHTPOJIb) OCYIIECTBIISIETCS 3amecTuTeneM [aBbl  aJMHHHCTpaluu [ 'Bapaeickoro  cesibekoro
nocenenns. Texkymuit KOHTPOJIb OCYIIECTBIISIETCSl ITyTEM IIPOBEJCHHSI IMPOBEPOK COONIOJICHUS U
UCIIOJIHEHHS MYHUIUIIAIBHBIMU CIIy>KalllUMU aAMUHUCTPATUBHOTO PErjaMEeHTa M MHBIX HOPMATHBHBIX
HIPaBOBbIX AKTOB, YCTAHABJIIMBAIOIINX Tpe6OBaHI/I$I K IIpCA0CTABJICHHIO MYHHHHHHJTBHOﬁ YCIyTH.

31. ITopsinok ¥ NEPHOAUYIHOCTD OCYIIECTBJICHUS MJIAHOBBIX H BHEIIAHOBBIX MPOBEPOK
MOJTHOTBI M KAa4eCTBA MPeJI0CTABICHUS] MyHUIMNAILHON YCJIyrd, B TOM YHCJIe MOPSI0K U (PopMbI
KOHTPOJISI 32 MOJIHOTOI U KAYeCTBOM MPEI0CTABJIECHHS MyHHIHIAJILHON yCJIyru

31.1. KoHTpoJib 32 MOJHOTOW W KaUeCTBOM IIPEAOCTABIICHHSI MYHHUIUIIAIEHON YCIIYTH BKIIFOYACT
B ce0s NMPOBEACHUE IJIAHOBBIX IIPOBEPOK (OCYIIECTBIISIETCSI HA OCHOBAHUU T'OJOBBIX HJIM KBapTaJbHBIX
wiaHoB paboTbl OpraHa) M BHEIUIAHOBBIX IIPOBEPOK, B TOM YHCJIC IPOBEPOK IO KOHKPETHBIM
oOpateHusiM rpakaad. [Ipu npoBepke paccMaTpUBaIOTCsI BCe BOIPOCHI, CBSI3AHHBIE C MPEJIOCTABICHUEM
MYHULMIIAIBHON ycyrd, (KOMIUIEKCHasl IIpoBepka) JUOO OTAENbHBIE BOIPOCH (TeMaruyeckas
poBepKa). BHeEIUIaHOBBIE MPOBEPKH OCYIIECTBISIOTCS Ha OCHOBaHWH pacropsbkenuss Oprana. [lo
pesyJbTaTaM KOHTpPOJISl, IIPU BBISBJICHUM JOINMYIIEHHBIX HaApyIIEHWH, 3aMmecTuTesb IJiaBel Opraxa
IPUHUMAET pelleHue 00 UX yCTPAaHEHWH U MEpHI 110 HAJIOKEHHIO JUCHHUIUIMHAPHBIX B3BICKAHHUH, TAaKkXKe
MOTYT OBITH JlaHbl yKa3aHHsl [0 TIOATOTOBKE MPEJIOKEHHH 10 H3MEHEHHIO [MOJIOXKEHHUH
aJIMUHUCTPATUBHOTO PEryIaMeHTa.

Cpoxk mpoBeJieHHs TaKUX MMPOBEPOK HE JIOJKEH MpeBhIaTh 20 KaJeHIapHBIX JTHEH.

32. OTBeTCTBEHHOCTH IO/KHOCTHBIX Jiul Oprana 3a pemenus u aeiicreus (6e3neiicTeue),
NpHHEMAaeMble (OCyIecTBJ/IsieMble) UMHU B X0/1€ NMPeJI0CTABJICHUSI MYHHIHMIIAJLHON YCJIYTH

32.1. KonTposap 3a npefocraBieHHEM MYHHUIMNAIBHOW YCIYTH BKJIOYAeT B ceOsi IPOBEJCHUE
IIPOBEPOK, BBIBICHUE U YCTpaHCHHE HApyLICHWH IpaB 3asBUTEJICH Ha BCEX dTalax NPeAOCTaBICHUS
MYHHUIMIANIBHOH yciyru. [IpoBepka mpoBoAXTCS 10 KaXKJ0U kanobe rpaxian, noctynusiiei B Oprat,
Ha pelictBue (Oe3nelcTBHE) MYyHHUIMNAIBHBIX CIYXXAIllMX, OTBETCTBEHHBIX 3a IPEJAOCTaBJIICHUE
MyHULMNANBHOH yenyru. [lpu npoBepke (akToB, ykazaHHBIX B ajlobe, MOI'YT paccMaTpUBaThCS BCe
BOIIPOCHI, CBA3AHHBIE C IPEAOCTABICHUEM MYHHUIIUIIAILHON yCIIyTH.

IlepconanpHasi ~ OTBETCTBEHHOCTh  MYHHUIIMIIAILHOTO  CIIyXAallero, OTBETCTBEHHOIO  3a
IIPEJIOCTABIICHAE MYHHULMIIAIBHOM YCIyru, 3a COOJIIOJIEHHEM CpPOKOB W MOPSJKa I[POBEJICHHUS
AZAMHUHUCTPATUBHBIX IPOLEAYP, YCTAHOBJIEHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPEILISIETCs B UX
JIOJDKHOCTHBIX UHCTPYKIUSIX.

JloikHOCTHBIE ML, IPEJOCTABISIONINEe MYHULIMIAIBHYIO YCIYry, HECYT IepCOHAIbHYIO
OTBETCTBEHHOCTh 3@ HEOKa3aHUE MTOMOIIM HHBAJIKWJIAM B MPEOAOJECHUH OapbepoB, MEIIAIOIINX
[I0JIyYeHHIO UIMU MYHHUIIMITAIEHOM YCIIyTH HapaBHE ¢ JPYyTUMHU JIHUIIAMH.

33. ITono:xkenusi, xapakTepusyronue TpeGoBaHU K MOPAAKY U popMaM KOHTPOJIA 3a
npesocTaBIeHHEeM MYHUIHMIAJIBLHON yCJIYTd, B TOM YHCJI€E €O CTOPOHBI IPAKAAH, HX 00beJUHEeHH
H OpraHu3anun

33.1. Jist ocy1iecTBICHUSI KOHTPOJISI 3@ MPEJOCTABICHUEM MYHHUIMIIAIBHON YCIyrd Ipak/iaHe,
UX OOBEIUHEHMS] W OpraHu3ald HMEIOT MpaBo HampaBisiTh B OpraH HHAUBUAYalbHbIE U
KOJUICKTUBHBIE OOpAIEHUS ¢ IPEJJIOKEHUSIMU, PEKOMEHIALUSIMU 110 COBEPLIEHCTBOBAHUIO KadecTBa U
HOpsAKa MPEJOCTABICHUS! MYHULIUIIATBHON YCIYTH, a Talk)ke 3asBJICHUS M KajloObl ¢ COOOIIEHHUEM O
HapyLIeHuH crenanucTaMu Oprasa, mojoKeHui PersaMenTa 1 MHBIX HOPMATHBHBIX [IPaBOBBIX aKTOB,
yCTaHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIUTIAILHON YCITYTH.



33.2. KoHTponmb 3a mpejoCTaBICHHEM MYyHHIMIAILHOW yCIYTM €O CTOPOHBI IpaXkian
OCYIIECTBJIAETCS IyTeM IMOJydYeHHs] MH()OpPMAlMK O HAJMYMH B ACHCTBHAX creluanuctos Opraxa
HapYIICHUH IONOXXCHUH PernamMeHta M MHBIX HOPMATHBHBIX IIPABOBBIX 4KTOB, YCTAHABIIMBAIOLIMX
TPeOOBAHMS K IIPEI0CTABIECHHIO My HUIIUITATBHON yCITyTH.

33.3. KouTpomb 3a mpepocTaBicHHEM MYHHIMNANBHBIX YCIYT €O CTOPOHBI 00beMHEHMH
TPaXJaH U OpraHU3alui OCYLIECTBISIETCS B ClIydae MPEJICTABICHHUS OJTHMH OOBCJAHHEHUSMH U
OpraHu3alUsMHU HHTEPECOB 3asBUTEJICH IIyTEM IIOJy4eHHs] MH(DOpMAlMKM O HaJW4YuH B JEHCTBHSIX
crenuaancToB Oprana HapylmIeHHH I0J10KeHUH PernaMenTta W MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTaHaBJIMBAIOIIUX TPEOOBAHUS K IIPEAOCTABICHHIO My HUIIMIIAIBHON YCIIYTH.

V. locynebnblii (BHecyaeGHbII) NOPSI0K 00:KaJ0BAHASA PeMIeHHUIT U JeiicTBHI
(OespeiicTBusI) oprana, NpeJoCTABJISIONIEr0 My HHIMIAIBLHYIO YCJIYTY, MHOTO()YHKIHOHATLHOI0
HEHTPA, a TAKKE UX JOJ)KHOCTHBIX JIHIIL, rocyiapCTBeHHBIX CJYKAINX, p360THI/lKOB

34. Undopmanus AJIst 3asiBUTEJISI 0 €0 MPaBe M0AAaTh KaJI00y

34.1. 3asBuTens MMEET NpaBO Ha obaloBaHue JeicTBuii (Ge3neicteus) Oprana, a TakxKe ero
JOJDKHOCTHBIX JIMIL HJIM MHOTO()YHKIIMOHAJILHOTO IIEHTpa, paGoTHHKA MHOTO(YHKIIMOHAILHOTO HEHTPa
B JI0CY1OHOM (BHECYI€OHOM) MOPSIZIKE.

34.2. T'paxxnane UMeIOT MpaBo OOpAIIATBCS JIMYHO, & TAKXKE HAMPABJIATH HHIMBUIYAIbHbIE U
KOJUICKTUBHBIC OOpAIEHHs], BKJIIOYAs 0OpalleHus] O0beANHEHNH IPAXK/IAH, B TOM YMCJIE IOPHINYECKHX
JIUIL, B TOCYTAPCTBEHHBIC OPraHbl, OPraHbl MECTHOTO CaMOYTPABICHHs, MHOTO()YHKIIHOHAIBHBIA EHTP
U HX JOJDKHOCTHBIM JIMIIaM, B TOCYJApCTBEHHbIE W MYHHIHUIAIBHBIC YUPEKJACHUS, W HHBIE
OpraHM3allld, Ha KOTOPbIC BO3JIOKEHO OCYLIECTBIECHHE IYyONMYHO 3HAYUMBIX (YHKIHA, W HX
JIOJDKHOCTHBIM JIMLIAM.

34.3. I'paxxnane peanusyioT HpaBo Ha obparneHne cBOGOAHO U A06POBOILHO. OCyIeCTBICHHE
Ipa)kaHaMU [paBa Ha oOpalleHye He J0JDKHO HapyiaTh IpaBa i CBOOOBI APYTUX JIMIL.

35. IIpeamer kano6bI

35.1. Hapymienne cpoka perucTpanuu 3ampoca (KOMIUICKCHOTO 3arpoca) O IpeaocTaBiIeHHH]
MYHHULHIAIBHON YCITYTH.,

35.2. Hapymenue cpoka HpeAOCTaBICHHS MYyHHIHNAILHOW yciayrd. B ykasanHoMm ciyuae
nocynebnoe (BHecyneOHOE) oOXKaJlOBaHWE 3asBUTENEM peLICHWH U aelicTeuil  (GesaeiicTBus)
MHOTO(QYHKIHOHAIBHOTO LEHTPa, pabOTHHKA MHOrO(QYHKI[MOHAILHOIO LEHTPa BO3MOKHO B Cliyyae,
€CJIM Ha MHOTO(YHKIMOHAIBHBIH LEHTp, PELICHHs U AeHCTBHUsI (Ge3eHCTBIE) KOTOPOro 06XKaIyIoTCs,
BO3JIOKEHA (YHKIHUS IO MPETOCTABICHHIO COOTBETCTBYIOIIEN MYHMIMIAILHOW YCIyrM B I1OJHOM
o0beMe B OPsIIIKE, ONPENEICHHOM YacThio 1.3 cratbu 16 ®enepanbHoro 3akona Ne 210-D3.

35.3. TpeGoBanue y 3asBUTENS JJOKYMEHTOB HIIH HH()OPMAIMK JTUO0 OCYIIECTBICHHS JIeHCTBHIA,
[IPEJCTaBJICHUE MJIK OCYIIECTBIIEHUE KOTOPBIX HE MPEJyCMOTPEHO HOPMATHBHBIMH MTPABOBBIMH aKTaMU
Poccuiickolt ®eneparmu u (unu) PecryOuuku KpbiM, MyHUIMIATLHBIME TIPABOBBIMM aKTAMH  JJTs
MIPEIOCTABIIEHUS] MYHUITUITAIIEHON YCIIYTH.

35.4. Otka3 B npreMe JIOKYMEHTOB, [IPEIOCTABICHIE KOTOPHIX MPELYCMOTPEHO HOPMATHBHBIMH
npaBoBbIMH akTaMu Poccuiickoli ®enepanun u (wi) PecriyGuuku KpbiM, MyHHUUNAILHBEIME
IPaBOBBIMU aKTaMH JJIs IIPEAOCTABICHUS My HUIIUITAIBHOW YCIYTH, Y 3assBUTEJISL.

35.5. OTkaz B IpeROCTAaBICHUH MYyHHUIMUIAILHON YCIYIM, €CIM OCHOBAHHMS OTKa3a He
IPEIyCMOTPEHEl  (DefilepallbHBIMA  3aKOHAMH W HPHHATBIMA B COOTBETCTBMM C HHUMH HMHBIMH
HOPMAaTUBHBIMHA MNpaBoBbIMKH akrtamu Poccuiickot ®eneparuu u  (wmm) PecnyGiuku  Kpbim,
MyHHLHUIQTbHBIME  MPABOBBIMKH  akTamMH. B ykasanHom ciywae jocynebHoe (BHecyeOHOE)
00KaloBaHUE 3asBUTENIEM DPEIICHHH W JeHcTBHH (Ge3iedcTBrs) MHOrOQYHKIHOHAILHOIO LEHTpA,
paboTHUKA MHOTO(YHKIHOHATFHOIO LEHTPa BO3MOXKHO B CJlydae, €M Ha MHOTO(YHKIHOHAILHDIH
LEHTP, PEIICHUS W AEUCTBUA (Oe3MeHCTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (DYHKLHUS 10
IIPEAOCTABJICHUIO COOTBETCTBYIOIIMX MYHHUIMIIAJIBHBIX YCIyr B TMOJHOM o00BEeME B MOPSIKE,
ompejeneHHoM yacTeo 1.3 crateu 16 @enepanbroro 3akona Ne 210-D3.



35.6. 3arpeCoBanme C 3asBUTENS IPH HPEAOCTABIEHUN MYHMIMIAIBHON YCIYH IUIATh, He
IIpElyCMOTPEHHOM HOPMATHBHBIMU IIPaBOBBIMH akTamu Poccniickoit ®eneparuu u (umm) PecryGukn
KpbIM, MyHUIATIAIBHBIMA [IPABOBLIMH AKTaMH.

35.7. Otka3 oprana, pe0CTABIIOMIEr0 My HUIHIIATBHYIO YCIYTY, HODKHOCTHOTO JIHIA oprasa,
IPCIOCTABIIAIOIEr0  MYHHUIMIIAILHYIO  YCIYTYy, MHOTOQYHKIHOHAIBHOTO — [EHTpa, pabOTHHKA
MHOTO()Y HKIIMOHAILHOTO LIEHTPa B HCIIPABJIEHHH JOMYIIEHHBIX HMH ONEYaTOK M OIMMOOK B BBLIAHHBIX
B pesyJbTaTe NPEAOCTABICHHS — MYyHHLUIAILHOW — yCIyrH —JOKyMeHTax Ju60  HapylieHHe
YCTaHOBJICHHOTO CpOKa TaKuMX HUcHpaBieHud. B ykasamnom ciaydae npocypeGHoe (BHecymeGHOE)
obxxayoBaHue 3asBUTENEM peLICHHH U jAeHcTBHi (Ge3melcTBHs) MHOrO(YHKIMOHAILHOTO LEHTpa,
paboTHHKA MHOTO(QYHKITMOHAILHOTO [IEHTPa BO3MOYXHO B CIIydae, ecild Ha MHOTO(YHKIMOHATBHBIHN
LCHTP, pemeHus M jeicTBus (Oe3nedcTBHE) KOTOPOro OGXKAIYIOTCS, BO3JNOKEHA (YHKLMS 110
IPCNOCTABICHUIO  COOTBETCTBYIOIIMX ~MYHHIMINAIBHBIX YCIYyT B IOJHOM OOBEME B IOpSJIKE,
ompeneieHHOM 49acThio 1.3 cratbu 16 @enepansroro 3akona Ne 210-D3.

35.8. Hapyuienue cpoka mim mopsiika BbUIAYH JOKYMEHTOB 110 PE3yJIBTATAM [PEI0CTaBICHHUS
MYHHUIUNATBHOM YCIIyTH.

35.9. llpuocTaHOBJIEHHE INPEAOCTABICHAS MyHHLUMIATLHOM  yCIYrH, €CIH  OCHOBAHUS
PUOCTAHOBJICHUST HE MPEIYyCMOTPEHEI (pe/iepaibHbIMKE 3aKOHAMH W MPUHSTHEIMH B COOTBETCTBHH C
HAMW WHBIMA HOPMATHBHBIMH IPaBOBbIMH aKkTamu Poccuiickoit @enepannn u (um) PecnyGnuxu
KpeM, MyHAUMDaNbHBIME MPaBOBEIMU akTaMu. B ykasanHoM ciydae jgocyneGHOe (BHeCy iebHOE)
00XaJlOBAaHUE 3asBUTENIEM DEIICHHH u jeiicTsuil (Ge3ecTBUA) MHOrO(YHKIHOHATBHOrO LIeHTpa,
paboTHIKa MHOTO(QYHKIMOHANBEHOTO LEHTPA BO3MOXKHO B CIIydae, €U Ha MHOro(yHKIHOHATbHDIH
LCHTp, pemeHus U JedcTBust (OesfefcTBHE) KOTOPOro OGXKAamyroTes, BO3JOXKEHA (GYHKIUS 110
IPEAOCTABICHUIO COOTBETCTBYIOIMX MYHHLMNAILHEIX YCIYyT B IOJHOM O0ObEME B MOPSJIKE,
omnpeaeieHHOM 9acThio 1.3 cratbu 16 Oenepansroro 3akona Ne 210 — @3,

35.10. TpeGoBanue y 3asgBHTENs HPH NPEJOCTABICHAN MYHUIHIATLHON yCIyrH JIOKYMEHTOB
Wi HHQOpPMALMKA, OTCYTCTBME M (MJIM) HEJOCTOBEPHOCTH KOTOPHIX He YKa3bIBAIHCH IIPH
IIEPBOHAYAILHOM OTKA3€ B IIPUEME JIOKYMEHTOB, HEOOXOIMMBIX JUISl IPEIOCTABICHHS MYHULHUIAILHOMN
ycmyrd, smb0 B NPENOCTAaBIEHWH MYyHHIHIATBHOM — yCIyrH, 3a HCKIIOUEHHEM  CITydacs,
IPEeyCMOTPEHHBIX IMyHKTOM 4 uactu 1 ctathu 7 @enepanbHoro 3akona Ne210 - ®3. B ykazaHHOM
ciyyae nocyneOHoe (BHeECYyneOHOE) OOKalloBaHHE 3asBUTENEM DPELICHHH W JeicTBHH (Ge3meiicTBus)
MHOro()YHKIMOHAILHOTO MEHTpa, pabOTHHKA MHOTO(YHKIMOHAILHOTO HEHTpa BO3MOXKHO B Clyyae,
€CJIM Ha MHOTO(QYHKIMOHATLHBIA LEHTp, PeLIeHHs U JeHCTBAs (Ge3/IeHcTBIE) KOTOPOro ofKayorcs,
BO3JIOKCHA (YHKIMS 1O TIPEOCTABICHHIO COOTBETCTBYIOIMX MYHHIHMNATBHEIX YCIYT B MOJHOM
o0beMe B IOpsJIKe, ONPESICHHOM YacThio 1.3 crathu 16 Pesepanbroro 3akona No 210 - @3,

36. Oprabl rocy1apeTBeHHOlN BJIACTH, OPraHU3ALHH J0JKHOCTHBIE JIHIA, KOTOPBIM
MO2KeT ObITh HATIPABJIEHA KAJ100a

36.1. B ciyuae obxanoBanust aeiictBuil (GesnedcTsus) uam pemenus [ apbl AZMUHUCTPAIIUH
(YIIOJIHOMOYEHHOTO JMna), skanoba HampaBiseTcss B opradbl cyna CHM(Epononsekoro paiona
Pecny6iukn Kpeim.

B cinyyae oOxanopamus pefictBuit (Ge3medcTBMs) WM pelleHHs 3aMecTuTeds | JiaBbl
aIMMHUCTPAIMH, TOJDKHOCTHOTO jiniia Oprana, IpefoCTaBIIoNEero My HHIUIIAILHYIO YCIyTy, xKanoba
HaIlpaBJIIETCs Ha pACCMOTPEHKE [ 1aBe aMUHUCTpAIHH.

B Oprane ns 3agBuTeNell MmpeaycMaTpUBAETCS HAIMYME HA BHIAHOM MECTE KHHUTH Kalob
[PEIIOKEHUH,

36.2. B caywae ob6xanoBaHms gedcTBHN  (Ge3leHCTBMS) MM pelleHHs  paGOTHHKOM
MHOTO(YHKIMOHAILHOTO [EHTPa, OCYIIECTBIISIIOIIErO MPUEM J0KYMEHTOB, Kajloba Harpasisercs Ha
pacemotpenue jgupexropy ['bY PK « M®I]y.

B ciydae obxanosanus neiictsuil (Ge3nelicTsus) win pemenus gupektopa I'BY PK «M®L»
(YIOJIHOMOYEHHOTO JIMIa), xanoba Hanpasisercs Yupenuremo ['BY PK «M®Ily - MuHucTepcTBy
BHYTPEHHEH MOJUTHKH, HH(OpMaLHH U cBsi3u PecniyOinku Kpbim,

B MHOro(yHKIMOHATEHOM LiEHTpe JUlsl 3asBUTENEH IMpelyCMaTPUBACTCS HAIHUHE HA BHJHOM
MECTE KHHMTH KaJI00 U MPEIIOKEHHH,



37. Ilopsigok moaauu U paccMOTPEHHsI KAT00bI

37.1. XKanoba nojaercs B MUCbMEHHOH (hopMe Ha OyMaKHOM HOCHTEJIE, B HJIEKTPOHHOH (hopme
(mocpexcrom EINTY, PIITY, opuimansroro caitta Oprana, 2I€KTPOHHON MOYTHI), TOYTOBOH CBA3LIO,
B XOJie INPEIOCTABIEHHs MYyHUIUNAIBHOM YCIYTH, NpH JUYHOM oOpamieHuu 3asButens B Opran u
MHOTO(YHKIIMOHAIBHBIH LEHTP, MOCPEACTBOM TeneOHHOH «ropstued nuuHum» CoBeTa MHHHMCTPOB
Pecny6muxu Kpeim.

XKanoba noynkHa coaepiKarh:

1) HauMeHOBaHME OpraHa, MPEIOCTABIIIIOIIETO MYHHUIUIAIBHYIO YCIyTy, JOJDKHOCTHOIO JIMIA
opraHa, IPEIOCTABJISIONIET0 MYHHIHUIAIBHYIO YCIyry, JH0O0 MyHHLHUIIAJILHOTO  CITy Kallero,
MHOTO()YHKIIHOHAJIPHOTO IEHTPa, €ro PyKOBOAWTENd U (wiM) pabOTHHKA, PELICHUs M JEHCTBUS
(OezmeiicTBHE) KOTOPBIX 00XKAIYIOTCS;

2) damunuio, uMs, OT4eCTBO (TIOCIETHEE - NMPH HAJIMYUH), CBEAEHHUS O MECTE JKUTEJILCTBA
3agBUTENS - (PU3UUECKOTO JIMIa JTUOO HAMMEHOBAHHE, CBEJIEHUS O MECTE HAaXOXJIEHWS 3asiBUTENS -
FOPHIHUECKOr0 JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOro TesieoHa, axpec (aapeca) IEKTPOHHOH
MTOYTHI (TIPH HAJIMYKMHK) ¥ TOUTOBBIHN aJIpec, 10 KOTOPBIM JIOJIKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHust 00 oO)kadyeMbIX — peIIeHHsX W JeiictBusx  (GesneifcTBuM)  oprana,
IPEOCTABIISIIOIIETO MYHHUIUIAIBHYIO YCIIYTy, JO/DKHOCTHOIO JIMIIA OpraHa, IpeloCTaBlISIOLIEro
MYHHUIUIATBHYIO YCIyry, JIMOO MYHHIHUIIAIGHOTO CIIYXaIlero, MHOro(pyHKIMOHAJILHOIO LEHTPA,
paboTHIKA MHOTO(YHKIIHOHAIBHOTO LIEHTPA;

4) 10BOALI, HA OCHOBAHHH KOTOPHIX 3asBMUTE]NL HE COIMJIACEH C pEIICHHEM W JAeHCTBHEM
(Ge3neficTBEEM) OpraHa, IPEJIOCTABIISIONIEr0 MYHHUIHIIAIBHYIO YCIyTy, JOJUKHOCTHOTO JIMLA OpraHa,
PEA0CTABIISIIONIETO MYHHUITAITIAIBHY IO yCIyry, 6o MYHUIUIAJIBHOTO CITy Kallero,
MHOTO()YHKIIHOHAJILHOT'O IIEHTpa, pabOTHIKA MHOTO()YHKITHOHATHHOTO HEHTP. 3assBUTENIEM MOTYT OBITh
TIPEJICTABJICHBI JIOKYMEHTHI (TP HAJTHYHUH ), [TOJITBEPIKAAIOIINE IOBOBI 3asBUTENIS, JTHOO UX KOIIMH.

38. Cpoku paccMoTpeHHS KaJT00bI

38.1. B ciiyuae nocyneOHOro (BHeCy1€0HOr0) 00)KaJOBaHUs 3asBUTEIIEM PELIEHUH W JIEHCTBUH
(GesmelicTBHsI) opraHa, TMPEIOCTABISAIONIEr0 MyHUIMIAIBHYIO YCIYTry, MHOroQyHKIIHOHAIEHOTO
LEHTPA, YUPEAUTEIS] MHOTO()YHKIIMOHAIBHOTO TIEHTPA, XKajloba MOJUIe)KUT PACCMOTPEHUIO B TeueHue 15
paboumnx JHEH CO JHS ee PEerHcTpaluy, a B ciaydae o0xXaJoBaHHUs OTKa3a OpraHa, IpelIoCTaBIISIOIICTO
MYHHIMIATBHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, B IPUEME JOKYMEHTOB Y 3asBHTENs JTHOO B
MCIPABJICHUN JIOMYIICHHBIX ONEeYaTOK ¥ OWHOOK MM B cilyyae O00XaJOBaHUS HApyILEHUs
YCTAHOBJIGHHOT'O CPOKA TAKUX HCIIPABJICHHH - B TeueHUe 5 pabouux JHEH CO JHS €€ PEruCTpaliy.

39. Pe3ysbTaT paccMoTpeHHS KAJT00bI

39.1. Tlo pe3yspTaTaM pacCMOTPEHHUS JKal00bl IPUHUMAETCS OJJHO U3 CIEAYIOLIUX PEIICHUH:

a) Xxayio0a yJIOBJIETBOPSIETCS, B TOM YUCIIE B (OPME OTMEHBI IIPUHATOIO PELIEHHUS, HCIIPABIICHUS
JIOMYIIECHHBIX ONEYATOK M OMIMOOK B BBUIAHHBIX B pe3yJbTaTe NPEJOCTABJICHUS MYyHHUMIIAILHOM
YCIYTH JOKYMEHTAX, BO3BPATA 3asBUTEIIO JIEHEXXHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEeTyCMOTPEHO
HOPMAaTHBHBIME NTPaBOBBIME akTaMu Poccuiickoit @enepannu u (wim) Pecrybmmnku Kpbiv;

2) B YJIOBJIETBOPECHHH YKATOOBI OTKA3BIBAETCS.

39.2. B ciay4ae yCTaHOBIJICHHsI B XOJIE€ WJIHM IO PE3yJibTaTaM PacCMOTPEHHMs KajaoObl MPU3HAKOB
cocTaBa aJIMHHUCTPATHBHOTO MMPABOHAPYIICHUS WM MPECTYIUIEHUS AO/DKHOCTHOE JIMIIO, HAJEJIEHHOE
IIOJTHOMOYHSMH 110 PACCMOTPEHHUIO KaJlo0 He3aMeUIMTENILHO HAIpaBIISIIOT MMEIOIIMECs MaTepHalibl B
Oprasbl IPOKYpaTyphl.

40. Mopsimok HHPOPMHUPOBAHHUS 3aSIBUTE/IS 0 PE3YJILTATAX PACCMOTPEHHUS 5KAJI00bI
40.1. He mo3mHee JHS, CIEAYIOUIETO 3@ JHEM MPUHATHUS PELICHHUs, 3asBUTEIIO B ITMCHMEHHOM
dopMe U 10 KEJAHWIO 3asBUTENSI B 3JEKTPOHHOW (opMe HampaBiseTCs MOTHBUPOBAHHBLIA OTBET O
pe3yJibTaTax pacCMOTPEHUS KAJIOObI.
40.2. B cnyuae mpuzHaHusl )asio0b! OUIEkKALIEH Y IOBIECTBOPEHUIO B OTBETE 3AsIBUTEIIO, JACTCS
uH(popMaIHs 0 JEHCTBHUIX, OCYILIECTBIISIEMBIX OPraHOM, MPENOCTABIIAIONIMM MYHULIUIAIBHYIO YCIIyTY,



MHOI‘O(i)yHKL[I/IOHaHBHBIM OEHTPOM B ICIISIX HE3aMEJIUTC/IBHOIO YCTPAHCHUSI BBISIBJICHHBIX Hap}/I_LIeHI/Iﬁ
IIpU OKazaHuH MYHHHHHaHBHOﬁ YCIIyTHU, a TaKXE IMPUHOCIATCS U3BHUHCHUS 3a NOCTABJICHHLIC Hele06CTBa
N YKa3bIBACTCA I/IH(I)OpMaL[I/IH 0 JaJIbHEHIIIHNX ,Z[eﬁCTBI/IﬂX, KOTOPBIC HCO6XOIH/IMO COBCPHINTDL 3asiBUTECJTIO

B IIEJIAX MOJYYECHHS MY HUIUIIAJIBHOH YCIIyTH.
40.3. B cimyvae nmpusHaHMS JKaJoObl HE MOJUIEXKAIIEH YIOBJIETBOPEHUIO B OTBETE 3asBUTEIIO,

JarOTCsA apryMEHTHPOBAHHbBIC Pa3bsICHEHHUS O MPUYMHAX IPUHATOTO PEIIEHUS, a Talkke HHPOpMAaIus o
nopsaKe 06KaJIOBaHUSI IPUHSIITOTO PEIICHUSI.

41. Ilopsinox 06ka0OBAHNUS pelIEHNs M0 )KAN00e
41.1. IIpunsToe, 110 pe3yJsibTaTaM PaCCMOTPEHHS KaJIOObI, PEIIEHHE MOKET ObITh 00XKATOBAHO B
MOPSIIIKE, YCTAHOBJICHHOM JEHCTBYIOIMM 3aKoHoAaTenbcTBOM Poccuiickodt ®exepaid U (HH)
Pecniy6muxu Kpbim.

42. IlpaBo 3assBUTE/ISI HA NMOJIy4YeHHe HHPOPMAIMH M JOKYMEHTOB, HE0OX0AUMBIX /15
000CHOBAHHS M PACCMOTPEHHS KAJTO0bI
42.1. 3agButens Bupase oOpatuthess B Opran, MHOrO()YHKIHOHAIBHBIA [EHTP 38 MOJyUYeHHEM
uHGOpPMALMM M JOKYMEHTOB, HEOOXOJUMBIX Jisi OOOCHOBAaHWS W pAcCMOTPEHHs HKanoObl, B
IMCHMEHHOH (hopMe, B TOM YHCIIE IPH JTMYHOM OOPAICHUH 3asBUTEIS, HITH B DJIEKTPOHHOM BHUJIE.

43. Cnoco0b1 MHGOPMHPOBAHMSI 3asiBUTEJIEN 0 MOPSIAKE MOJAYH U PACCMOTPEHHS 5KAT00bI

43.1. ndopmaiuro o mopsKe MOAa4ud ¥ PACCMOTPECHHUS KaJO00bl 3asBUTEIb BIIPABE MOJNYUYHTh
Ha MH(OPMAIMOHHBIX CTEHJAX, B MECTaX MPEIOCTABICHUS MYyHUIMIAILHON YCIIyTH, MOCPENCTBOM
TeNe(OHHOM CBSA3U, IPH JIMYHOM OOpAIIECHUH, MOCPEACTBOM IMOYTOBON CBA3H, B JJIEKTPOHHOM BHJIE
(EIII'Y, PIIT'Y, odunmansueni caiit Oprana, odunmanbheii caiit [BY PK «M®ILly, snextponHas
noura Oprana).

I'naBa axMuHHCTpanUu

I'Bapaeiickoro ceibckoro noceseHusl /\/\__\ N.B. Ynukun



(Ha3BaHHE apXHBa)

(nouTOBBIH MHAEKC, afPEC,

TenedoH, daxc)

ApxuBHasi cnipaBKa
No

(mara)

Ha Ne oT

OcHoBaHue:

[Tpunoxxenue No 1

K aJIMAHUCTPATHBHOMY perjamMeHTy
[PEJOCTABJIEHUS! MYHULHMIAIBLHOW  YCIIyTH
<<Bbmaqa APXMUBHLIX CIIPABOK, APXUBHBIX
BBIIIMCOK M apXUBHBIX KOMUH MO COLUAIILHO-

OpaBOBBIM  3ampocam»  AJMHHHCTpalUd
I'Bapaeiickoro CEJIBCKOTO [IOCEJICHHSI

Cumepononbekoro paiiona PecryOinku
Kpemv

(anpecar)

PyKOBOI[I/ITeJIB OpraHusanunu

Hcnomauress

(noarnuchb) (paciundpoBka NOANKCH)

[leuvats

TeseoH




(Ha3BaHHe apXHBa)

(MOYTOBBIH HHAEKC, aAPEC,

Tenedon, dakce)

APXNUBHAMS BBITIUCKA
No

(nara)

Ha No oT

OcHoBaHue:

[Tpunoxenue Ne 2 k

K aIMUHUCTPATUBHOMY PErJIAMEHTY
IPEJOCTABICHUS My HUIIUITAIIBHOM YCIIyIH
((BI)UI&‘{& dPXUBHBIX CIIPABOK, APXHWBHBIX
BBINMCOK U apXMBHBIX KOIHHU IO COIHAILHO-
IPABOBBIM  3alpocaMm»  AJIMHHHCTpPAIMH
rBapI[eﬁCKOl"O CCJIBCKOI'O IMOCCJICHU S
Cumpepononbsckoro paifona PecryGimku
Kpbim

(anpecar)

PykoBoaurens opranuzanuu

Hcnomuurens

(noanucs) (paclmndgpoBKa NOAMMUCH)
[Teuats

TeseoH




[Tpuoxenue Ne 3

K  aJMHHHUCTPATHBHOMY

perylaMeHTy

IpeaOoCTaBJICHUS MyHPIIlPIHEUII:HOfI yCiyru
«BbI1aua apXMBHBIX CIIPABOK, apXUBHBIX

BBITIMCOK 14 APXUBHBIX

COIMAJIbHO-TTPABOBBLIM
AJMUHHUCTpALIUU
CCJIIBCKOI'O

KOMIUK 110
3arpocam»
I'Bapnetickoro
MOCEJICHUSI

Cumpepomnonsckoro paiiona PecryGiukn

Kpbim

(®.1.0., tubo HauMEeHOBaHUE
IOPUIMYECKOTO JIULIA)

(azipec MecTa IKHUTENLCTBA, apec IS
KOPPECTIOH/ICHIHH)

(KOHTaKTHBIH TeJePOH)

(2JIEKTpOHHAS [10YTA)

3ASIBJIEHHUE

O ITPEIOCTABJICHUHU apPXHUBHBIX CITPABOK

[Iporiry mpegocTaBUTh /apXUBHYIO CIPABKY/apXUBHYIO BBIMUCKY/apXUBHYIO KOIIHIO/TEMATHUYECKHH

(noouepkHymo HydICHOE)
IepeYeHb/TEMaTHUECKYIO MOIITOPKY/TeMaTHYeCKHH 0030p/:

Jliis ¢puznyeckoro juna:
« » 20 I.
(oucCK) (pacuugpoBKa MOIIKCH)

(IOKYMEHT, TTOATBEPKIAFOIIUH ITpaBa (MOJTHOMOYHS) IPEICTABUTEIIS)

I[HS{ IOPUAUYCCKOIO JIMla

« » 20 r.  PyxoBouxurenn
(HauMeHOBaHHUE IOP. JIUIA) (moarmuck) (pacmudpoBKa MOAIUCH)
ML.IL.

(TOKYMEHT, MOJITBEPIKIAIOLIHIA TTpaBa (TIOJIHOMOYHSI) TIPEJICTaBUTEIIS])



Brigana

[Ipunoxenne No4

K aIMUHHCTPATHBHOMY peryiaMeHTy
IPENOCTABICHUS MYHHLHUNAIBHONH  yCITyrH
«Bpinava dPXMBHBIX CIIPABOK, apPXHBHBIX
BBIITUCOK M apXUBHBIX KOIMHUH MO COIHAILHO-

IPaBOBBIM  3ampocam»  AJMUHHCTPAIUK
I'Bapueiickoro CEJIBECKOr0 IIOCEJICHHUSI

Cumdepononbckoro  paifona PecryGimku
Kpemm

PACIIMCKA B IOJIYYEHUHU JOKYMEHTOB

No

(coomeemcmeyem pexeusumanm,
YKA3AHHBIM 6 JICYpHATle pecUucmpayuiu)

(D.H.0. 3aa6umens)

HepequL JAOKYMEHTOB, ITPEACTABICHHBIX 3asIBUTCIIEM CAMOCTOSITECJILHO;

S AN el e

Ilepeyennb MOKYMEHTOB, KOTOPBIE OyIyT MOJYYEHBI [0 MEKBEIOMCTBEHHBIM 3aIIPOCAM (3GNONHACMCS 6
cryuae, eciu maxkue OOKyMenmol He Obliu Npedcmasienvl 3dasumenem no co6CmeenHol UHUYUAmuee):

el SR S o e

(Oonoicnocmy, D.H.O. 0ondicHocmuozo 1uya, NOONUCH 8bl0AGULE20 PACNUCKY)



3AITPOC

[Ipunoxenue No 5

K  aJIMHHHCTPATHBHOMY  DErJIaMEHTY
[IPENOCTABICHUS] MyHUIUITATBHON YCITyTH
«Bbl1aya apXuBHBIX CIIPABOK, apXHBHBIX
BBIIUCOK M ApXWBHBIX  KOMHH 110

COLMAJILHO-IIPABOBBIM 3arpocam»
AIMUHHUCTpALIH I'Bapuerickoro
CCJIBCKOT'O ITOCCJICHU A

Cumdeponosnbekoro paiiona Pecrybiuku
Kpeim

A 0pOpMIIEHHS apXUBHOM CIPABKH, ADXUBHOM BBIIHCKH, ADXUBHON KOIMUH (HyIKHOE MOMUYEPKHYTh)

0 JOKYMCHTaM

Ha3zBanue Oprana

Mudopmanus o nepcoHaNBHBIX JTaHHBIX XPAHHUTCS B 00pabaThiBaeTCs ¢ COOIIIOJEHUEM POCCHICKOTO
3aKOHOJIATENIbCTBA O MEPCOHAIBHBIX JaHHBIX. 3aI0JIHSS JAaHHYIO aHKeTy, Bel jaeTe coriacue Ha
00paboTKy MEePCOHATBHBIX JAHHBIX <*>,

Qamunus, UM, OTYECTBO 3asBUTENIS, JAHHBIE
nacropra (cepus, HOMEp, KeM BBIIaH, JjaTa
BBIJIAYN)

Howmep u nata mpoBepeHHOCTH
( Ipu HAJIMYUK)

Damuius, UMsl, OTYECTBO, JIUIA, O KOTOPOM
3alpallliBaeTCsl apXUBHAs  BBITHCKA)

Tema 3ampoca :

[IPUBATU3ALUS  KHJIbBS, OTBOZ  3EMJIH;
BBIJICJICHUE 3eMeJIbHOI0 ydacTka,
IIEpEUMEHOBAHKE YJIUIIBI; IPUCBOCHHE aJIpeca,
BBIJICJICHHE JKUJION TUIOLIAAHN , OIIEKa | T.JI.
(Hy»HOE OJAUEPKHYTh)

PexBu3uTHI 3alpalmnBacMbIX JOKYMCHTOB
‘HOMCP U AaTa pEHICHUA , IPOTOKOJa ,IIpuKasa

JUis kakoil Ienm  3ampalluBaeTCs apXHBHAS
CcIIpaBKa

Cnoco6 nosyyeHust oTBeTa Ha 3ampoc( JINYHO,
IIOYTOH)

AJIpec perucTpauu(IIpornucKu) , Tesnedox

Crioco6 rostydeHust OTBeTa Ha 3arpoc

Jliist xako# nenmu opopmitsieTcst 3arpoc

([lara) (MOAMHUCH TTOJTH30BATEJIsN )

20 . [Tonmuce




[Tpunoxxenue Ne 6

K AIIMHHUCTPATHBHOMY perjiaMeHTy
IPEOCTABJICHHUST MYHHIUITATLHON  yCIyTH
«Bplgaua  apxuBHBIX CIIPABOK, aAPXHUBHBIX
BBIIIMCOK U apXUBHBIX KOMHUH 10 COIUATBHO-
IPABOBBIM M HMYIIIECTBEHHBIM 3AIIPOCAM»

3AITPOC
A7 0OPMIIEHHUST apXUBHOM CIPABKH, ADXUBHOM BBIIUCKH, aDXMBHON KOIKY (HYKHOE TTOA4EPKHYTH) M0
JOKyMEHTaM aMUHHUCTpalu# [ Bapaelickoro cenbekoro noceneHus CUMQpepornosLCckoro paiona
Pecny6inku Kppim

Wudopmariys o IepcOHAIBHBIX JAHHBIX XPaHUTCS  00pabaTbiBaeTcst ¢ COOIIOIEHHEM POCCHICKOTO
3aKOHOJATENLCTBA O IEPCOHAIBHBIX JAHHBIX. 3aII0JIHsIs IAHHYIO aHKeTY, BhI jaete coryiacue Ha
00paboTKy EePCOHATBHBIX JaHHBIX <*>,

Qamunust, ¥WMS, OTYECTBO (TTOJTHOCTBIO)
3asIBUTEJISL.

- Jlata poxnenun.

-/lanHble macnopTa (keM BBIZIaH, CEpHsi, HOMEP,
JlaTa BBIIAYH).

- Cratyc (mencuonep , 6e3paboOTHBIMH,

CIIy Kalllii, pabOTHHK, CTYJICHT)

damunus, UM, OTYECTBO JIUIA,
3aIpalluBarOIEro CHpaBky (IIpH  HaJIWYUH
JIOBEPEHHOCTH ); JlaTa U HOMEP JOBEPEHHOCTH.

Wzmenenwe  (GamMuimye, HMEHH, OTYECTBa
3asIBUTEIS c yKazaHHeM Jiat (3a
3aIpallvBaeMblil IEPHO.)

Tema 3ampoca (oOpareHus):

1. TpymoBo# crax :

-IIOJIHOE Ha3BaHUE OpraHU3aIllMd  COTJIACHO
3aIIUCH B TPYJIOBOM KHIDKKE;

-HOMe€pa M JaThl IPUKa30B O IMpHEME U
YBOJIBHEHUH, HAXOXJEHUH B JIOJTOCPOYHBIX
KOMAaHIMPOBKAX, B yUeOHBIX OTITyCKaXx.

2. 3apruiaTa:

-IIOJIHOE Ha3BaHHUE OpraHU3aIliuu;

-KpaliHHE J1aThl 3allpalliBaeMbIX CBEJICHUM;
-Ha3BaHHE OTIEJIOB U JOJDKHOCTEH COryiacHO
3anucen B TPyAOBOMH KHIKKE B
XPOHOJIOTMUYECKOH  IOCIIEIOBATEILHOCTH (32
3anpariuBacMblid IEPUO.)

JlaTel poxxaenus aerelt U BpeMsi HaXOXKJICHUS B
OTIycKe 10 yXxomy 3a pebenkom (3a
3alpaluBaeMblid IEPUO.)

Anpec peructpaiyy (Ipornucku) tesnedon

Anpec HaKTHUECKOT0 MPOKUBAHUS

Jlist gero 3anpanBaeTcs apxuBHasI ClipaBKa

Criocob nostydeHus: (JINYHO, ITOYTOMN)

20 .

(Mara)

MMoanuck

(moamnuchL noyib30BaTe/sl)




